AJMMHHCTPaNys MyHUIUNIATBHOTO
paiiona «ChICOJBCKHI»

«CBIKTBHIB» MYHHIHMNAJLHOU
paiioHca aIMHUHHCTPALUS

INOCTAHOBJIEHHUE
HyomM
8 mionss 2022 . Ne 7/753
c. Busunra, Peciyonnka Komu
O6  yTBepxkIeHuu aIMUHUCTPATUBHOIO

periaMeHTa IpeJoCTaBICHUS] MyHULIMITAIbHON
yeayru  «llpemocraBnenne  goctyma K
ouM(pOBaHHBIM HU3JAHUAM, XPAHALIUMCS B
OnOIMoTeKax, B TOM 4ucie K (POHOY peaKux
KHUI, C Y4YeTOM COONIOAeHUs TpeOOoBaHUMI
3akoHonarenbcTBa Poccuiickonn  dDenepanun
00 aBTOPCKUX M CMEKHBIX IPABAX)»

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 No 210-®d3 «O06
OpraHu3allMd MPEAOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI» H
IIOCTAHOBJICHHUEM aJMUHHUCTPALMN MYHULUIIAIBHOTO paiioHa «ChrICOIbCKUI» OT 11
mrona 2017 1. Ne 7/578 «OO6 yTBepKACHHHM TMOpsAKa  pa3pabOTKU
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MyHUIIUIAIBHBIX YCITYT»,

aAMUHHACTPALMS MyHULIUIIAIBHOTO paiiloHa « ChICOJIbCKUI ITOCTAHOBIISET:

1.YTBepauTh aJIMUHUCTPATUBHBIH periaMeHT NPEIOCTABIICHUS
MyHULMNaiabHOU yeinyru «lIpenocrtaBienue noctymna K OlU(ppOBaHHBIM H3/IaHUSM,
XpaHsSImuUMcs B OMOIMOTEKaX, B TOM uucie K (POHAYy pEeIKUX KHUT, C YYETOM
cobmoaeHus TpeOoBaHMM 3akoHOmarenbcTBa Poccuiickoit  ®enmepanun 00
aBTOPCKUX M CMEXKHBIX MpaBax» (Aanee - PernmaMenT) coryiacHo MpUIIOKEHHUIO.

2.Ilpu3HaTh  yTpaTUBLIMMH  CHJIy  IIOCTAaHOBJEHHE  aJMHUHHCTpAIUU
MyHUIUNaIbHOro paioHa «Ceiconbckuii» Ne 12/1064 ot 03.12.2018 ronaa.

3.0t1aeny 1o cBs3iM ¢ OOIIECTBEHHOCThIO, MH(OPMAIIMU U OpTraHU3AllMOHHON
pabote  omyOJIMKOBAaTh  HACTOSLIMN  aJAMUHUCTPATUBHBIA  pErjlaMeHT  Ha
opuIMaTbHOM CaiiTe aIMUHUCTpALUU B ceTu IHTepHeT.

4 ITocTaHoBneHHEe BCTyMaeT B CHIYy C MOMEHTa €ro O(HUIHaTIbHOTO
OnyOJIMKOBAHUSI.

5.KoHTponb 3a HCMONHEHHWEM MOCTAaHOBIICHUS BO3JIOXKHUTh Ha 3aMECTUTEI
PYKOBOIUTEIS IO COLIMAIbHOMY Pa3BUTHIO.

BpemenHo ucromHsAomui 00s3aHHOCTH
[JIaBbl MyHUIIMIIAJIBHOTO pailoHa « ChICOJIbCKUI -
PYKOBOAUTENSA AIMUHUCTPALMH paioOHa A.T". ITonos



[Tpunoxenue
K MIOCTAHOBJICHUIO aIMUHUCTPALIUN
MYHHUIIUIIAJILHOTO pailoHa «ChICOJIbCKUIN
ot 8 uronst 2022r. No7/753

AJIMAHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI MYHULIMIIAJIBHOM YCJYTHU IO
IPEJOCTABJIEHUIO JTOCTYIA K OIIU®POBAHHBIM U3JIAHUSM,
XPAHSAIIUMCS B BUBJIUMOTEKAX, B TOM YUCJIE K ®OHIY PEAKUX KHUT, C
YYETOM COBJIOJEHUSI TPEBOBAHUM 3AKOHOJATEJIBCTBA POCCUIICKON
®EJIEPALIMU OB ABTOPCKHUX Y CMEKHBIX ITIPABAX

I. O0mue moJ1oxeHus
IIpeameT peryjinpoBaHusi aIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMUHHUCTPATUBHBIA pErjJaMEHT NPEAOCTABICHUS MYHUIUNAIBHONH  YCIyrd
«[IpenocraBienue A0CTyna K OMU(PPOBAHHBIM H3IaHUSAM, XpAaHAIIMMCS B OMOIMOTEKaX, B TOM
yucie K (OHAY pEOKUX KHUT, C Y4EeTOM CcOOMoJeHus TpeOOBaHUM 3aKOHOIATENbCTBA
Poccuiickoit deneparuu 00 aBTOPCKMX M CMEXKHBIX IpaBax» (majnee — aJMHUHUCTPATHBHBIN
periJamMeHt),  OompeneiseT  MOpPSJIOK, CPOKM M MOCIEAOBAaTeIbHOCTh  JACWCTBUU
(aIMMHUCTPATUBHBIX TMPOLEAYpP) MYHHUIMIAIBHOTO YUPEKACHHUS KYyJIbTYpbl «CBICOJbCKas
MEXIIOCEICHYEeCKasl IIEHTpaln3oBaHHas OubnuoreyHas cucreMa» (mainee — Opran), (Gopmbl
KOHTPOJISI 32 MCIIOJIHEHUEM aJMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTh JOJIKHOCTHBIX
JIUI] OPTaHOB, MPEAOCTABIISAIONINX MYHHUIIUTIAIBHBIE YCIYTH, 32 HECOOII0IeHHe MU TPpeOOBaHUMN
pErJIaMeHTOB TPU  BBINOJIHEHUH AJAMUHUCTPATHBHBIX TMpoleayp (IeHCTBUIA), MOPSIOK
oOxanoBaHusi AeicTBuil (06e3AeicTBUSI) JOHKHOCTHOTO JUIA, a TakKe MPUHUMAEeMOro UM
pelIeHus TP NPEAOCTaBICHUHA MYHULIUIIAIbHON YCIyTH.

Hacrosmuii aqMUHUCTpAaTUBHBIM periiaMeHT pa3paboTaH B LENISAX YHOPAJOUYCHUS
aIMUHUCTPATUBHBIX TMPOIEAYP U AIMUHUCTPATUBHBIX JICUCTBHUI, TOBBIIIEHUS KadyecTBa
MPEIOCTABICHUSI U IOCTYITHOCTH MYHHIIMIIAILHOW YCIyTH, YCTPAHEHUS W30BITOYHBIX EHCTBUI
U  U30BITOYHBIX aJMUHUCTPATUBHBIX TPOLEAYP, COKpALICHUS KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU JJIS MOJTYYEHUS MYHUIUIIAIBHON YCIYrd, IPUMEHEHUS HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHMSI KOJIMUYECTBA B3aUMOJICHCTBUIN 3asiBUTEINIEH C
JIOJDKHOCTHBIMM  JIMI[aMH, COKpAIleHHs] CpPOKa MpPeJOCTaBIE€HUS MYHULIMNAIbHOW YCIYTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTACIBbHBIX aJMUHUCTPATHUBHBIX MPOIEAYP U aIMUHUCTPATUBHBIX
JEMCTBUM B paMKax MPEIOCTaBICHUS MYHULMUIAIBHON YCIYTH, €CIU 3TO HE MPOTUBOPEUUT
3akoHomarenscTBy  Poccuiickoit  ®enepaumu, PecnyOnuku  KomMu, MyHUIUDANIbHOTO
o0Opa3oBaHusl.

Kpyr 3asaBureneit

1.2. 3asBUTENSIMM Ha MPEAOCTABICHUE MYHULIUMIAIBLHONW YCIYTH SBISIOTCS: (U3NUECKUE
Jna (B TOM YHUCJIC MHAUBUAYAJIbHBIC HpeI[HpI/IHI/IMaTGJ'II/I) " IOPUINYCCKUC JIMIA.

1.3. Or umeHM 3asBUTENEH B LENAX IOJYYEHHS MYHULUNAIBHON YCIYTH MOTYT
BBICTYIIATh JIMIIA, UMEIOIIHAE TAaKOE IPaBO B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit
Oeneparun, 7aM00 B CWIy HaJeNeHHs WX 3asABUTEISIMH B IOPAAKE, YCTAaHOBICHHOM
3aKOHOJaTenbCTBOM Poccuiickoit denepannu, COOTBETCTBYIOIMMU MTOTHOMOYHSIMH.

TpeGoBaHue npegocTaB/ieHUs 3asiBUTETI0 MyYHUIIUNIAJBLHON YCJIYI'H B COOTBETCTBUH
¢ BAPMAHTOM NPeJ0CTABJICHH MYHUIIUIIAJIBHOM YCJIYTH, COOTBETCTBYIOIIMM NPU3HAKAM
3asiBUTeJIsl, ONpPe/ieJIeHHBIM B pe3yJibTaTe AaHKeTHPOBAHMS, IPOBOANMOI0 OPraHoOM,
NPeI0CTABISIOIMINM YCIYry (1ajee — npoguInpoBaHue), a TAKkKe pe3yabTara, 3a
npeaocTaBjieHHeM KOTOPOro o0paTuiics 3asiBUTe/Ib



1.4. Tlopsimok  momydeHuss uWHOpMAIMK  JUIAMH, 3aWHTEPECOBAHHBIMH B
IIPEIOCTABIEHUM MYHUIMNAIBHON YCIYI'M, IO BOIPOCAaM IPENOCTaBICHUS MYHUIMIAIBHON
YCIYTU U YCIIYT, KOTOPbIE SIBISIFOTCSI HEOOXOIMMBIMU U O0S3aTENbHBIMHU ISl TIPEIOCTABIICHUS
MYHULIMIIAJIbHOW YCIIYTH, CBEACHHUM O XOZ€ MPEAOCTaBICHUs YKa3aHHBIX YCIYyr, B TOM YHCIIE C
ucnoip3oBaHueM EauHOro moprana rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((pyHKIMIA),
ouIManbHOrO caiiTa opraHa HCIOJHUTENbHON BaacTu PecriyOnuku Komu, npenocrasisomero
MYHUIIMIIATIBHYIO YCIIYTY.

1.4.1. Nudopmaruio mo BoOmpocaM MPeJOCTaBICHUS MYHUIIUIATBHOW YCIyTH, B TOM
YHClie CBEJIEHUS O XOJi€ MPEAOCTaBICHUS] MYHUIIMIIATBHON YCIyTU JIMIA, 3aMHTEPECOBAHHbBIE B
IIPEIOCTABIEHUY YCIYT'H, MOTYT IOJIYYUTh HENIOCPEACTBEHHO:

- B Oprane, M®I] o MecTy cBOEro nmpokuBaHus (PErucTparim);

- [I0 CIIPABOYHBIM Telle(hOHAM;

- B HH(OPMAIMOHHO-TEIEKOMMYHHUKAMOHHON ceTu «lMHTepHeT» (Ha OQUIMAIbHOM
caiite Oprana - ceicona-aaM.pd, odunmambHOM calite ydpeaurtenas OpraHa KynbyTpa-
CBICOTBLPD );

- mocpencTBoM (henepanbHON TOCyIapCTBEHHON MH(DOPMAIMOHHONW cHCTeMbl «ETuHBIN
MOpTaJl TOCYAAPCTBEHHBIX W MYHHUIMIMAIBHBIX ycayr (dyHKOmid)» - gosuslugiru (mamnee —
Enuneiii mopran rocy1apCTBEHHBIX M MYHHIIUIIANBHBIX YCIYT (PyHKIUH);

- HampaBHB MHCBMEHHOE OOpallleHHe 4Yepe3 OpPraHU3alMI0 MOYTOBOM CBA3M, JHOO IO
ANEKTPOHHOM MOYTE.

Jluma, 3aMHTEpEeCcCOBaHHBIE B MPEAOCTABICHUU YCIYTH, BIIPaBE MOIYYUTh MO TelnedoHy
UHPOPMALIMIO TIO BOIPOCAM NPEAOCTABICHHUS MYHHIMIAIBHOW YCIYIH B BEXIHMBOH (opme,
OBICTPO, YETKO U IO CYIIECTBY MOCTAaBIEHHOTO Bompoca. [Ipy KOHCYynbTUPOBAaHUU 1O TeIePOHY
NoJpKHOCTHOE o OpraHa Ha3bIBaeT CBOKO (DaMWIIMIO, MMsI, OTYECTBO, MOJDKHOCTB, a TaKXKe
HAaUMEHOBAaHUE CTPYKTYPHOI'O MOpa3/ieieHUs], B KOTOPOE 0OpaTUIIOCh JIUIIO0, 3aMHTEPECOBAHHOE
B IIPEIOCTABICHNH MYyHUIIMNAIBHON yciuyru. MHpopMupoBaHUE 1O BOIMPOCAM MPEIOCTaBICHUS
MYHUIIUNIATILHON YCITyTH 1O Tene(oHy He AOHKHO MPEBhIIATh 15 MUHYT.

[lpu oOpamieHnn JWI, 3aMHTEPECOBAHHBIX B TPEIOCTABICHHH YCIYTH, MOCPEICTBOM
AJIEKTPOHHOW TOYTHI OTBETHI HAMPABISAIOTCS B (GopMe DJIEKTPOHHOTO JOKYMEHTa MO aJapecy
AIIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpaIlleHWH, WIA B NMHUCbMEHHOH (OpMe 1O MOYTOBOMY
aZipecy, yKazaHHOMY B OOpalleHuH (ecliu OTBET B COOTBETCTBHH C OOpaleHHEM JIOJDKEH ObITh
HaIpaBJieH B MTUCbMEHHON (hopMe uepe3 OpraHu3aI|Io IOYTOBON CBS3H).

1.4.2. Wudopmanuss 1o BoOmpocaM MpPEJOCTaBIECHUS YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOJUMBIMU U 00S3aTENbHBIMM Il TPEJOCTaBICHUS MYHULUINAIbHOM yCIyru, He
NPEJOCTaBIsACTCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOIMMBIX M OO0S3aTENbHBIX IS
MPEIOCTABICHUS! MYHULIUIIAIbHON yCIYTH.

1.5. Tlopsmok, ¢opma, MecTo pa3MELIEHHss U CIOCOOBbl TOJY4EHHUs CIPaBOYHOMN
uH(poOpMalMy, B TOM YHUCIIE Ha CTEHJaX B MECTax MpPEeJOCTaBICHUS MYHHUIIMIIAJIbLHON yCIyru U
yCIyr, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMM M 00s3aTelIbHBIMM JUIS  TNPEIOCTaBICHUS
MYHULIMNIAJIBHOW ~ yCIOyrd, M B  MHOTFOQYHKIMOHAJbHOM  LEHTPE  MPEJOCTaBICHUS
rOCYIapCTBEHHBIX U MYHULIUIIAIIBHBIX YCIIYT.

WNudopmanusg o nopsake NpeaocTaBICHUs MYHULIMNAIbHOW YCIYTM, a Takxke Tpaduk
IIpreMa IpaXAaH JUlsl KOHCYJIbTAllMi IO BOIIPOCaM MPEJOCTaBICHUS MYHULMIAIBHON YCIyTd
pa3MenieHsl Ha HMH@oOpManuoHHOM creHae Oprana, EnvHoM mopTrane rocyqapCcTBEHHBIX U
MYHUIUNATBHBIX yeayT (GyHKIMM), Ha odumansHoM caiite Oprasa.

Ha odummansaom caiite Oprana, Ha EauHoM mnopTajie ToOCylapCTBEHHBIX H
MYHULUNATBHBIX ycnyr (pyHKuii), B ¢enepaabHOH TOCYAapCTBEHHOM MH(MOPMAIIMOHHON
cucreme «@DenepaibHbIil peecTp ToCYAapCTBEHHBIX M MYHULMMNAIbHBIX YCIYTr (QYHKIIMI)»
pasMelleHa cieayromas HHpopmarus:

- TEKCTbl 3aKOHOJATEJIbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJEPKaIINX
HOPMBI, PETIaMEHTHUPYIOIINE IPEJOCTABIEHUE MYHULIMTIIAIIBHON YCIIYTH;

- HACTOAIINK AJIMAHHACTPATUBHBIN PETJIAMEHT;

- cripaBoyYHas MHGopMaIus:

MECTO HaxoXAeHMs, rpaduk paboThl, HauMeHoBaHHe OpraHa, €ro CTPYKTYpHBIX
NOJIpa3ieJIEHNN U TEPPUTOPHAIIBHBIX OPIaHOB, OpraHU3alui, yYaCTBYIOIIMX B IIPELOCTABICHUN
MYHUILIMTIAJIBHOW yCIIyTH, a Takxke M®II;



CIpaBOYHbIE Tene(OHBI CTPYKTYpHBIX mojpazaeneHuidt OpraHa, oOpraHU3aINH,
YYaCTBYIONIMX B MPEIOCTABICHHH MYHHIIMITAIILHOW YCIyTrd, B TOM 4YHCIIe HOMEp TeiedoHa-
aBTOMH(]OpMaTOpPA;

aapeca opunManbHBIX caiiToB OpraHa, OpraHu3alnii, y4acTBYIOIIUX B MPEI0CTABICHUU
MYHUILIMNIAJBHOW yCIyrd, B HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHONW cetu «HTepHeT»,
cofepkamx WHPOPMALKIO O TPEAOCTABICHUA MYHUIUNAIBHONW YCIYI'M U YCIYT, KOTOpBIE
ABIIAIOTCS HEOOXOAMMBIMU U 00S3aTENBbHBIMU JUIS MPEJOCTABICHUS MYHHUIIUIAIbLHOU YCIIYTH,
azpeca UX IEKTPOHHOM IOYTHI;

aapec carita M®I] (mydocuments]1.ru);

aapeca EnquHOro nmoprana rocyaapCcTBEHHBIX U MYHUITUTIAIBHBIX YCIYT ((PYHKIHH);

Ha Enunom moprane rocygapCTBEHHBIX M MYHULUMAIbHBIX YCIYT ((QYyHKIUN) Takxke
pasmenaercs cieayronas nHHOpMaIHsL:

a) UCUEPNBIBAIOIINN TepeuYeHb JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOPBIE 3aBUTENb BIIPAaBE MPEACTABUTH M0 COOCTBEHHON MHUIINATHBE;

0) Kpyr 3asBUTENEN;

B) CPOK IMPEIOCTABICHUS MyHUIIUIIAILHON YCIIYTH;

T) pe3yAbTaThl MPEIOCTABICHUS MYHUIIUTAIBHON YCIyrd, TOPSAIOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEIOCTaBICHNUS MYHUIIUITAILHOM yCITyTH;

1) pa3Mep  TOCYJapCTBEHHOM  MONUIMHBI,  B3UMAaeMOW  3a  MPEJOCTaBIICHUE
MYHUIIUTIAJILHON YCIYTH;

€) UCUYCPIIBIBAIONINI TepeYeHh OCHOBAHWW JIIsi TMPUOCTAHOBJIICHUS WM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIIBHON YCIIYTH;

)0 TIpaBe 3asBUTENSl Ha JocyneOHoe (BHecymeOHoe) oOXalloBaHWE CHCTBHI
(Oe3meiicTBUSI) M pelICHUM, MPHUHATBHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHHUIUIIAJIBHON YCIyTH;

3) dbopMbI 3asBIeHUH (yBeIOMIIEHUH, COOOIIEHNU ), UCTIOIB3yEeMbIE MPH MPEAOCTABICHUN
MYHULIMTNIAJIbHOW YCIYTH.

Uudopmanusa Ha EnuHOM moprane TOCyJapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(pyHkumii) o TOpAIKE W CpPOKax MPEAOCTABICHHS YCIYTM Ha OCHOBAaHUHM CBEJICHUH,
cozepkamuxcsa B (eaepanbHOl rocynapcTBeHHONH MH(pOpMaMOHHON cucteMe «DenepanbHbIi
peecTp TOCYNapCTBECHHBIX M MYHHIIMITAILHBIX YCIYyT ((YHKIIHIA)», TPEIOCTABIISICTCS 3asIBUTEITIO
OecIuiaTHo.

JocTtyn k nHGOpPMAIIMU O CPOKAX U MOPSIKE MPEJOCTABICHUS YCIYTH OCYIIECTBISETCS
0e3 BBIMOJIHEHUS 3asSBUTENIEM KaKUX-THOO TpeOOBaHMI, B TOM 4YHCIEe 03 HCIOIb30BaHUS
IPOTPaMMHOT0 00ECTIEYEeHHS], YCTAHOBKA KOTOPOTO HAa TEXHHUYECKHE CPEICTBA 3asBUTENS TpeOyeT
3aKJTFOYEHUS JIUIEH3MOHHOTO WJIM HMHOTO COTJIAlIeHHs] ¢ MpaBooOiagaTesieM MpPOrpaMMHOTO
o0ecrieyeHns, MperyCMaTPUBAIONIET0 B3WMaHHE IUIATHl, PETHUCTPAIMIO WM aBTOPU3AITUIO
3asIBUTENIS WM MIPEIOCTABICHNE UM MIEPCOHATBHBIX JaHHBIX.

I1. Cranpapr npenocTaBjieHus MyHHIUNIIAJIBHON yCJIYIH
HanmeHnoBanue MyHHIMIIAJIBHON YCIYyIH

2.1. HaumenoBanue wMyHunmMnaibHou ycayru: «lIpenocraBinenwe jgocrynma K
onu(pOBAHHBIM U3IaHUSIM, XPAHAIIUMCS B OMOTHOTEKAX, B TOM Yucie K (GOHIY PEIKUX KHHUT, C
yueToMm coOuroieHus TpeboBaHUil 3akoHomaTenbeTBa Poccuiickoit denepanuu 06 aBTOPCKUX H
CMEXHBIX MPaBax».

HaumeHoBaHue opraHa, npeocTaB/slOLIEero MyHUIMIAIbHYIO YCJIYTY

2.2. IlpenocraBieHWE MYHULHWIIAJBHON YCIYIM OCYIIECTBIIAETCS MYHUIMITAIbHBIM
yupexaeHueM KylnbTypbl «ChICOTIBbCKash MEXKIIOCEICHUECKas LIEHTpalIn30BaHHas OMOIMoTeyHas
cucTeMay.

Opranamu M OpraHu3alUsIMH, YYacTBYIOIIMMM B IPEAOCTaBICHUH MyHHUIUNAIBHON
YCIIYTH, SIBIISIFOTCSL:



Opran — B yacTM MpUeMa M pEruCTpallMd JOKYMEHTOB Yy 3asBHUTENs, 3ampoca
HEJOCTAIONINX JTOKYMEHTOB, HAXO/SIIUXCS B PACHOPSKEHUH OPTaHOB T'OCYIapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYTpaBJICHUS M TMOABEIOMCTBEHHBIX O3THM OpraHaM OpraHu3aluu,
MPUHATHUS PELICHUS, BbIIaYU pe3yJbTaTa MPeA0CTaBICHUS YCIYTH.

[Ipu npexocTaBieH MyHUIIMITATIBHOM YCIYTH 3aIlpeliaeTcs: TpeOoBaTh OT 3asiBUTENIS:

- OCYIIECTBIICHUS JIEHCTBUHN, B TOM YHCJIC COTVIACOBAHUH, HEOOXOJUMBIX IS TTOJTYUCHUS
MYHUILIMNIAJBHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIC OpraHbl, MHbIE
OpraHbl MECTHOTO CaMOYIPABJICHHS, OpraHU3allMd, 3a HCKIIOUYEHHUEM TIOJYyUYEHUs] YCIyT U
MOJIy4YeHUsI JIOKYMEHTOB M HMH(pOpMAIUH, NPEIOCTaBISEMbIX B pe3yjibTaTe MpPeJOCTaBICHUS
TaKUX YCJIYT, BKIIOYEHHBIX B MIEPEYHH, YKa3aHHbIC B 4acTu | cratbu 9 denepalibHOro 3aKOHA OT
27 wmona 2010 1. Ne 210-®3 «O06 opraHuzanuu MPeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

Pe3y.]'II)TaT npeaoCcTaBJaCHUA MyHHHHHaHBHOﬁ yciayru

2.3. Pe3ynpTaTOM IPEIOCTABICHUS MyHUIIMIIAIILHOM YCIIYTH SIBIISETCS:

1) pemieHne 0 MPEAOCTABICHHH JOCTYyNAa K OUU(PPOBAHHBIM H3IaHUSAM, XPAaHSIIIUMCS B
O6ubnmmorekax, B TOM uucie K (OHIY pEeOKuX KHUT (Jajiee — pelieHHe O MpPeOCTaBIICHUH
MYHHIMTAIBHOHN YCIyTH), yBeIOMIICHHE O PEI0CTABICHHH MYHHIIMIAIBHOMN YCIyTH.

2) pemieHue 00 OTKa3e B 3aluMCU Ha OO30pHBIE, TEMAaTHUYECKUE W WHTEPAKTUBHBIE
9KCKypCcUU (llasiee — pemeHne 00 OTKa3e B MPEIOCTaBICHUH WHPOPMAIMN); YBEIOMIICHUE 00
OTKa3€ B IIPEIOCTaBICHUN MYHUIUIIAIBHOU YCIYTH.

Cpok npegocraBjieHHs MyHUIUNIAJBHONH YCIYTH

2.4, O0mwmii CpoK MPEAOCTABICHHUS MYHHUIMIIAIBLHOW YCIYTH COCTaBisieT He Ooinee 7
pabouux qHEN co AHSA PErucTpalyu 3anpoca O IPeJOCTaBIeHUH MyHULIMIIATIBHON YCITYTH.

Cpox TpHOCTAHOBJIIEHUSI TPEIOCTABICHUSI YCIYTd 3aKOHOJATENIHCTBOM Poccuiickoii
®enepanyy, NPUHUMACMBIMU B COOTBETCTBMM C HUMHM MHBIMH HOPMATHUBHBIMHM IIPaBOBBIMU
akramu Poccuiickoir ®Penepanuy, 3aKOHAMH M WHBIMHM HOPMAaTUBHBIMHU IIPABOBBIMH AKTaMU
Pecniy6nmuku Komu, He npeaycMOTpeH.

Cpok BblJauu (HampaBieHUs) TOKYMEHTOB, SIBISIFOIIMXCS PE3YyIbTaTOM IPEJOCTaBICHUS
MYHUIIUNAIBHON YCIIyTH cocTaBiseT | paGouuil JeHb CO JHS UX MOCTYIJIEHHS CIELUANUCTY,
OTBETCTBEHHOMY 32 Bbl1auy pe3yJibTara MpeJOoCTaBIECHUS MyHUIIUNIAIBHON YCIIYTH.

B cnydae oOHapyXeHMs ONeyaTKH, OIIMOKM B IMOJYYEHHOM 3asBUTEIEM JOKYMEHTE,
ABIIAIOIIEMCSl PE3yJIbTaTOM MPEJOCTAaBICHUS MYHUIIMIIAIbHOW YCIYTH, CPOK DPACCMOTpPEHUs
3asBlIeHUsI 00 MCIPaBJIEHUM JOIMYLICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ysbTare
MPEIOCTABIICHUS] MYHULIMIIATBHON YCIYrH JIOKYMEHTaX, COCTaBisieT 5 pabouyux AHEW co JHS
noctyruieHus: B Opran yKka3aHHOTO 3asiBJICHMSL.

IIpaBoBble OCHOBAHUS VISl IPEJOCTABJICHUSI MYHHIIUNIAIbHOM YCIyTH

2.5. llepeueHb HOPMATHBHBIX IPAaBOBBIX aKTOB, PErYJIUPYIOLUIMX IPEIOCTABICHUE
MYHUIIMNIAJIBHOW YCIYTH, pa3MelleH B UHPOPMalMOHHO-KOMMYHUKAIIMOHHOM ceTn «HTepHEeT»
Ha o(uIMaTBbHOM caiiTe AJMMHUCTPAMM MYHMLIUIAIBHOTO paiioHa «ChICOIBCKUI» (chIcona-
aam.pd), Ha EnuHOoM mopTane rocylapCTBEHHBIX M MYHUIMNAIbHBIX yciIyr ((QyHKUUM), B
rocyaapcTBeHHON nHpopmaronHoi cucteme Pecyonuku Komu «Peectp rocynapcTBeHHBIX U
MYHULIMNATIBHBIX yeuyr (pyHkuuit) Pecyonuku Kommy.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, He00X0AMMBIX /ISl Pe10CTABJICHUSA
MYHHMUIHMNAIBHON YCJIYTH

2.6. na mnonaydeHUs MYHMLIMIAIBHOM  YCIYrHM  3asBUTEIEM  CaMOCTOSTEIBHO
npenocrasisercs B OpraH 3ampoc 0 MpeaoCTaBICHUH MYHULMINAIBHOW yciyru (mo ¢opmam
cornacHo Ilpunoxenuto Ne 1 (ans ¢pU3MUECKUX JUL, WHAWBUIYAIBHBIX MpeANpUHUMATENE),
[Tpunoxxenuto Ne 2 (175 FOpUINYECKUX JIUI]) K HACTOSIILIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY).



B nmemsx ycraHOBIEHMsS JIMYHOCTH 3asBUTENA, IpU OOpALIEHHHM 3a MOJy4YCHHEM
MYHUIIUTNATBLHON YCIYTH 3asBUTENIO 7SI O3HAKOMJIEHUS! HEOOXOAMMO NPEACTAaBUTh JOKYMEHT,
YZIOCTOBEPSIOIIUI JINYHOCTb.

B ciydae ecnu oT MMEHM 3aABUTENS JEHCTBYET JIULO, SIBISIIOIIEECS €T0 NPEACTaBUTENIEM
B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoii ®enepanuu, Takke MPEACTaBIACTCS
JIOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh IPEACTABUTENS, UM JOKYMEHT, IOATBEPKAAOIINN
COOTBETCTBYIOILNE IIOJTHOMOYHS.

2.7. WcuepnbIBaomuii mepedyeHb JOKYMEHTOB, HEOOXOAWUMBIX IS IMPEJOCTaBICHUS
yCIyr, KOTOpbI€ SBISIOTCS HEOOXOOUMBIMM M 00s3aTelIbHBIMM Ul  IPEIOCTaBJICHUS
MYHHULUIIAJBHOM YCIIYTM 3aKOHOJATenbCcTBOM Poccuiickoii @exepanuyu UM 3aKOHONATEIbCTBOM
PecnyOoimnkn KoMy He mipeycMOTpeH.

2.8. B cnydae HampaBiieHUsS JOKYMEHTOB, YKa3aHHbIX B IMYHKTe 2.6 HaCTOSILEro
AJIMUHUCTPAaTUBHOIO PpErVIAMEHTa IIOYTOBBIM OTIIPABICHUEM, IOUIMHHUKH JIOKYMEHTOB HE
HAIpaBJIAIOTCA,  YAOCTOBEPEHHWE  BEPHOCTM  KONMM  IpWJIAaraéMblX  JOKYMEHTOB U
CBUJETEIBCTBOBAHUE IOMAJIMHHOCTA IOANKMCH Ha 3aIIPOCE OCYILECTBIISIOTCS B YCTaHOBJIICHHOM
(denepaabHBIM 3aKOHOAATEIHCTBOM MOPSIIKE.

2.9. JlokymeHTBhI, HEOOXOAMMBIC [JIsi TPEJOCTABJICHHUS MYHHUIIMIIAJLHON YCIIYTH,
NPEOCTABIISAIOTCS 3asBUTEIIEM CIIETYIONMMH CIIoco0amMu:

- muuHo (B Opran);

- IOCPEJICTBOM IOYTOBOro oOTIpasieHus (B Opran).

2.10. IlepeueHb TOKyMEHTOB, KOTOpPbIE 3assBUTENb BIIPaBe MPEICTABUTH MO COOCTBEHHON
MHUIMATUBE, TaK KaK OHM IIOJUIeKAT IPEICTaBICHUIO B paMKax MeEXBEJIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMOJICHCTBUS M UX HENPEACTaBICHUE 3asBUTEIEM HE SBIISETCS
OCHOBaHUEM JJIsl 0TKa3a 3asBUTENIO B IIPEJOCTABICHUH YCIYTH, OTCYTCTBYIOT.

2.11. 3anpemaercs:

1) TpebGoBaTh OT 3asgBHUTENS TMPEIOCTABICHUS JOKYMEHTOB M HWH()OPMAIUU WK
OCYILIECTBJICHUS ACUCTBUM, MIPEIOCTABICHNE WM OCYLIECTBIEHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMHU OTHOULIEHMS, BO3HUKAIOIINE B CBSI3U C
IIPEIOCTABICHUEM YCIYTH;

2) TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB U MH(POPMAILIUU, B TOM YHCIIE
MOATBEP)KIAIOIIUX BHECEHUE 3asBUTENEM IUIATHl 3a MPEAOCTAaBICHUE MYHULUIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTUBHBIMHU IPaBOBBIMH akTamu Poccuiickon ®enepauun,
HOpPMAaTHBHBIMU NIPaBOBbIMU akTaMu PecnyOonuku Komu, MyHUITMTIATBHBIMU IPAaBOBBIMH aKTaMHU
HaxoJIATCSI B PpacCMOpsDKEHUM OpPraHOB HCHOJHUTENbHOM Biactu PecnyOonuku Kowmu,
IIPEIOCTABIAIOMNX MYHHMIMIAIBHYIO YCIYry, HWHBIX TOCYAAPCTBEHHBIX OPraHoOB, OpraHOB
MECTHOI'O CaMOYIIpaBJiIeHUsI U (MJIM) TIOJIBEJOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM U OpraHam
MECTHOI'O CaMOYIPAaBJIEHUS OPraHU3alNN, YYaCTBYIOUIUMX B MPEJOCTABICHUM MYHHUIIMIIAJIbHBIX
YCIIYT, 3a UCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 denepanbHOro 3aKOHa OT
27 wmona 2010 r. Ne 210-®3 «OO0 opraHuzanuu NpPeAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUILIUTNIATIBHBIX YCIIYT»;

3) oTka3piBaTh B TMpHEME 3ampoca M HWHBIX JOKYMCHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABIICHUS] MYHUIUIIAIIBHOMN yCIIyTH, B cllydae, €CiH 3alpoc U JOKYMEHThI, HE0OX0AUMbIe
JUI TPEJOCTaBIICHUS] MYyHULMNAIBHOW YCIYrM, MOJaHbl B COOTBETCTBUU C HMH(popManuen o
CpPOKax M MOPSAJKE MPEeIOCTAaBICHUS MYHULIMNAIBHOW YCIyrd, onmyOnukoBaHHOW Ha ExuHoMm
HOpTaJie roCy1apCTBEHHBIX U MYHUIMNAIBHBIX YCIyT (GYHKLIUN);

4) oTka3bIBaTh B MPEAOCTABICHUM MYHUIMINAIBHON YCIyTU B Cllydyae, €ClId 3ampoc U
JIOKYMEHTbI, HEOOXOAMMbIE [UId TPEeNOCTABICHUS MYHULIUNAIBHOW YyCIYrW, IOJaHbl B
COOTBETCTBUU C MH(pOpMalLMel 0 CpoKax M MOpsIKE MPEAOCTaBICHNUS MYHUIMITAILHOW yCIIyTH,
onyOiMKkoBaHHOW Ha EquHOM mopTalie rocy1apcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((QyHKIMN);

5) TpeOoBaTh OT 3asBUTENS COBEPUICHUS WHBIX JCUCTBHH, KPOME MPOXOXKICHUS
UJCHTUPUKAIIMA U ayTeHTU(UKAMU B COOTBETCTBHMM C HOPMATHUBHBIMU IPABOBBIMHU aKTaMU
Poccuiickoit ®enepaunu, ykazaHHs IEIU MOpHEMa, a TaKXKE NPEAOCTaBICHUS CBEIACHUM,
HEOOXOMUMBIX Ul pacyera JUIMTEIbHOCTH BPEMEHHOI'0 HHTEpBajla, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH IJI IPUEMA;

6) TpeboBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBUE U
(uM) HEOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IpHEME
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JIOKYMEHTOB, HEOOXOIWMBIX ISl TMPEJOCTABICHUS MYHUIMMAIBHOW yCIyTH, Ju00 B
MPEA0CTABICHUHA MYHUIIUIIATBHOMN YCIYTH, 32 UCKIIIOUEHUEM CIIEIYIOIUX CIIy4aeB:

M3MEHEHNEe TPeOOBaHMI HOPMATHUBHBIX ITPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHHS
MYHUIUIIAIBHON YCIIYT'H, TOC/Ie MEePBOHAYAIBHON IMOAAuM 3asBJIICHHUS O MPEIOCTaBICHUU
MYHUITUTIATLHON YCIyTH;

HaIW4ue OMKMOOK B 3asABICHUM O TMPEAOCTABICHUM MYHUIUIMATBHOH YCIYTH H
JIOKYMEHTaX, MOJIAHHBIX 3asBHUTEJIEM I1OCJIE TMEPBOHAYAIBHOTO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOMUMBIX I MPEIOCTABICHUS MYHHIIMITATBLHOW YCIyTH, OO0 B TPEIOCTaBICHUU
MYHHITUTIAJILHON YCIYTH U HE BKIIFOYCHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYCHUE CpOKa JICHCTBUS JIOKYMEHTOB WJIM W3MEHEHHEe WH(GOpMAIUU TOCIe
MEePBOHAYAJILHOTO OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTaBICHUS
MYHHIIUIIATLHON YCITYTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

BBISIBIICHUE JOKYMEHTAJIbHO IMOJTBEPKIACHHOTO (akTa (IMPU3HAKOB) OMIMOOYHOIO HWITH
MIPOTUBONPABHOTO JeicTBUS (O€3ACHCTBHSI) NOMHKHOCTHOTO JIMIA OpPTaHa, MPeJOCTaBISIONIETO
MYHHUITUTIAJIBHYIO YCIIYTY, MYHHUITUIIAJLHOTO CIYyXKaIero, paboTHHKa MHOTO(GYHKIIMOHAILHOTO
[EHTpa, TpU TIEPBOHAYATHLHOM OTKa3e B TpUEeME JOKYMEHTOB, HEOOXOTUMBIX IS
MIPEAOCTaBICHUS MYHHUITUIIAILHON YCIIYTH, TUOO B MIPEIOCTABICHUA MYHHUITUTIAIBHOW YCIIYTH, O
YyeM B MHUCbMEHHOM BHJE 3a TOMANKUCHIO PYKOBOJIUTENS OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUTIATBHYIO yCIOyry,  PYKOBOAWMTENS  MHOTO(DYHKIMOHAIBHOTO  LIEHTpa  MpH
NMEepBOHAYAJILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAWMBIX I TPEIOCTaBICHUS
MYHUIIMIIATBHOW YCIIYTH, YBEAOMIISICTCSI 3asBUTEb, a TaKKe MPUHOCATCS HW3BUHEHHS 3a
JIOCTaBJICHHBIE HEY100CTBA;

7) TpeboBaTh OT 3asiBUTENs MPEAOCTaBICHHS Ha OyMa)KHOM HOCUTENE JAOKYMEHTOB U
uH(pOpMAIINH, JIEKTPOHHBIC 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBHH C TTYHKTOM
7.2 gactu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIOYEHUEM CIy4yaeB, €CIU
HAHECCHHE OTMETOK Ha TaKHe JOKYMEHTHI JITOO X M3BATHE SBISCTCS HEOOXOIUMBIM yCIOBHEM
MPEIOCTaBICHUSI TOCYAApCTBEHHOW WJIM MYHULUINATBHOM YCIYT'M, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peIepaIbHBIMH 3aKOHAMH.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMUIA 1JIA 0TKAa3a B IpHeMe J0KYMEHTOB,
HEOOXO0AUMBIX IJIfl MPEAOCTABJEHUS MYHUUMNIAJIBHON yCIyru

2.12. OcHoBaHuii i OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAWMBIX JJIs
IIPEIOCTABIEHUSI MYHHMIMIIAIBHOW YCIYI'H, JOEHCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickon
Oenepannn u Pecniyoinku Komu He nmpeaxycMoTpeHo.

HcyepnbiBaommii nepeyeHb OCHOBAHMIA 1JIA NIPUOCTAHOBJICHUS WM 0TKa3a B
NpeAoCTABJICHUH MYHHIIUNIAIbHOMN YCIyTH

2.13. OcHoBaHMil 11 NIPUOCTAHOBIEHUS MPEJOCTABIECHUS MYHULIUINIAIbHON YCIyTH WU
OTKa3a B TMPEJOCTABICHUM MYHMIMIAIBHOM YCIyTH, 3aKOHOAATENBCTBOM Poccuiickon
®eneparun u Pecyonuku Komu He mpeycMoTpeHo.

2.14. OcHoBaHMsMM ISl OTKa3a B IPEAOCTaBICHUN MYHULIUIIAIbHON YCITyTH SIBISETCS:

- [10/J1a4a 3asBJICHUs JIMLIOM, HE YIIOJITHOMOYEHHBIM Ha OCYILECTBIICHUE TAKUX JIEUCTBUM;

- IPEACTABICHUE TOKYMEHTOB B HEHAJIC)KAIUN OPTaH.

IlepeyeHsb yciayr, KOTOpble ABJSIOTCH HEOOXOAMMBIMH U 00513aTEeJIbHBIMU J1JIs1
NpeIoCTaBICeHH MYHULUNIAJIBHOM YCJIYITH, B TOM YHCJIe CBEAECHUSA 0 JOKYMEHTe
(moxymeHTax), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ALHUAMH, YYACTBYOIIMMHU B

NPeA0CTABJICHHH MYHHIMIIAJIBHON yCIAyIrd

2.15. VYcayru, KOTOpble SIBISIOTCS HEOOXOAMMBIMH U 00S3aTeIbHBIMUA  JUIS
MPEIOCTABIICHUS] MYHUIMIIAIBHON YCIyrd, 3aKkoHoAaTenbcTBOM Poccuiickoit ®enepauuu u
3aKoHOAAaTeNnsCTBOM Pecniybnuku Komu He mpeaycMoTpeHsbi.



Pasmep miiatsl, B3umMaeMoi ¢ 3asiBUTEJISI IPH NPEAOCTABJICHUN MYHUIMIIAIbHOI
YCJIYTH, H CIOCOOBI €€ B3UMAHMS

2.16. MyHuunanpHas yciyra rnpelocTaBisieTcsl 3asBUTeNsAM OeCIIaTHO.
2.17. B3umaHue 1uiathl 3a MPEJOCTaBICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JJIS IPEIOCTABIICHUSI MYHUIUIIAIBHON YCIIYTH, HE TIPEAYCMOTPEHO.

MaxkcuMaIbHBINH CPOK 0KH/IAHHUS B 0Uepeau NMPH Nojaaye 3anpoca o
NpeAoCTABICHUH MYHHIUIIAIbHOM YCIyTH, YCJIYIH, IPeI0CTAaBJIsIeMOl Opranu3amnuei,
Y4acTBYIOLIEH B MPeI0CTABJICHMH MYHHIMIIAJbHON YCIYyTH, M IPH NOJIy4YeHHH pe3yJibTaTa
NpPe0CTABJICHUS TAKHX yCJIYT

2.18. MakcumanpHBIi CpOK OXHJAAaHUS B OuYepenud IMpU I[ojJade 3ampoca o
IPEIOCTABIEHUM MYHULUNAIBHON  YCIyTH, YCIYrd, MpPEeNOoCTaBIsIEMONM  OpraHu3aluen,
Y4acTBYIOIIEH B MPEAOCTABICHUM MYHULMNAIBHOW YCIYrM W MpU IOIYYEHUH pPE3yJbTara
IPEOCTaBICHHUS] MyHULIUTIAIIBHON YCIYTH COCTaBiIsIeT He Oomnee 15 MUHYT.

Cpok u NopsAOK perucTpanuu 3anpoca 3asiBUTe/Isi 0 IPe10CTABJICHUN
MYHUIIUNIAJIbHOU YCJIYTH M YCJIYTH, NIPEI0CTABISIEMOI OpraHu3anmei, y4acTBYKIIeH B
NpeaoCTaBJIeHUH MYHHIIUNIAJIbHOM YCJIYTH, B TOM YHcJIe B 3JIeKTPOHHOH dopme

2.19. Cpoxk perucrpamuu 3amnpoca 3asgBUTEIsI O TMPEIOCTABICHUU MYHHUIUIIAIBLHOMN
YCIIYTH:

- B JIEHb IIpU€Ma — IIyTeM JIMYHOro oOpateHus B Opras;

- B JIEHb UX MOCTYIUJICHUS - IOCPEACTBOM IIOYTOBOrO OTIpaBiieHus B OpraH.

2.19.1. 3ampoc u mnpunaraeMble K HEMY JOKYMEHTBbl PETHUCTPUPYIOTCS B HOPSIKE,
YCTQHOBJICHHOM ITYHKTOM 3.3. HacTosIero A IMUHUCTPATUBHOTO PETJIAMEHTA.

TpeboBaHus K MOMelIeHUsIM, B KOTOPBIX MPEI0CTABISETCH MyHHIUNAIbHAS
yciayra

2.20. 3panue (momemienue) Oprana oOopyayercss WHOOPMAIMOHHOM TaOIUYKOM
(BBIBECKOM) C YKa3aHHEM TMOJIHOTO HAUMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX NPEAOCTABISAIOTCA MYHHULMIAIBHBIE YCIYTM JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickoit denepannu TpeOOBaHHUSIM
obecrieueHruss KOMMDOPTHHIMU YCIOBHUSIMU 3asiBUTENIEH U JIOJKHOCTHBIX JIMII, CIIEIUATUCTOB, B
TOM 4HClie 00eCreYeHNs] BO3MOKHOCTH peain3aliil MpaB MHBAIUIOB U JIHI] C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMHM Ha TIOJIYYEHHUE 10 UX 3asBJICHUI0 MYHHUIUIIAIbHOW YCITYTH.

B cootBerctBuu ¢ 3akonHoaarenscTBOM Poccuiickon denepanuu 0 COLMAIbHOM 3aluTe
WHBAJINIOB UM, B YaCTHOCTH, 00ECIICUNBAIOTCS

yCIOBUSl OECHPENITCTBEHHOTO JIOCTyNa K OOBEKTY (3/1aHUI0, TIOMEIICHHI0), B KOTOPOM
MPEIOCTABIACTCS MYHHUIUTIATIbHAS YCIyra, a TakXe Il OeCHpemnsiTCTBEHHOTO TOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U ¥ MH(OpMAITIH;

BO3MOXHOCTh CaMOCTOATEIIBHOTO TEPEABMKEHUS 10 TEPPUTOPUH, HA KOTOPOU
pacmoaokeHbl 00BEKTHI (3aHMs, TOMEIICHHS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKkKe
BXOJIa B TaKHU€ OOBEKTHI M BHIXOJIa M3 HUX, MOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BHICAIKU W3
HETO0, B TOM YHUCJIE C UCITOJIB30BAHUEM KPECIa-KOJIACKH,

COTPOBOXKICHUE HWHBAIUIOB, MMEIONIUX CTOMKHE pPAcCTpOMCTBAa (DYHKIIMU 3pEHUS H
CaMOCTOSITEIbHOTO TIEPEABMKEHUSI, M OKa3aHWEe WM TIOMOIIM Ha OOBEKTaX COIUATHHOM,
WHXCHEPHOU U TPAHCIIOPTHOU UH(PPACTPYKTYP;

HaJIeKalee pa3MenieHrne 000pyI0BaHus U HOCUTENIeH HHPOpMaINK, HEOOXOIUMBIX IS
obecrnieueHns OECIPEeATCTBEHHOTO TOCTYIa MHBAIUIOB K 00BEKTaM (3AaHUSIM, TTIOMEIIIEHUSIM), B
KOTOPBIX MPEIOCTABIAIOTCA yCIYrd, MW K yCIyramM C Yy4eTOM OIPaHUYEeHUN HX
JKU3HEACATEIbHOCTH;



nyOIupoBaHUE HEOOXOAMMOW JJIsi MHBAJTUIOB 3BYKOBOM W 3pUTEIBHONW HMH(POPMAIINH, a
TaKXKe HaJMuced, 3HAKOB W WHOW TEKCTOBOM M Trpaduueckoil wuHpopManuu 3HaKaMH,
BBIMIOJTHEHHBIMU pebeHO-TOUeYHBIM HIpupTOM bpaiins;

JOMYCK CypAONEePEeBOTUNKA U TH(IOCYPAOTIEPEBOTUHNKA;

JIOMYCK COOAaKU-TIPOBOJHMKA Ha OOBEKTHl (3/aHus, TIOMENICHHs), B KOTOPBIX
IIPEIOCTABIIAIOTCA YCIAYyTrd IPU HAJIMYMUK JIOKYMEHTA, MOATBEP)KIAIOIIETO €€ CIELUalbHOe
oOydeHre W BbIIaBaeMoro mo ¢opmMe M B MOPSAKE, KOTOPHIE OMpPENENSIIOTCS (eaepalbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYHIECTBISIOMNM (DYHKIMH 1O BHIPAOOTKE M pean3aluu
rOCy/IapCTBEHHOW MOJUTUKH M HOPMATHUBHO-TIPABOBOMY PETYIUPOBAaHHUIO B cepe coluanbHOU
3allUThl HACEJICHNUS;

OKa3aHWEe MHBAINUJAM IOMOIIY B MPEOAOJICHUH 0apbepoB, MEUIAOIINX MOTYyYECHUI0 UMU
yCIIyT HapaBHE C APYTUMHU JHULAMH.

LenTpanpHblii BXOA B 3/aHUE JOJKEH OBITH O0OpYHOBaH MaHIYCOM, YIOOHBIM JUIs
BbE3/1a B 3[aHUE KOJSICOK C JAETbMHM M MHBAIMJHBIX KpPECEN-KOJICOK, a TaKKE BBIBECKOM,
coJlepkalleil HauMEHOBAaHHUE, MECTO PACIHOJIOKEHHUs, PEKUM paboThl, HOMep TenedoHa s
CIIPABOK.

[Ipuem  3asBuTeNnell  OCYIIECTBISETCS  HEMOCPEIACTBEHHO B TOMEUICHHSX,
NpeJHAa3HAYCHHBIX IS MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyrd, KOTOPBIE TOJDKHBI OBITh
000py/I0BaHbI CUTYMMH MECTAMU M 00ecTieYeHbl KaHLIETIAPCKUMU MPUHAATIC)KHOCTIMH.

Mecrta OXHIaHUS JODKHBI OBITH 000pYJOBaHBI CHUASYMMH MECTaMH IS TMOCETHTEICH.
KonnuectBO MecT oOXuUIOaHUS ONpeAenseTcs UcXoAs U3 (akTHUeCKOH Harpy3ku U
BO3MOXKHOCTEM JJIi MX pa3MelleHus B 3JaHUM, HO HE MeHee 3-Xx MecT. B  mMecrax
MPEIOCTAaBICHUSI MYHUIIUIIAIBHOMN YCIyry MpeaycMaTpUBaeTcs 000pyI0BaHUE JOCTYITHBIX MECT
0OLIECTBEHHOI'O N10JIb30BaHUs (TyaleTOB) U XpaHEHUsI BEPXHEN 01K bl [IOCETUTENEH.

Mecta [1s 3amofiHEHUS 3allpoCOB O IMPEIOCTABICHUU MYHUIUINAIBHOW YCIyTU
OCHAIIAIOTCSl CTOJIAaMHU, CTYJbSMHU, KAHLEISAPCKUMHU IPUHAIICKHOCTSIMH, DPACIOJaraloTcs B
HEMOCPEACTBEHHON OJM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ 0Opa3llaMy HMX 3arOJHEHHS U
IEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

NudopmaninoHHbie CTEH bl TOKHBI COJIEPIKATH:

- CBEIACHHMSI O MECTOHAXOXJCHUU, KOHTAaKTHBIX TejeoHax, Trpaduke

(pexxume) paboThl opraHa (y4pekIeHHUs), OCYIIECTBISIOLIETO MPEAOCTaBICHUE
MYHUIUIIAJIBHON YCIyTH;

- KOHTaKTHYI0 MH(popMaruio (TenedoH, aapec 3IeKTPOHHONW MOYTHI, HOMEp
KaOMHEeTa) CHelMaIiCTOB, OTBETCTBEHHBIX 32 IIPUEM JJOKYMEHTOB;

- KOHTakTHYI0 uHpopMaiuioo (TernedoH, aapec SJICKTPOHHOW TMOYTHI)
CIEINANIMCTOB, OTBETCTBEHHBIX 32 MH(POPMHUPOBAHHUE;

- UHQOpMAIMIO MO0 BOIPOCaM MPEAOCTaBICHUS MYHULHUINAIBHONW ycIayrd (MO MEpeyHIo
JIOKYMEHTOB, HEOOXOMMBIX JJIsl PEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, IO BpEMEHH IpHeMa
U BbIJAYM JIOKYMEHTOB, IO TOPSAKY OOXajoBaHUs AeHcTBUM (Oe31eiicTBUs) U pelleHuH,
OCYILECTBIISIEMBIX U IPUHUMAEMBIX B X0J1€ MPEOCTABICHNUS MYHUIIUIAIBHON YCIYTH).

PabGoune Mecrta  yNOJIHOMOUYEHHBIX JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
IpPEeOCTaBIeHNEe MYHUIUIAIBHONW YCIyTH, OOOPYAYIOTCS KOMIBIOTEpAMH U OPITEXHUKOM,
MO3BOJIAIONIEH OPraHU30BATh UCIOJHEHNE MYHUIIUIAIBHOM YCIIYTH B MTOJIHOM 00bEME.

IToka3aTeu JOCTYNNHOCTH M KA4eCTBA MYHUIUIIAJIBHOM YCJIYIH

2.21. Iloka3zarenu TOCTYITHOCTH U Ka4€CTBA MYHUIUIIAIIBHBIX YCIYT:

IToka3arenn Enunnna HopmaTtuBHOE 3HaueHue
U3MEPEHUS noKazarens™

|. TTokazarenn TOCTYMHOCTH




1. Hanuune BO3MO>KHOCTH MIOJIyYEHUs
MYHUITUTIAILHON YCIYTH B 3JICKTPOHHOU (hopMe 1o
COCTaBy [JEUCTBMM, KOTOPBIE 3asBUTEIb BIIPaBe
COBEPIINTh MPHU TMOJYYEHUH MYHULIHMNAIBHON

YCIIyTH:

na/Her

HET

1.1. TTonyuenne nHPOPMAITUHN O TIOPSJIKE U CPOKAX
IPEOCTaBICHUS] MyHULIUIIAIBHON yCIyTH

na/HeT

Ja

1.2. 3anuce Ha mpueM B OpraH (OpraHU3aIHIO),
M®IL] nmns nomaum 3ampoca O IPEIOCTABICHUU
MYHUIIUNIAJILHON YCITYTH

na/Her

HET

1.3. ®opmMupoBaHue 3ampoca

na/HeT

HCT

1.4.IIpuem u perucTpanus OpraHom
(opranu3anueit) 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IIPEIOCTABIICHUS
MYHUIIMTIAJIBHON YCIIyTH

na/HeT

HCT

1.5. Omnara rocynapCTBEHHOM TOLUIMHBI 32
MPEIOCTABICHUE MYHUILIMIIAIBLHOM YCIYT U yIuiaTa
WHBIX IIIaTeXeH, B3MMAeMbIX B COOTBETCTBHHU C
3aKOHOJaTeIbCTBOM Poccuiickoi denepannu

na/HeT

HCT

1.6. Ilomydyenue pesyinpraTta NPENOCTABICHUS
MYHUIUIIAJIBHON yCIyTH

na/Her

HET

1.7. TlomydyeHune CBEAEHHI O XOJ€ BBIMOJHEHUS
3arpoca

na/HeT

HET

1.8. Ocy1ecTBiieHne OILICHKH KayecTBa
MIPEIOCTABICHNS MYHULIUITAILHON YCITyTH

na/HeT

HET

1.9. HocynebHoe (BHecyaeOHOe) oOxaloBaHUE
pemieHuid U  JedcTBUil  (Oe3meiicTBUs) oOpraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIAa OpraHa
(opranmzanuu) JUOO0 TOCYJApCTBEHHOTO  WJIU
MYHHIIMIIAJILHOTO CIYXAallero, pabOTHUKOB

na/Her

Ja

2. Hanuune BO3MO>KHOCTH MOJIyYEHUs
MYHHULUIIATBHON yeinyru yepe3 MOL]

na/HeT

HCT

3. BO3MOXXHOCTB MTOJTy4EHHUsI YCIYTH Yepes
EnuHbI opTan rocyjapcTBEHHBIX U
MYHHUIIMNATIBHBIX yCIyr (pyHKIMM)

na/HeT

HET

4. KonuuecTBO B3aUMOJEHCTBUN 3asABHUTENS C
JOJDKHOCTHBIMM  JIMIIAMU  TIPU  NIPEIOCTaBJICHUN
MYHUIUTATBLHON yCIyTH u ux
POJIOJKUTEIBLHOCTD

na/HeT

Ja

5. Bo03MOXHOCTh (HEBO3MOXKHOCTh) IOJyYEHUS
YCIYrH MOCPEACTBOM 3arpoca O IMpeJoCTaBICHUU
HECKOJIBKUX roCy1apCTBEHHBIX u (nmm)
MYHUIIMNIAJIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX
LIEHTpax MPEAOCTaBICHUs] TOCYAAPCTBEHHBIX U
MYHHULIMNIATBHBIX ~ YCIAYr,  IPEeIyCMOTPEHHOIO
cratbel 15.1 denepanpHOro 3aKkoHa

na/Her

HET

1. IToka3aTeau KadecTBa

1. VYoienpHBIM ~ Bec 3asBJICHUN  Tpa)<JaH,
PAaCCMOTPEHHBIX B YCTAaHOBJICHHBIM CPOK, B OOIIEM
KOJIM4YecTBe oOpaiieHuil rpaxxaad B Oprane

%

100

2. VY nenbHbIi BEC pPacCMOTPEHHBIX
B YCTAaHOBJICHHBIM  CPOK  3asBICHUU  Ha
NpPEJOCTaBIEHNEe YCIYTH B OOIIEM KOJIMYECTBE
3adBJICHUM Ha TIPENOCTABJICHHUE YCIYTH 4epe3

%




MOI]

3. YaennHBIA BeC 000CHOBAHHBIX KaJIOO B 0OIEM

KOJINYECTBE SaHBHGHHﬁv Ha % 0
MPEAOCTaBICHNEe  MYHHIIMNAIBHOW  yCIyTH B

Oprane

4. YnenpHblll BeC KOJUYECTBA OOOCHOBAHHBIX

)Kajjo0 B OOIIEM KOJMYECTBE 3asgBIECHUN Ha % 0

npeaocTaBiieHue yciuyru yepe3 MOI]

HNHuble TpeOOBaHUS K MPEIOCTABJIEHUI0 MYHUIIMIIAJIbHOH YCIYTH, B TOM YHCJIE
YUYHMTBIBAKIIHE 0COOEHHOCTH NMPEA0CTABJIEHUSI MyYHUIIUNIAJIBHBIX YCJIYT B
MHOTO()YHKIMOHAJBHBIX IEHTPAX U 0COOCHHOCTH NMPEAOCTABJICHUS MYHUIIUNIATbHBIX
YCJIYT B 3JICKTPOHHOH hopme

2.22. CeneHusi 0 MPEJOCTaBICHUN MYHHLIMNAIBHOW yCIyrd U (Gopma 3asBICHUS IS
IPEOCTaBICHUS]  MYHUIMNAIbHON yCIyrM — Haxoisarcs B MH(OPMAaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetu «VHTepHeT» Ha odunuansHoM caiite Oprana (ceicona-aam.pd),
Ha EquHoM nopraiie rocy1apcTBEHHBIX M MyHULIMIAIBHBIX YCIYT ((yHKIUI).

I11. CocTaB, mocjieq0BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI AIMUHUCTPATHBHBIX
npoueayp, TPeGOBaHUsI K MOPSIAKY UX BBITOJHEHHUSs, B TOM YHCJI€ 0COOeHHOCTH
BBINOJIHEHNSI A/IMAHUCTPATHBHBIX MPOLEAYP B YJIeKTPOHHOI PopMme, a TaKIKe

0COOEHHOCTH BBITIOJIHEHUS A[IMUHUCTPATHBHBIX MPOIEAYP B MHOTO()YHKIMOHAIbHBIX
HEeHTpax

11 (I) CocTaB, nocsie10BaTeILHOCTD H CPOKH BHINIOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TPeG0BaHUs K MOPSIAKY UX BBINOJHEHUSI B OPTraHe, MPeI0CTABJISIIOIIAM
MYHUIIMNAIBHYK YCJIYTY

3.1. IlpenocraBieHne MyHHLIMNAIbHOW ycayru B Oprade BKIIOYAET CIEAYIOLIUE
aIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) mpuem u perucTpanys 3amnpoca U J0KyMEHTOB JJIS NPEIOCTABICHUS MYHUIMIAIBLHON
YCIIyTH;

2) npUHATHE pelleHHsl O MpeNoCTaBIeHUU (peleHus 00 OTKa3ze B NPEeIOCTaBICHUN)
MYHHULMIIAIBHON YCIYTH;

3) yBelOMIICHHE 3asBUTENS O NPUHATOM pEIICHUH, Bblaua 3asSBUTEIIO pPe3yJbTara
IIPEA0CTABICHNS] MYHULIUITAIBHON YCITYTH.

3.2. IlpenocraBieHue B YCTAaHOBJIEHHOM MOpsAKe HH(DOpPMAUK 3asgBUTENSIM U
o0ecrieyeHHe JOCTyNa 3asBUTEICH K CBEACHUSAM O MYHUIMIAIBHOM yciyre, MOpsAIKe ee
MIPENOCTABICHUs, 10 HMHBIM BOIIPOCAaM, CBS3aHHBIM C IIPEIOCTAaBICHUEM MYHULMIIAIBHOU
yCIIyTH, yKa3aHo B NyHKTE 1.4 HacTosmero AJMUHUCTPATUBHOTO perjiaMeHTa.

ITogaua 3asiBJIeHUS O nmpeaocraBJcHUN MyHI/lIII/lHaJII)HOﬁ YCIYIra 1 HHBIX
JOKYMEHTOB, HEOﬁXO]_II/IMbIX IJIA TPeaI0CTaBJICHU S MyHHHHHﬂJ’[LHOfI YCiayru, 1 npuemM
TAKHUX 3asIBJICHUA O MPEA0CTABJICHUN MyHI/IlIl/Il'laJIbHOi/i YCIyru 1 J10KyMeHTOB

3.3. OcHOBaHKEM IS HaYana aAMUHUCTPATUBHON MPOLEAYPHI ABISETCA MOCTYIUIEHUE OT
3asiBUTEIIS 3a1IpOca O MPEAOCTaBICHUH MYHULIIMIIAIBHON YCIIYTH:

Ha OyMa)XHOM HOCHTENE HEeMoCpeACTBEHHO B OpraH;

Ha OymaxkHom Hocutene B OpraH uepe3 OpraHM3alUIO0 IOYTOBOM CBSI3M, HHYIO
OpraHHU3aIHIo0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECIOHIEHIIUH.

1) Ounas ¢opma mogaum JTOKYMEHTOB — I0Jlaya 3ampoca M JOKYMEHTOB HpPU JIMYHOM
npueMe B MopsJiKke o0IIel ouepeau B mprueMHble yackl. [Ipu ouHol dpopMe mogauu JOKyMEHTOB
3asBUTENIb [OJAET 3alpoc U JOKYMEHTBI, YyKa3aHHble B IYHKTax 2.6, HacCTOSILEro
AJMUHUCTPAaTUBHOTO perjaMeHTa B OyMa)XKHOM BHUJE, TO €CTh JIOKYMEHTHl YCTaHOBJIEHHOMN
dbopMbl, chopMUpOBaHHBIE HA OyMa)KHOM HOCHUTEIIE.



[To mpocrbe oOpaTUBIIErocs JHIA 3aMpoc MOXKET ObITh O(GOpPMIICH CHEUaTucTOM
Oprana, OTBETCTBEHHBIM 32 IIPUEM JTOKYMEHTOB, C UCIIOJIb30BAHUEM IIPOIPAMMHBIX CpeACTB. B
9TOM Cllyyae 3asBUTEIb COOCTBEHHOPYYHO BIIMCHIBAET B 3allpOC CBOIO (haMIIIUIO, MMs U
OTUYECTBO, CTABUT J1aTy U MOAIHUCH.

Crnennanucr OpraHa, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB, OCYILECTBIISAET CIEAYIOIUE
JEICTBUS B XOJ€ ITpHUEMA 3asIBUTEIIA:

a) YCTaHABIMBACT MpeaMeT OOpalleHus, NPOBEpseT JAOKYMEHT, YIOCTOBEPSIOLIMIMA
JIMYHOCTB;

0) poBepsieT MOJHOMOYUS 3asBUTEIIS;

B) TMpOBEpsieT HAJIWYME BCEX JOKYMEHTOB, HEOOXOAMMBIX JJsi IPEIOCTABICHUS
MYHULMNAIBHON YCIYTH, KOTOpbIE 3asBUTENb O0S3aH INPEJAOCTABUTh CAMOCTOSITEIBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HAaCTOALIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa;

I) IpoBepseT  COOTBETCTBME  IPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHHUSAM,
YIOCTOBEPSACH, UYTO OTCYTCTBYIOT OCHOBAHUS /JIsl OTKa3a B IIpUEME JOKYMEHTOB;

1) IPUHUMAET PELICHUE O IIPUeMe y 3asiBUTEINsI IPEICTABICHHbBIX JOKYMEHTOB;

€) PpErucTpupyer 3ampoc M IPEACTABICHHBIE JOKYMEHTHI II0J WHAMBHUAYaJIbHBIM
HOPSIKOBBIM HOMEPOM B JICHb UX ITOCTYIUICHHUS,

) BBLIAET 3asIBUTEIIIO PACHHCKY C ONMCHIO IPEJCTABIECHHBIX JOKYMEHTOB U YKa3aHUEM
JIaThl UX MPUHSITHSL, TOATBEPKIAOLIYIO IPUHATHE TOKYMEHTOB.

[Ipu neoOxommmocTu crenuamuct OpraHa, HW3TOTABIMBACT KOMWHU MPEACTABICHHBIX
3asBUTEJIEM JOKYMEHTOB, BBINOJHAET Ha HUX HAJNHCh 00 HX COOTBETCTBUU MOJUIMHHBIM
AK3EMILISIpaM, 3aBEPSET CBOEH MOANUCHIO C yKa3aHWeM (paMUIMK U MHUIUAJIOB.

IIpu otcyrcTBUM Yy 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENPaBUIBHOM  €ro
3anojaHeHuy cneunanuct OpraHa, OTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB, IOMOIaeT 3asBUTEIIO
3aIl0JIHUATB 3aIpoC.

JUINTENbHOCTh OCYILIECTBICHHS BCEX HEOOXOAUMBIX ACHCTBUI HE MOXKET IpeBbIIaTh 15
MUHYT.

2) 3aounas (opma MmomayM OKYMEHTOB — HaIpaBIICHUE 3ampoca O TMPEAOCTaBICHHH
MYHHULIMIIAJIBHOW yCIOYyTM M JOKYMEHTOB 4e€pe3 OpraHM3alUl0 IIOYTOBOM CBS3H, HHYIO
OpraHM3alHIo0, OCYLIECTBIISIIOIIYIO JOCTaBKY KOPPECIOH/IEHIIUH.

IIpu 3aouHOi ¢opme Mmojauu JOKYMEHTOB 3asBUTENb MOXKET HAIpPaBUTh 3alpoc U
JIOKYMEHTbI, YKa3aHHbIE B IYHKTax 2.6, HacTOALIEro AJIMUHUCTPATUBHOIO PErjlaMEHTa:

- B BMJI€ OpPHUIMHaja 3ampoca U KOMUH JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE uepes3
OpraHM3alI0 [OYTOBOM  CBSA3M, MHYIO OpraHu3alliio, OCYLIECTBIISIONIYIO  JIOCTaBKY
KOppeCHOHJIeHIMH. B 1aHHOM ciy4dae yAOCTOBEpPEHHME BEPHOCTH KONMH JOKYMEHTOB
OCYIIECTBIISIETCS B TOpPSAAKE, YCTAHOBJIEHHOM (pelepanbHbIM 3aKOHOJATEIbCTBOM, JHEM
PETUCTPALIMHU 3aIIPOCa SBIISAETCS I€Hb IOCTYIUIEHUS 3a1Ipoca U JOKYMEHTOB B Opras.

Ecnu 3asButens obpatwiica 3ao4yHo, cnenuanuct OpraHa, OTBETCTBEHHBIM 3a MpueM
JIOKYMEHTOB:

a) YCTAaHaBIIMBAaET NpeaMET OOpalleHMs, IPOBEPSET JIOKYMEHT, YIOCTOBEPSIOLIUI
JINYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aIBUTEIIS;

B) TMpoOBepsieT HaJIW4YMe BCEX JAOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBIECHUS
MYHUILIMNIAJIbHOW yCIIyTH, KOTOpBIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOAIET0 AJIMUHUCTPATUBHOIO PETIAMEHTA;

') IPUHUMAET PELIEHUE O IPUEME y 3asIBUTENIS TPE/ICTABICHHBIX TJOKYMEHTOB;

J) PETUCTPUPYET 3alpoc M IPEACTABICHHBIE JOKYMEHTBHI 110/ WHIAUBUAYAJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

) BBIIAET 3asIBUTEIIIO PACIMCKY C ONMMCHIO NMPEACTABIEHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHSITHSL, TOATBEPKIAIOLITYIO IPUHATHE TOKYMEHTOB.

VYBenoMmieHue O MNpueMe JOKYMEHTOB HANpaBIsETCs 3asBUTENI0 HE IO3/IHEE JIHA,
CJIETYIOIIErO 3a JHEM MOCTYIJICHHUS 3ampoca U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIOJIb30BAaJ
(yka3an) 3asBUTENb MPU 3209HOM OOpAICHHH.

3.3.1. Kpurepruem npuHATHS pelIEHUs O IPUEME JOKYMEHTOB SIBJISIETCS] HAJTMYME 3aIIpoca
Y TIpUAJIaraeMblX K HEMY JTOKYMEHTOB.

3.3.2. MakcuMaibHbIil CPOK MCIOJHEHUS aIMUHHACTPATUBHON IPOLEIYPHI COCTABIISIET 2



pabouux JHS CO JHS MOCTYIUICHUS 3alpoca OT 3asSBUTENS O MPEAOCTABICHUH MYHHUIUTIATIBLHON
YCIIYTH.

3.3.3. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLEYPHI SIBISETCS:

- mpueM u peructpauus B Oprane, 3ampoca U JOKYMEHTOB, IIPE/ICTABICHHBIX
3asBUTEIEM, MX Tepeaada crenuanucty OpraHa, OTBETCTBEHHOMY 3a IMPUHATHE PEIICHUH O
MPEI0CTABICHUHA MYHUIIUIIAIGHON YCITYTH;

Pe3ynbrar agMuHUCTpaTUBHOMN MIpoLIeypbl (PUKCUPYETCS B SJIEKTPOHHOM 0a3e BXOISAIINX
JIOKYMEHTOB crieruainuctom OpraHa, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB.

3.3.4. NHbIX AeicTBUNA, HEOOXOMMMBIX ISl MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH
HET.

IIpunsiTHe pelieHnsi 0 NpeaoCcTaABIeHUHU (00 0TKAa3e B MPeI0CTABIEHNH)
MYHMUIMIAJIbHON yCJIyIH

3.4. OcHoBaHueM JJI Hayajga aJIMUHHCTPATUBHOW MpOLEAYpHl SBJIAETCS HAJIUYHUE B
Oprane 3aperucTpupoBaHHBIX JIOKYMEHTOB, VYKa3aHHBIX B DOyHKTe 2.6, HAaCTOSLIETO
AJMUHUCTPAaTUBHOIO pErjlaMeHTa.

IIpn paccMOTpeHUM KOMIUIEKTa JIOKYMEHTOB [UIsl NPEJOCTaBICHUS MYHULUIAIbHON
ycayru cnenuanuct Oprasa:

- OIpelneisieT  COOTBETCTBME  IPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSAM,
YCTaHOBJICHHBIM B IIyHKTE 2.6 AIMMHHUCTPaTUBHOIO PETJIAMEHTA;

- AQHATM3UPYET COZAEpIKaIrecs B MPEICTaBICHHBIX JOKYMEHTaX HH()OPMAIMIO B IEIAX
HOJTBEPXKICHUS CTaTyca 3asBUTEI U €ro MOTPeOHOCTH B MOJIYYEHUH MYHMLIMIAIBHONW YCIIyTH,
a TaKke He0OXOIMMOCTH IpeaocTaBieHns OpraHoM MyHUIIMIIAIBHON YCIIyTH;

- YCTaHaBIMBAE€T COOTBETCTBUE 3asBUTEISl  KPUTEPUSAM, HEOOXOAUMBIM  JUIS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

Crnenuamucr OpraHa B Te€4eHUHM 2 pabouyux AHEH MO pe3yibTaTaM IMPOBEPKU TOTOBUT
IIPOEKT PELIEHUs O MPEIOCTABICHUN MYHULIUIIATbHON YCIyTH.

Crnenuamucr OpraHa mnocie OQOpMIIEHHMS TNPOEKTa pPELeHUs O MPeJoCTaBICHUH
MYHULIMNIAJIbHOW YCIyTrW NEpeNaeT €ro Ha NOoANUCh pykoBoauTento OpraHa B TEUEHUH B
TedeHuM 1 pabodero AHs CO AHA NPUHATHS NpoekTa Pemenus.

PykoBonurens OpraHa NOANUCHIBAET MPOEKT PELIEHUS O  IMPEeAOCTaBICHUU
MYHUIUTIAIBHON YCIIYTH B T€UEHHE B T€UeHUU 1 pabodero JHs CO JHA €ro MOJIyuyeHHs..

Crneunamucr OpraHa HampaBisieT MNOJNUCaHHOE pykoBoautenemM OpraHa pelieHue
corpynHuky OpraHa, OTBETCTBEHHOMY 3a BblJauy pe3yJbTaTa NPENOCTaBICHUS YCIYTH, AJIs
BbIJIaYM €T0 3asIBUTEIIO.

3.4.1. KpurtepueM NpHUHATHSA pELIEHHS O NPEJOCTABICHUU MYHULUIAIBHOW YCIyTH
ABJIIETCS. COOTBETCTBHE 3alpoca U NMPUIIaraeMbIX K HEMY JOKYMEHTOB TPEOOBAaHUSM HACTOSILETO
AJIMUHUCTPAaTUBHOTIO pErJIaMEHTA.

3.4.2. MakcuManbHbIi CPOK UCIIOTHEHHS aIMUHUCTPATUBHON MPOLEAYPBI COCTABIISET HE
6onee 4 pabouux aHed co JHA moiydeHus u3 OpraHa, MOJHOTO KOMIUIEKTa JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

3.4.3. Pe3ynbraroM agMHHHCTPATUBHOW IPOLELYPHl SIBISIETCA NPUHATUE PEIIECHUS O
MIPEIOCTABJIEHUN MYHULMIIAIBHON YCIYrd U Nepeadya MPUHATOrO PEIIeHus O MpeloCTaBICHUN
MYHHULIMIIAJIBHOW YCIYrM COTpyaHUKY OpraHa, OTBETCTBEHHOMY 3a BblJady pe3yJsbTara
MIPEJIOCTABIIEHUS YCIYTH, JIUISl BBIJAUYU €r0 3assBUTEIIIO.

PesynpTar agMHHHMCTpPAaTUBHOW Mpolenypsl (UKcHpyeTcs B DJIEKTPOHHOM 0aze
JIOKYMEHTOB C MOMETKOW «HCIIOJIHEHO» crenuanuctoM OpraHa, OTBETCTBEHHBIM 3a NMPHUHSATHE
Pewenus.

3.4.4. UnpIX nelicTBUN, HEOOXOAMMBIX AJISl MPEAOCTABICHUS MYHHUIMIAIBLHOW YCIYrH
HET.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PCIICHHUH, BbIAaYa 3asiBUTE/II0 pE3yJabTaTa
NMpeaoCTaBJICHUA MyHP[lIl/IHaJILHOﬁ yciayru

3.5. OcHOBaHMeM [UIsi Haydala WCIIOJHEHHS aJMHUHHCTPATHBHOW TPOLEAYPHI SBISETCS
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MOCTYIIJIEHUE COTPYIHUKY OpraHa, OTBETCTBEHHOMY 3a BbIJAdy pe3yJbTaTa MpPEIOCTaBICHUS
YCIIyTH, PEIICHUS O MPEAOCTABICHHH MYHHIIMIIATBHOW YCIYIM WIM pelieHus o0 OoTkaze B
MIPEI0CTaBICHUH MYHUITUIIAILHOM yenyru (fanee - Pemenue).

AJIMUHHUCTpAaTUBHAS MPOLEAYpa UCIIOTHAETCA COTpYAHUKOM OpraHa, OTBETCTBEHHBIM 3a
BbIIauy Perenust.

IIpu nocrymiienun Pemienus corpyaHuk OpraHa, OTBETCTBEHHBIM 3a €ro BblIayy,
UH(GOPMUPYET 3asBUTENS O HAJIMYMU MPUHATOTO PEUICHHs M COTJacyeT CHOCO0 IMOITy4YeHUS
rpakJIaHUHOM JaHHOTO Pernenust.

NudopmupoBanue 3aiBUTENS OCYLIECTBIAECTCA MO TeinehoHy U (WIM) MOCPEACTBOM
OTIIPABJICHHUSI SJICKTPOHHOTO COOOIICHHS Ha YKa3aHHBIN 3asIBUTEIIEM a/IpEC dJIEKTPOHHOM TOYTHI.

B cnydae nuuHoro obparienus 3asBUTeNs Bbliauy PelieHus oCylecTBISIET COTPYAHHUK
Oprana, OTBETCTBEHHBIN 3a Bbl1auy Pelenus, noj pocnuch 3asBUTENS, KOTOpasi MPOCTABIISIETCS
B JKypHajleé PErucTpauuu, IpU MPEAbSABICHUNM UM JOKYMEHTa YJOCTOBEPSIIOUIETO JUYHOCTh, a
npu  OOpamleHUW MPENCTABUTENS TaKXKe JOKYMEHTa, TOATBEPKIAIONIETO MOJIHOMOYHS
MIPEICTABUTEIIS.

B cnydae HeBO3MOXXHOCTH WMHGPOpMUpOBaHUs criermanuct OpraHa, OTBETCTBEHHBIN 3a
BblJIa4y pe3yJibTaTa IPEAOCTaBICHUs YCIYrd, HampaBisieT 3asBuTeNt0  Pemienune uyepes
OPraHU3aLMIO MIOYTOBOM CBSI3U 3aKa3HBIM TMCbMOM C YBEJIOMIICHUEM.

3.5.1. Kpurepuem mnpuHATUS peHIeHUS O BbIJAYE pe3yjbTaTa MPEJOCTABICHUS
MYHUIMIIAJIGHON YCIYTU WJIM HANpaBJICHUHM Pe3yJbTaTa MYHHUIUIMAIBHON YCIYTH TMOYTOBBIM
OTIIPABJICHUEM SIBIISIETCSI BBIOOP 3asBUTEJIEM CIIOCO0A €r0 YBEAOMIICHHUS O MPUHATOM DPELICHUH,
BBIJIAUM pe3yibTaTa MPeIOCTaBICHUS MYHUITUIIATLHON YCIYTH.

3.5.2. MakcuMaibHbIil CPOK MCHOJHEHUs aJIMUHUCTPATUBHOM IMPOLIEAYypbl cOCTaBiseT |
pabouuii aAeHb cO AHS TOCTyIieHus Pemenust cotpyauuky OpraHa, OTBETCTBEHHOMY 3a €ro
BbIAUY.

3.5.3. Pe3ynbTaToM UCIOTHEHUS aIMUHUCTPATUBHOMN MIPOLIEYPHI SIBISETCS YBEIOMIICHHE
3asgBUTENS O MPUHATOM Perienuu u (uium) Bljada 3asButento PemeHus.

Crocobom  ¢ukcanmum  pe3ynbTaTa  aJIMUHUCTPATUBHOM  TPOLEAYPHl  SBISETCA
peructpauusi PemeHus B JKypHaJe HCXOIALIEH JTOKyMeHTauuu cnenuanuctom Oprana,
OTBETCTBEHHBIM 32 BbIJIaUy PE3yJibTaTa MPEOCTABICHUS MYHUIIUTATHLHOU YCIIYTH.

3.5.4. UHbIX pAeiicTBU, HEOOXOAMMBIX AJIS MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyrH
HET.

I/IcnpaB.JIe}me Oo1nne4vYaTox u (]/IJ'[]/I) OlIII/IﬁOK, AOMYIICHHBIX B TOKYMEHTAaX, BbIIAHHBIX B
pe3yJabTaTte NpeaoCTaBJICHUA MyHHHHHﬂJ’IbHOﬁ yciayru

3.6. B cnyuyae BBISBICHHS 3asBHTENIEM OIEYATOK, OLIMOOK B TOJYYCHHOM 3asBUTEIEM
JOKYMEHTE, SIBJISIFOIEMCSI PE3YJIbTaTOM MPEJOCTABICHUS MYHUIUIAIBLHON YCIYTH, 3asBHTENb
BIIpaBe oOpaTtuThes B Oprad ¢ 3asBICHHEM 00 MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U OIIHOOK B
BBIJITAHHBIX B PE3YJIbTATe MPEIOCTABICHUSI MyHHUIIMITATBHON YCIyTH TOKYMEHTAaX.

3.6.1. OcHoBaHueM 7Sl Ha4aja MPOUEAYPHI MO UCIPABICHUIO OMEYATOK U (WUJIH) OMIHOOK,
JOTYIIIEHHBIX B IOKYMEHTAX, BBIITAHHBIX B PE3yJIbTaTe MPEAOCTABICHHSI MYHUIUITAIBLHON YCITyTH
(manee — mpotueaypa), aBiusercs noctyrienne B Oprad 3asBieHus 00 MCIPaBICHUU ONEYATOK U
(uv) OmMOOK B TOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHISI MyHHIIUIIATBHON YCIIyTH
(manee — 3asBICHIE 00 UCIIPABICHUN OTIEYATOK U (MJIH) OIMINOOK).

3.6.2. 3asBneHue o0 HUCIpaBICHUU ONMEYAaTOK W (WIM) OMMOOK C yKa3aHHEM CIocoda
WH(OPMUPOBAHUS O pe3ylbTaTaX €ro PacCMOTPEHUs U JIOKYMEHTBHI, B KOTOPBIX COJAEpKaTcs
orevyaTKy U (UITH) OMMOKHU, IPEICTABISIOTCS CIEAYIOUIMMH CIIOCO0aMu:

— ITUYHO (3asBUTENIEM MPEICTABISIFOTCS OPUTHHANBI IOKYMEHTOB C OMNEYaTKaMHu U (MJIH)
omubOKkamu, crenuanrctom OpraHa, OTBETCTBEHHBIM 3a IMPHEM TOKYMEHTOB JAETAIOTCS KOIHH

3TUX JOKYMEHTOB);

— gepe3 OpraHW3aIvI0 IMOYTOBOM CBS3M (3aSBUTEIICM HAIMPABJISIOTCS KOIHUU JIOKYMEHTOB C
oreyaTKkaMu U (UJIH) OMUOKaMu).

[lpuem wu peructpauus 3asBiI€HUs OO0 WCHOPABICHUU OMNEYATOK W (WIM) OMIHOOK



OCYIIIECTBIISIETCSI B COOTBETCTBHH C MyHKTOM 3.3 HacTOSIero AJIMUHUCTPATUBHOTO periiaMeHTa,
32 HCKIIOUEHUEM TOJOXKCHHM, KacalomUXCsl BO3MOXHOCTH TPEICTABIATH JOKYMEHTHI B
3JIEKTPOHHOM BH/IE.

3.6.3. OcHoBaHMEM I Hayaja MPOLEAYpPHI MO0 UCHPABICHUIO ONEYaTOK M (MJIM) OLIMOOK,
JOTIYIIEHHBIX B JIOKYMEHTAX, BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHUIIUNIAIBHON YCIyTH
(maee - mpouemypa), sBIseTcsa nepenada cnenuanucty Oprana, OTBETCTBEHHOMY 3a TPUHSTHE
peleHnui 0 MPeIOoCTaBIEHUN MYHHUIIMIIAIBHOM YCIYTH, 3asBJICHHUS 00 MCIPaBICHUM OINEYAaTOK U
(unm) omMOOK B TIOKYMEHTAX, BBIJAHHBIX B Pe3y/IbTaTe MPEAOCTABICHHIS MyHHLIUIIATBHON YCIIyTH
(manee - 3asBIIEHHE 00 MCIIPABIICHUH ONEYATOK M (UJTH) OIMIHUOOK).

B pesynbprare aHanmza ompeaessieTcs CTENeHb MOJHOTH MH(OpMAINH, coleprKameiics B
3asBJICHUU 00 UCTPABICHUH ONEYATOK U (UJIH) OIIUOOK M HEOOXOAUMOI1 JIJIsl €T0 UCIIOIHEHUSI.

[To pe3ynbraram paccMOTpeHUs 3asBIICHUS 00 UCHPABICHUM OMEYATOK U (MJIH) OMIMOOK
cnenuanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE pEHICHUH O MPEeIOoCTaBICHUU
MYHUIIUTATBHON YCIIYTH B Te€YeHHE 3 pabovmX JHEH CO THS TOTYYCHUS 3asBICHUS::

- NPUHMMAET peuieHHe 00 HCIpPaBIIEHWU OMNEYaTOK U (WJIM) OLIMOOK, IOMYIICHHBIX B
JIOKYMEHTaX, BBIIaHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHULIUNAIBHOW YCIYTH, U YBEIOMIISET
3asgBUTENS O MIPUHATOM PEIIEHUU CIIOCOOOM, YKa3aHHBIM B 3asBJICHUHM 00 HCIIPABICHUU ONEYaTOK
U (nu) omrOOK (C yKa3aHHeM CPOKa MCIPABIICHUS AOMYIIEHHBIX OIEYaTOK U (WJIK) OITHOO0K);

— IPUHUMAET peUIeHHEe 00 OTCYTCTBHUM HEOOXOJUMOCTH HCIPABIIEHUS ONEYATOK U (MJIM)
OmMOOK, [JOMYIICHHbIX B JOKYMEHTaX, BBJIAHHBIX B pe3yldbTaTe MPeAOCTaBICHUS
MYHHIIMITAJILHOW YCIIYTH, H TOTOBHT MOTHBUPOBAHHBIA OTKa3 B UCIPABICHUU OTCYATOK W (WIIN)
OmMOOK, [JOMYIICHHbIX B JOKYMEHTaX, BBbIJIaHHBIX B  pe3yjJbTaTe IMPeIOCTaBICHUS
MYHUIIMIIATEHOU YCITYTH.

WcnpaBnenue omedarok U (WiaM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTaTe MpeaoCTaBIeHUs MyHHUIUIAIBHON yCIyrH, ocylecTBiseTcs crneruanicrom Oprana,
OTBETCTBEHHBIM 3a NMPHUHATHE PEIICHUH O MPEAOCTABICHHH MYHHUIIMIIAJIBHON YCIYrH B TEUCHHE
IBYX pabounx qHei. [Ipu ucnpaBneHnn oneyaTok U (WiiM) OmMUOOK, TOMYIIEHHBIX B JOKYMEHTAX,
BBIIaHHBIX B Pe3yJbTaTe MPEAOCTABICHNUS MYHHUIIUIIAILHOM YCIIYTH, HE IOMyCKACTCSA:

— U3MEHEHHE COJEp)KaHUS JOKYMEHTOB, SIBISIOUIMXCS PE3YylIbTaTOM IPEI0CTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— BHECEHHE HOBOI mHGOpMaIuu, CBEACHUI U3 BHOBb IMOJYYEHHBIX JOKYMEHTOB, KOTOPHIE
He OBIIH MPEICTaBICHBI TIPH TT0/1a4e 3asiBJICHHS O MPEIOCTABICHUN MYHHUIIMITATBHOMN YCITyTH.

3.6.4. Kpurepuem mpHHATHS pemieHuss 00 HCIpaBICHUH OMeyaTok u (WiIK) OImHOOoK
SBIISICTCS HAJIMYHME ONEYaToK W (MJM) OIIMOOK, OMYIIEHHBIX B JIOKYMEHTAaX, SBISIOIIMXCS
pPE3yNbTAaTOM MPENOCTABICHUS MYHUIIUIIATBHON YCIYTH.

3.6.5. MakcuManbHBI CPOK HCIIOJHEHHS aJMHHUCTPATHBHON MPOLEAYPHI COCTABISET HE
Oonee 5 pabounx gHel co aAHs moctymieHus B Oprad 3asBieHHs] 00 UCIPABICHUU OMEYATOK U
(unm) oKnooK.

3.6.6. PezynpTaTOM IpOLEAYpPBI ABISAETCS:

— HCTIPaBJICHHBIE TOKYMEHTHI, SIBISIFOIIMECS PE3yAbTaTOM MPEAOCTABICHUS MYHUIIUITATEHOM
YCIIyTH;

— MOTHBHPOBAaHHBIH OTKa3 B HCIPABICHUH OMNEYaTOK W (WIM) OMIMOOK, AOMYIICHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHHS MYHUITUIAIBHON YCIIYTH.

Bbiaua 3asBUTENIO UCIIPABICHHOTO IOKYMEHTA MIPOU3BOJUTCS B TIOPSAIKE, YCTAHOBICHHOM
MyHKTOM 3.5 Hacrosmero Pernamenra.

3.6.7. CnocoboM (hukcaruu pe3yiapTara MpoLeayphl sIBISETCS PErucTpalus UCIPABIEHHOTO
JOKYMEHTA WJIH TIPUHATOTO PEIICHUS B )KypHAJIe HCXOSIIEH TOKyMEHTAIINH.

JIOKyMeHT, coJepKalmui omnedaTku © (WJIM) OIIMOKH, T[IOCIe 3aMEHBl IMOJIEKHT
YHHYTOXXEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIEJE MO0 PACCMOTPEHUIO OOPAIICHHS 3asiBUTEIIS.

IV. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa
ITopsinok ocymecTBIeHHS TEKYILIEro KOHTPOJIS 32 COOII0ICHHEM H HCIIOJTHEHHEM

OTBETCTBCHHbBIMU NO0/IZKHOCTHBIMM JIMIIAMHA MOJIOKEHU I AAMHUHHUCTPATHBHOI'O periiamMmeHTa
npeaocraBJIcHUA MyHPIIIHHaJILHOﬁ YCIYIrd 1 HHBIX HOPMATHUBHBIX IIPaBOBbIX



AKTOB, YCTAHABJIMBAKIINX TPeOOBAHMSA K NMPeEAOCTABIEHUI0 MyYHUIIUNIAJBHON YCIyIH, a
TaK:Ke MPUHATHEM UMU PeleHui

4.1. Texyumii KOHTPOJb 32 COOJIOJACHHWEM M HCIIOJIHEHHEM MOJOXEHUH HACTOSIIETO
aIMMHHUCTPATUBHOI'O PEIVIAMEHTA M MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIHX
TpeOOBaHUS K IPEAOCTABICHUI0O MYHUIMNAIBHON YCIYTd, OCYILECTBISET  PYKOBOJIUTEID
Oprana.

4.2. KoHTpOob 32 JesaTenbHoCThi0 Oprana 1no npeaocTaBIeHHI0 MyHUITUIAIBHON YCIYTH
ocylecTBisieTcs yupeauresneM Oprana.

HOpﬂ)IOK U NEPUOAUYTHOCTD OCYHIECTBJICHUSA IIVIAHOBBLIX U BHEIIJIAHOBBIX IIPOBEPOK
IMOJTHOTHI 1 Ka4€CTBA NPEA0CTABJICHUA MyHI/IHHHaJIbHOﬁ YCiIayru, B TOM 4YuCJjae MMOPAI0OK U
(l)OprI KOHTPOJIA 32 MOJIHOTOM M KA4eCTBOM nmpeaocraBJICHUA MyHI/IIII/IHaJILHOﬁ ycayrn

4.3. KoHTponp NOJHOTHI W KadecTBa IPENOCTABICHUS MYHULUIAIBHON YCIYIH
OCYILECTBIISAICTCS ITyTEM IPOBEIEHU MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

[TmanoBBIE MPOBEPKHU MPOBOAATCSA B COOTBETCTBHUH € TUIaHOM paboTel OpraHa, HO HE pexe
1 paza B Tpu roaa.

BuennaHoBble NPOBEPKH MPOBOAATCS B cilydae mnocTymieHuss B Opran oOpaiieHuit
(GU3MUeCKUX U IOPUIUUECKUX JIMIL C Kal00aMy Ha HapyLIeHUs UX IIPAaB U 3aKOHHBIX UHTEPECOB.

4.4. BuennaHoOBbIE MPOBEPKU MPOBOAATCA B (pOpME TOKYMEHTApHOH MPOBEPKU U (WUJIN)
BBIE€3/IHOM MIPOBEPKU B NOPSIJIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM.

BHennaHoBble MPOBEPKU MOTYT NMPOBOJUTHCS HAa OCHOBAHWU KOHKPETHOIO OOpAILEHUS
3asBUTEIIA O (DaKTaX HAPYLICHUs €ro MpaB Ha MOJyYeHUE MYHUIUIAIbHON YCIyTH.

4.5. Pe3ynpTaThl MJIAHOBBIX M BHEIUIAHOBBIX HMPOBEPOK O(GOPMIISIOTCS B BHJAE aKTa, B
KOTOPOM OTMEUAIOTCsl BBISIBIEHHBIE HEJOCTATKU U IPEJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH JOJLKHOCTHBIX JIMIL 32 pelieHusi u aeiictBus (0e3aeiicTBue),
NpUHUMAaeMble (OCylIecTBIsieMble) UMM B X0/1€ IPeI0CTABJIEHUS MYHUIUNIAJIbHOM YCIYTH

4.6. J10/DKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 32 MPEJIOCTABICHUE MYHHUIIUNIAIBHOW YCIyTH,
HECYT TMEpPCOHAJIbHYI0 OTBETCTBEHHOCTHh 3a COOJIIOJICHHE TOpsIKa U CPOKOB MPEJOCTABICHHS
MYHULIMTIAJIbHOW YCITYTH.

XKanoba wa HapylieHHe TOpSAAKAa MPEAOCTABICHUS MYHUIUNAIBHOW  YCIYTH
paccmarpuBaercsi OpraHoM. Ilpu 3TOM Cpok paccMOTpeHus >XKajgoObl HCUMCISETCS CO JIHA
peructpanuu xanoodsl B Oprane.

IHonoxxeHnus, xapakTepusywiue Tpe0OBaHUA K MOPSAAKY U ()OPMaM KOHTPOJIA 32
npeaocTaBjeHueM MYHUIIUNIAJIBLHOM YCJIYTH CO CTOPOHBI IPAX/IaH,
HUX 00beINHEHN M OpPraHu3anuii

4.7. KoHTponb 3a MPEeAOCTaBICHUEM MYHUIIUIAIBHONU YCIYTH OCYIIECTBIsIeTcS B hopMe
KOHTPOJIA 3a CcOoOII0ICHUEM IOCJIEIOBATEIIbHOCTH NeHCTBHMA, OTIpeIeTICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYpPaMHU MO HCHOJHEHUIO MYHULMIAIBHON YCIYIH U IPUHATHEM
pemeHHﬁ JOJDKHOCTHBIMU JIHNIIaMU, HYTeM HpOBG}IGHI/ISI HpOBepOK CO6,]'IIO)I€HI/I$I 1 HUCIIOJTHCHUA
JOJDKHOCTHBIMM  JintiaMmu  OpraHa mnpaBoBbIX akTOB Poccuiickoit @exepanuu, a Takxke
HOJ'IO)KGHI/Iﬁ HACTOAIICTO AJIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa.

[IpoBepka Takke MOKET MPOBOIUTHCS MO KOHKPETHOMY OOpaIIeHHIO TpaKIaHWHA WIIN
OpraHu3aIiu.

4.8. Tlpu oOpaimeHUN TpaxaaH, UX OOBEAMHEHWNW M OpTaHU3alUld K PYKOBOJUTEIIO
Oprana MOXeT OBITh CO3/1aHa KOMHCCHS C BKJIIOUYEHHUEM B €€ COCTaB TPaXKJaH, MpeCTaBUTENEH
OOIIECTBEHHBIX OOBEAMHEHUN U OpraHW3aluil JUisi TMPOBEICHUS BHEIUIAHOBOW MPOBEPKHU
IIOJIHOTHI M KQ4eCTBA MPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

V. JlocyneoHblii (BHecya1e0HbIH) MOPSI0K 00KAT0BAHUS PeLIeHUI U AelcTBUIt



(0e31eiicTBUA) OpPraHa, NpPea0CTABJISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY
MHOT0()YHKIMOHAJIBHOI0 IEHTPA, OPraHu3aluii, yka3aHHbIX B yacTH 1.1 cratbn 16
DenepajabHOro 3akona ot 27 urous 2010 r. Ne 210-P3 «O0 opraHu3annu npeaocTaBJIeHMs]
roCyAapCTBEHHbIX H MYHMIMIAJBHBIX YCJIYI», 4 TAKKe UX J0LKHOCTHBIX JINII,
MYHMUIMIAJIbHBIX CJYKALUX, PA0OTHUKOB

Nudopmanus 1151 3asiBUTEJIS 0 €r0 NMPaBe MoJAaTh KaJa00y HA pelleHus: U AeilCcTBUS
(Oe3neiicTBHE) OPraHa, NpeIOCTABJSIONIECT0 MyYHUIIUNIAJIBHYIO YCJIYTY, €ro 10/JZKHOCTHOTO
JIMIA JH00 MYHHIIUNIAJIBHOTO CJIYKAIIero, MHOro()yHKIMOHAJIbHOI'0 LIEHTPA, ero
pa0oTHHKA, a TaK/Ke OPraHu3aNuii, ykasaHHbIX B yacTH 1.1 crarben 16 PenepajbHoro
3akoHa oT 27 uriist 2010 r. Ne 210-P3 «O0 opranu3anum npeaocTaBjIeHust
roCy/1apCTBEeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI», HJIH UX PA00THHKOB IIPH NPeA0CTABICHUH
MYHUIMIIATBHOM YCIYTH

5.1. 3asBUTeNIM HMEIOT TNPaBO Ha OOKAJOBAaHWE PEIICHUH, TPHUHATHIX B XOJE
MPEIOCTABIICHUSI MYHUIIUTIATHHON yCIyTH, NeicTBUH (Oe3neiicTBuii) Oprana, JOHKHOCTHBIX JIUIT
Oprana 6o MyHunMnaapHoro ciyxamero M®Il, ero paGoTHHKa, HpU NpPEIOCTaBICHUU
MYHHIIUITATLHON YCITYTH B IOCYICOHOM TIOPSIIKE.

Opranuzanuu, ykazaHHble B yactu 1.1 crarbu 16 ®epepanbHOro 3akoHa ot 27 MO
2010 r. Ne 210-®3 «O6 opraHuzaluu MpeAOCTaBICHUs TOCYJAaPCTBEHHBIX U MYHHIMIAIbHBIX
yenyr» B Peciyonnke Komu oTCyTCTBYIOT.

IMpeamer xano0bl

5.2. 3asgBuTeENb MOKET OOPATUTHCA C Kall000il, B TOM YUCIIE B CIEAYIOMIMX CIyqasX:

1) HapymeHue Cpoka perucTpaludy 3arnpoca 3asBUTENS O IPEJOCTABICHUU
MYHHIIMIIATLHON YCIIYyTH, 3allpoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akoHa ot 27 uioms
2010 r. Ne 210-®3 «O6 opraHu3aluy MPeIOCTaBICHUS TOCYJapPCTBEHHBIX U MYHHUIIMIIAJIbHBIX
yCIIyT»;

2) HapylLleHHE CpOoKa IMpeAOoCTaBICHUs MYHHIMNAIbHOM yciyru. B ykaszaHHoM ciydae
nocyzneOHoe (BHecyneOHOe) oOkalloBaHUE 3asBUTEIEM peIIeHUd U JeicTBuil (Oe3aeiicTBHs)
M®II, padoramka MO®I] Bo3MOXHO B ciydae, eciu Ha MOILI, pemenus u nelcTBUA
(Oe3meiicTBME) KOTOPOrO  OOXKAMYIOTCS, BO3JOXKeHa (YHKIMS TIO0  MPEIOCTABICHUIO
COOTBETCTBYIOILIUX YCIYT B MOJIHOM O00BEME B IMOPSJIKE, ONpPEAeIeHHOM YacThio 1.3 crathu 16
®enepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-®3 «O6 opraHuzanuy MperocTaBleHUs
TOCYJaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT;

3) TpeGoBaHue y 3asBHUTENS JOKYMEHTOB WM WHPOpManuu OO OCYIIECTBICHUS
JIEWCTBUM, MPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU
npaBoBBIMU akTaMu Poccuiickoit @enepaiiiy, HOpMaTUBHBIMU MIPABOBBIMU akTamMu PecryOnuku
KoMu, MyHUTTUTIATEHBIME TIPABOBBIMH aKTaMU ISl IPEIOCTABJICHHUS MYHUITUTIATHBHOU YCIIYTH;

4) oTka3 B TMpUEME JOKYMEHTOB, IMPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamMu PecnyOmuku KoMy, MyHUIIMNANbHBIMH TMPABOBBIMH aKTaMU I TPEIOCTaBICHUS
MYHUITUTIAJILHON YCIYTH, Y 3asBUTETIS;

5) oTka3z B MpPENOCTABICHWHM MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (eAepalbHBIMUA 3aKOHAMHA W TPUHSITBIMA B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTHBHBIMU TpaBOBBIMH akTaMu Poccuiickoil ®Dexnepanuu, 3aKOHAMU W HHBIMHU
HOPMaTUBHBIMM TpaBoBbIMU akTamu PecnyOonmuku Komu. B ykazanHom ciiydae nocyaeOHoe
(BHecyneOHOe) oOkaloBaHUE 3asBUTENEM perieHuid u aeiictBuil  (OesnmeiictBus) MOI],
pabotHuka M®IL] Bo3MoOXHO B ciydae, eciu Ha ML, pemenus u nelictBus (6e3aeiicTBue)
KOTOPOTO OOKalmyloTCs, BO3JIOXKeHa (YHKIMA TO TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIMNIAJIBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, ONpeeseHHOM uacThio 1.3 cratbu 16
®enepanbHoro 3akoHa denepanbHoro 3akona ot 27 utonst 2010 1. Ne 210-D3 «O6 opranuzanuu
MPEI0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAILHBIX YCITYT»;

6) 3aTpeOoBaHUE C 3asIBUTEINS MPH MPEAOCTABICHUA MYHHUIIUINIAIHLHONW YCIyTH TJaThl, HE
IPEAYyCMOTPEHHOM  HOPMAaTHBHBIMM  IpaBOBBIMM  akTaMu  Poccuiickonn ~ ®Denepanuu,



HOPMAaTUBHBIMHM TpaBOBbIMU akTamMu PecnyOnuku KoMy, MyHUIMNATbHBIMH IPABOBBIMHU
aKTaMu;

7) otka3 Oprana, ero gomxHOCTHOro juna, MO®ILI, padotauka M®II, opranuzamui,
IIPEeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27 uroig 2010 r. Ne 210-03
«O0 opraHuzanuy MPEAOCTaBICHHS] TOCYIAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYI», HIH HX
paOOTHUKOB B UCIPABJICHUH AONYIICHHBIX HMH ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUS MYHUIMIAIBHON YCIyrd JOKyMEHTax Ju00 HapylIeHHE YCTaHOBJIEHHOTO
CpOKa TaKWX HCIpaBICHUU. B ykasaHHOM ciiydae mocyneOHoe (BHecyaeOHoe) oOxaloBaHUE
3asiBUTEJIEM pelieHui u nerictBuit (6e3aeiictus) M®PII, paborHuka M®L] Bo3MOKHO B cirydae,
ecoiu Ha MOIL, pemienuss u geiictBusi (0e3IEHCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
(GYHKIMS MO MPEIOCTaBIEHUIO COOTBETCTBYIOIIUX MYHUIMIIAIBHBIX YCIYT B IIOJIHOM O00ObEME B
HOpsIJIKE, ONIPEIEICHHOM YacThio 1.3 cTarbu 16 PenepaibHOrO 3aKOHA;

8) HapymieHue cpoka WIM TOpsjAKa BbIJIAYM JOKYMEHTOB 10  pe3yJbTaTam
NPEOCTaBIICHUS] MyHHIIUTIATBHON YCIYTH;

9) npuoCTaHOBIEHUE MPEJOCTABICHUS MYHUIUMIAIBHON YCIYT'H, €CIM OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHbBIMU 3aKOHAMH M MIPUHATHIMU B COOTBETCTBUHU
C HUMH HMHBIMH HOPMAaTHBHBIMU NIpaBOBbIMH akTamu Poccuiickoit denepauuu, 3aKkoHaMu U
UHBIMH HOPMAaTHBHBIMH MpaBOBbIMH akTamu PecnyOmmuku Komu. B ykasanHom ciyuae
nocyzneOHoe (BHecyneOHOe) oOalloBaHUE 3asBUTEIEM peIIeHUd W JeicTBuii (Oe3aeiicTBHs)
M®II, pabornuka M®I[ Bo3moxxHO B ciy4dae, ecnu Ha MOL[, pemenus u neicTBUs
(Oe3meiicTBHME) KOTOPOrOo  OOXKAMYIOTCS, BO3JOXKeHa (QYHKIUS MO0  MPEJOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIMNAIBHBIX YCIYT B IIOJHOM OOBEME B TMOPSIKE, OMpPEIeTICHHOM
yacThio 1.3 cratbu 16 @enepanibHoro 3akona OeaepaibHOTO 3akoHa oT 27 utoiist 2010 1. Ne 210-
@3 «O0 opranu3anuy NpeaOCTaBICHUS FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT».

10) TpeboBaHue y 3asIBUTEIIS TPH MPEIOCTABICHUN MYHHUIMITATBHON YCIYTH TOKYMEHTOB
wid UHPOPMALUHU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPU
NEepBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPeJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, JIMOO B MPEAOCTABICHHH MYHHIMIIATBHON YCIYTH, 32 MCKIIOYCHUEM
CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7 denepaibHOro 3aKkoHa OT 27 WO
2010 r. Ne 210-®3 «O6 opraHu3aluy MPeaIOCTaBICHNS TOCYJApPCTBEHHBIX U MYHHUIIMIIAJIbHBIX
yciyr». B ykazanHowm cinydae nocyne6Hoe (BHecyneOHoe) 00xKaloBaHUE 3asBUTEIEM PEIICHUN U
nerctBuit (6e3nerictusi) ML, pabornuka M®L] Bo3moxHO B ciiydae, eciu Ha MO, pemnenus
u neiictBus (6e31eicTBIE) KOTOPOro 00KaIyIOTCS, BO3JIOXKEHA (YHKLUS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIMNAIBHBIX YCIYT B TIOJHOM O0beMe B TIOPSJIKE, ONPENeICHHOM
qacTeio 1.3 crateu 16 @enepanpHoro 3akoHa ®enepanbHoro 3akoHa ot 27 urons 2010 r. Ne 210-
O3 «O0 opranu3anuy Npea0CTaBICHNs TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

Oprasbl rocyiapcTBeHHOH BJIACTH, OPTaHU3AIUH, JOJKHOCTHBIE JIMIA, KOTOPBHIM
MO3KeT OBITh HANIPABJICHA KaJ100a

5.3. Kanoba nonaercs B MUCbMEHHON (opMe Ha OyMa)XHOM HOCHUTENE, B 3JIEKTPOHHOM
¢dopme B Opran, MOI] nu60 B MUHUCTEPCTBO SKOHOMUYECKOTO Pa3BUTUS U MIPOMBIIIIIEHHOCTH
Pecniy6nuku Komu — opran rocyapcTBEHHOH BIIacTH, siBisitoluiica yupenutenem M®L] (nanee
- MuHHUCTEPCTBO).

ITpuem xano0 B mUcbMEHHON (hopMe OCYILECTBIISETCS OpraHaMH, MPel0oCTaBISIOIINMU
MyHHUIUTIATbHBIE yenyru, M®L] B MecTe mpenocTaBieHUss MYHHUIUIIAILHOW YCIyru (B MECTe,
I7Ie 3asBUTENb MOJAaBaJl 3allpoC Ha IMOJyYEHHE MYHULUINAIBHOW YCIIYTH, HApyLIEHUE MOPsJIKa
KOTOpOH oOkamyeTcsi, nMOO B MecTe, T 3asiBUTENEM IOJy4eH pe3yjbTaT YKa3aHHOU
MYHUIIUNATBHON YCIIyTH).

[Ipuem xano® B mucbMeHHOH (opme ocyimiecTBiasieTcss MUHUCTEPCTBOM B MECTE €ro
(aKTHUECKOro HAX0XKJICHHSL.

KanoOb1 Ha pemenust u aecTBus (6e3aeiicTBue) pykopoautenss Oprana, MojgarTcs B
aMMHHMCTPALMI0 MYHUIIMIIAIBHOTO paiioHa «ChICOIBCKUN».

XKanobsl Ha pemenus u jedctBus (6e3geiictBue) paborHuka MOPI[ noparorcs
pykoBoautento aroro M®LI. XXanoOsl Ha pemenus u aeiictus (6e3aeictue) ML nogarotcs
B MuHuCTEpPCTBO.



ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI

5.4. XKanoba Ha pemenuss u aedctBus (6e3neiictBue) Oprana, pykoBoautens Oprana,
MHOI'0 JOJKHOCTHOrO juua OpraHa, MyHUIMIAIbHOIO CIYXKAIllero MOXeET ObITh HalpaBiieHa
yepe3 OpraHu3al{I0 IIOYTOBOM CBSI3M, HHYIO OPraHU3allMI0, OCYIIECTBISIOLIYIO JOCTaBKY
KoppecnoHieHuHy, yepes M®PLI, ¢ ncnonabzoBaHueM HHPOPMALMOHHO-TEIEKOMMYHUKAIITMOHHON
cetu «HTepHeT», odunmambHOro caiita Oprana, EnuHOro moprana TrocylapCTBEHHBIX U
MYHULUNAIBHBIX yCIyr ((QYHKLUUH), a Takke MOXET ObIThb IpPHUHATA IPU JIMYHOM IpHEMe
3asiBUTEIIS.

Kanoba na pemenus u nevictBus (6e3neiicteue) M®PII, ero paOOTHUKOB MOXKET OBITH
HaIpaBJieHA 4epe3 OpraHu3alUI0 MOYTOBOM CBS3M, MHYIO OpPraHMU3AIMI0, OCYILECTBISIOLIYIO
JIOCTaBKY KOPPECIOHAEHLMH, C HCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu «MHTepHer», oduumanpHoro caiita M®L|, EnuHoro mopraia ToCyZapCTBEHHBIX U
MYHULUNAIBHBIX yCIyr ((QYHKLUH), a Takke MOXET ObIThb IpPHUHATA IPU JIMYHOM IpHEME
3asIBUTEIS.

XKanoba paccmarpuaercs M®LI, npeaocTaBUBIIMM MYHULMNAIBHYIO YCIYTy, MOPSAIOK
MPEIOCTABIICHUSI KOTOPOW OBLI HAapyIIeH BCJICACTBHE DEIICHUN W JeHCTBUN (Oe3aeicTBS)
M®OII, ero 70KHOCTHOTO JIMIIA U (W) paOOTHHKA.

[Ipu mocrymnennn xanoObl Ha pemeHuss W jeidcrBus  (6e3xmeiictBue) Oprana,
JOJDKHOCTHOTO nuna Opra"a, MyHUIMIaIbHOro ciykaiero M®IL] obecnieunBaer ee nepenavy B
Opral, B NOpSAJKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIIEHWEM O B3aUMOAECHCTBUU MEXIY
M®II u Opranom, HO He MTO3/IHEE CIEAYIOIIEro pabovero AHA CO AHS MOCTYIJICHUS KaJlOOBI.

5.5. Perucrpanus xanobs! ocymecrsisercss Opranom, M®Ll cooTBETCTBEHHO B KypHaje
yuyeTa kajo0 Ha peuieHuss u jeicrBus (OesxeiictBue) OpraHa, €ro JODKHOCTHBIX JIMII U
MYHULIMNIAJIBHBIX CIY)KalUX, XKypHaJle ydyeTa jkajo0 Ha peuieHus u JedctBus (Oe3nelicTBue)
M®I], ero padotHukoB (nanee — XKypHai) He MO37HEE CIEAYIOLIETO 3a JHEM €€ NOCTYIUICHUs
paboyero JIHs C NPUCBOEHUEM €1 PErUCTPALIMOHHOIO HOMEpa.

Benenne XKypnana ocymiectBiasercs no ¢GopMe M B IOpsJIKE, YCTaHOBJIEHHBIMU
paBoBbIM akToM Oprana, JiokaabHbIM akToM M®LI.

Opranom, MO®I] BeljaeTcs pacnucka 3asBUTENIO B MOJYYEHUU OT HEro KajloObl M MHBIX
NPEJCTABICHHBIX JTOKYyMEHTOB B MUCHMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE C YKa3aHHEeM
PETUCTPAIIMOHHOIO HOMepa KaJloObl, 1aThl U BPEMEHM €€ MpHeMa, MEepedHs MpeCTaBIeHHbIX
JIOKYMEHTOB HETOCPEICTBEHHO MPH JINYHOM ITPUEME 3asIBUTEIIS.

Pacnucka o peructpanuu »xajnoObl Ha pemeHus 1 aeicTus (0e3aerictsue) OpraHa u ero
JOJKHOCTHBIX JIMIl, MYHHUIMIIAJIBHBIX CIY)XallUX M TOJYyYEeHUM JIOKYMEHTOB C yKa3aHUEM
PETUCTPAIMOHHOTO HOMepa KaJloObl, 1aThl U BPEMEHM €€ MpHueMa, MEepedHs MpeCTaBIeHHbIX
JOKYMEHTOB, HampaBjieHHbIX uepe3 MO®PIL, ¢ wucnonb3oBaHueM HHDOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», opunmansHoro caiita Oprana, Enunoro nmoprana
rOCy/IapCTBEHHBIX M MYHUIIMIAIbHBIX yCIyr ((pyHKIMIT), OpraHu3alnio MOYTOBOM CBSA3HU, UHYIO
OpPraHM3al|Io, OCYIIECTBISIOIIYI0 JOCTaBKYy KOPPECIOHICHIMH, HAIPaBIISIETCA 3asABUTEIIO
yepe3 OpraHU3allli0 IOYTOBOW CBS3M, WHYIO OpPTraHU3allii0, OCYIIECTBISIONIYIO JOCTaBKY
KOPPECIIOH/ICHIINH, B TeYeHUE 3 paboumx JHEH co THSI UX pPEerucTpaIiH.

Xanoba B TeueHrne oAHOrO paboyero JHSA CO JHS €€ perucTpaluu MOJUIeKUT Iepeaayde
JOJDKHOCTHOMY JIMILY, paOOTHHKY, HaIeTICHHOMY TTOJTHOMOYHSIMU IO PACCMOTPEHHUIO Kajo0.

5.6. Kanoba nomkHa coaepKaTh:

1) nammenoBanme Oprana, AODKHOCTHOrO Jsmna Oprana, MO0 MyHHIUIAIBHOTO
ciyxamiero, MOII, ero pykoBoautens u (win) paboTHUKA, pelieHus u feicTBus (be3aelicTaue)
KOTOPBIX 00KaTYIOTCS;

2) (pamunuro, uMs, 0OTYECTBO (IIOCIIEAHEE - IPU HAJTMYUHU ), CBEIEHUS O MECTE KUTEIIbCTBA
3asgBUTEN - (PU3NYECKOTO JIMIA JINOO HAaMMEHOBAHUE, CBEICHHUS O MECTE HaXOKICHHUS 3asBUTEIIS
- IOpUJIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJMYUHU) ¥ TIOYTOBBINA aapec, MO KOTOPHIM JIOJKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemenuss 00 oOkamyembIX pelleHHsX u jaeWcTtBuax (OespeiictBun) Oprana,
JOJDKHOCTHOTO Jinita OpraHa, 1100 MyHUIIMITAIBHOTO ciykamiero, M®OL] unu ero paboTHuka,



4) noBOnbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U JeWCTBHUEM
(6e3neiictBuem) Oprana, mopKHOCTHOro Jynna OpraHa, JM00 MYHHUIIMIAIBHOTO CIIYXKAIlEero,
MOI] nnm ero paboTHUKA.

3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HAJTUYHHU), TTIOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIHU.

5.7. B cnyuae eciu kano0a mogaeTcsi yepe3 MpecTaBUTENs, UM TakKe MPEACTABISICTCS
JIOKYMEHT, ITOATBEPKIAIOIINN TTOJJHOMOYHXS HAa OCYLIECTBICHUE COOTBETCTBYIOIME JIelCTBUM. B
KayecTBE JOKYMEHTa, IOATBEPXKAAIOMIET0 MOJHOMOYHUS MPEICTABUTENSA, MOXET OBITh
IIPE/ICTABIICHA:

a) odopmiieHHas B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit ®Dexeparuun
JIOBEPEHHOCTD (IIs1 PUBHUECKUX JIUIT);

0) odopmicHHAas B COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccuiickori ®Deneparuun
JIOBEPEHHOCTh, IOJNUCAHHAs PYKOBOJAUTEIEM 3asABUTENS WJIA YIOJHOMOYEHHBIM HTUM
PYKOBOJUTEIIEM JUIIOM (7151 FOPUIUYECKUX JIUIL);

B) KOINHUS peUIeHHs O Ha3HAa4eHMH Wid 00 u30paHuu 1uOO TpHKaza O Ha3HAYCHHUH
¢u3nveckoro nuIa Ha JOJHKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3NYECKOe JIIHIIO0
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asiBUTEISI 0€3 JOBEPEHHOCTH.

5.8. Tlpu mnocrymnennn >xamo0bl uepe3 MODIL], obecreunBaercs ee Tmepenada 1o
3alUIICHHON WH(GOPMAIMOHHON CHUCTEME WJIM KYyphEepPCKOW ITOCTaBKOM JOHKHOCTHOMY JIMILY,
pabOTHHKY, HA/IEIEHHOMY MOJHOMOYHUSMH MO PACCMOTPEHHUIO KO0 B MOPSAKE W CPOKH,
KOTOpPbIE YCTAHOBJIEHBI corjamieHueM o B3aumozeicTtBuu Mmexay MOPI[ u Opranom, HO He
MO3/HEE CIIEIYIOIIEro pabovero Hs CO JHS MOCTYIUIEHUS KaloOBbI.

[Ipu moctymnenun >kanodsl yepes MOILI, cneunanuct M®L] peructpupyer xanody B
uHpopmanmonHoit cucreme M®I] ¢ npucBoenrem xkanode perucTpallioOHHOTO HOMEPA U BBIAET
3asBUTEIIO PACIIUCKY B TIOMYYEHUU 5KaJ00bI, B KOTOPOM YKa3bIBAETCSI:

- MECTO, J]aTa U BpeMsl IprueMa >kajio0bl 3asiBUTENIS;

- (hamumust, ©UMs1, OTYECTBO 3aSIBUTEIS,

- IEpEYEHb IPUHSITHIX JOKYMEHTOB OT 3asBUTEJIS;

- (hamunust, ©Ms1, OTYECTBO CIICLUATICTA, TIPUHSABIIETO 5KaIo0y;

- CpPOK paccMOTpEHHUs XajJoObl B COOTBETCTBUM C HACTOSAILIUM aJMHUHUCTPATUBHBIM
pErjlaMEeHTOM.

5.9. B ciyuae ecnm xanoba moxana 3asButenem B Opran, M®L], B MunucrepcTtso B
KOMIIETEHIIMIO KOTOPOT0 HE BXOJAUT MPUHATHE peIIeHus 1o kajnole, B TeueHue 3 pabouux aHel
CO JHSI €€ PEerucTpaluy YHOJHOMOYEHHOE JIOJKHOCTHOE JIMIO0 YKa3aHHOro opraHa, paOOTHHK
M®ILI, corpynHuk MuHHCTEpCTBAa HampaBiseT KajloOy B OpraH, MPeAoCTaBISIOMINN
MYHUILIMNIAJBHYIO YCIYry M YIOJHOMOYEHHBIH B COOTBETCTBHUM C KOMIIETEHIIMEH Ha ee
paccMOTpeHHe, 1 B TUCbMEHHON (hopme HH(DOPMUPYET 3asBUTEIIS O NIEPEHANPABICHUH 5Kal00Bbl.

[Ipu 3TOM CpOK paccMOTpeHHUs KajloObl UCUUCISIETCS CO JHSI perucTpaiuu KanoObl B
oprase, NpeAOoCTaBIISIIOIIEM MYHUIMNAIBHYIO YCIYTY U YHOJHOMOYEHHOM B COOTBETCTBHMHM C
KOMIIETECHIIMEN Ha €€ PAaCCMOTPEHHE.

XKanoObl paccMaTpuBarOTCs JOJDKHOCTHBIM JIMIIOM, HaJIEJ€HHBIM ITOJHOMOYMSMHU I10
paccMOTpeHHIo xanob (nanee - JJoKHOCTHOE JIUIIO).

JIOIKHOCTHOE JIMIIO0 HAa3HAa4yaeTcs paclopsDKEHHEM aIMUHHUCTPALUU MYHHULUIAIBHOIO
paiiona «ChICOTBCKHI.

B cnyuae ecnu o0xkanyroTcs pelieHHsl JOJDKHOCTHOTO JIMIIA, kKajio0a paccMaTpuBaeTcs B
YCTaHOBJIEHHOM 3aKOHO/AATEIbCTBOM MOPSIKE.

5.10. B cnywyae ycTaHOBIEHHMsS B XOJ€ WJIM IO pe3yJbTaTaM PaCCMOTPEHHUS >KalIoObl
NPU3HAKOB COCTaBa aJMMHHMCTPAaTHUBHOIO TPAaBOHApPYIIEHHWS WM TPU3HAKOB COCTaBa
NPECTYIUIEHUS] UMEIOIIMECs MaTepraibl He3aMeATUTeNbHO (He no3aHee 1 pabodero 1HS co THS
YCTAHOBJICHHS YKa3aHHBIX OOCTOSTENBCTB) HANPABISAIOTCSA JOKHOCTHBIM JIMIIOM, PaOOTHUKOM,
HAa/IeJICHHBIMU TTOJTHOMOYMSIMU IO PACCMOTPEHUIO 7Kaji00, B OpraHbl MPOKYpaTyphl.

Cpoxn paccMOTpeHus Kaa00

5.11. Xano6a, mocrynuBmass B Opran, M®IL], Mun#ncTepcTBO, JMO0 BBHIMIECCTOAIIUN
oprat (Mpu €ro HaJIM4YuH), TOJJICKUT PACCMOTPEHUIO B TeueHue 15 pabouux IHEH co JTHS ee



perucTpanum, a B ciiydae oO)kasoBaHMsl oTkaza OpraHa, ero JObKHOCTHOro juia, MOI] B
npueMe JOKYMCHTOB Yy 3adBUTCIIA JII/I60 B UCIIPABJICHUU NONYIICHHBIX OIICYATOK U OI_HI/I60K HJIn B
ciydyae 00aJoBaHUsI HAapyIIEHUs YCTAaHOBJIEHHOTO CpPOKa TaKMX HCIPABICHUI - B TeueHue 5
pabounx JHEH co THS €e perucTpaIuu, eciiu 001ee KOPOTKHUE CPOKU PACCMOTPEHHUS KaTOObI HEe
YCTaHOBJICHBI OPTaHOM, MPEAOCTABIISIIOIIMM MYHUIMNANBHYIO0 yeiyry, M®L], MunucrepctBoM,
YIOJIHOMOYEHHBIMH Ha €€ PACCMOTPEHUE.

B cnyuyae ynoBnerBopeHus: xaynoObl B ¢opMe HCHpaBICHUS JOMYIICHHBIX ONEYaTOK U
OH_II/IGOK B BBIJAHHBIX B PE3YyJIbTATC MPCAOCTABJICHUSA MYHI/II_[I/IHaJIBHOf/’I YCIyru JOJOKYMCHTAax,
OTBETCTBEHHOE JIMIIO B T€YCHHE 5 pabouux JHEH CO JAHS PETUCTPaLU >Kaio0bl TOTOBUT MPOEKT
MOTHBHPOBAHHOTO OTBETa O pE3yJdbTaTaxX pPACCMOTPEHHUS KaJIOObl, B TOM YHCIE IPOCKT
JIOKYMEHTA C UCIIPaBICHHBIMU JTONYIICHHBIMU ONeYaTKaMH U OIMIMOKaMH.

IlepeyeHb OCHOBaHUII J1JI51 0TKA3a B Y/I0BJIE€TBOPEHUM KAJI00bI
U NepevyeHb OCHOBAHUIA IJISl OCTABJIEHUS KaJ100b1 0e3 oTBeTa

5.12. OcHOBaHUSAMU JUIS OTKa3a B YIOBJIECTBOPEHHUH KaJOOBI SBISIFOTCA:

a) HaJM4YMe BCTYNUBIIErO B 3aKOHHYIO CHJIYy peLIeHMs CyAa, apOUTpa)KHOro cyna Io
*Kano0e 0 TOM JKe MPEJMETE U MO TEM KE OCHOBAHHSIM;

0) mojauya >kajoObl JIMIIOM, IIOJIHOMOYMS KOTOPOTO HE MOATBEP)KIEHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuu;

B) HaJM4He pelleHMs MO0 *ajole, MPUHITOrO paHee B COOTBETCTBUU C TPeOOBAHUSIMU
[Tonoxennss 00 OCOOEHHOCTSIX TOJAYM M PACCMOTPEHHUs KajJo0 Ha pEHICHUS M JeHCTBUSA
(Oe3neiicTBUE) OpraHOB UCHOJIHUTENBbHOM BiacTu Pecny6nuku KoMu m MX TOKHOCTHBIX JIHLL,
TOCYJapCTBEHHBIX TPAKIAHCKHUX CIIY)KallMX OPraHOB HCIOJHHUTEIbHON BiacTu PecryOnmku
Komu, yrBepknennoro mocraHoBieHueM IlpaButensctBa PecnyOnmmku Komu ot 25.12.2012
Ne 592, B oTHOIIEHNH TOTO K€ 3aBUTEISI U 10 TOMY XK€ NPEAMETY Kaao0bl;

I') IpU3HAHUE XKaT00bl HEOOOCHOBAHHOM (pelieHus u nercTBus (0e3aeiCTBIE) TPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyLICHUE IIpaB 3asBUTEIIS).

B cnyuae eciu B xano0e He yka3zaHbl (paMMIIMs I'pakJaHMHA, HAIIPABUBLIETO Kajoly,
WIN TIOYTOBBIM ajpec, N0 KOTOPOMY JOJDKEH OBITh HAIpaBI€H OTBET, OTBET HAa JKaloOy He
Jlaercsl.

Opran, MunucrepcTBo, A0DKHOCTHOE Jjuro, MO®IL[, paboTHUK, HaIeTECHHBII
HOJTHOMOYHSMH 10 PAaCCMOTPEHMIO Kajlo0, MPHU MOTYYEHUH >KaloObl, B KOTOPOH cojep KaTcs
HEIEH3ypHbIe MO0 OCKOPOUTEIbHBIE BBIPAXKEHMS, YTPO3bl KU3HHU, 370POBbI0 M HMYILECTBY
JOJDKHOCTHOTO JIMIla, paOOTHHKA, a TakXKe YJICHOB MX CEMbH, BIPaBE OCTAaBUThH XkajoOy Oe3
OTBETA M0 CYILIECTBY MOCTaBJIEHHBIX B HEH BONPOCOB M B TeUeHHE 3 pabouux AHEW co IHS
perucTpanuu KajaoObl COOOIIMTh TPaKJaHWHY, HalpaBUBIIEMY Xajo0y, O HEIOMYCTHUMOCTU
3JI0YIOTPEOJICHHS TIPABOM.

B cnyuae ecnu TeKCT »kano0bl HE MOJAAETCSl MPOUTEHHIO, OTBET Ha )Kanoly He JaeTcd, U
OHa HE TOJJIEKUT HAaNpaBICHUIO HA pPAcCMOTPEHHE B OpraH, IPeIOCTaBISIOLIUN
MYHUIUTATBHYIO yCIIyry, OpraH MECTHOro caMoympasieHus, Munucrepcrso, MO®II,
JOJKHOCTHOMY JIMILY, pa0OTHUKY, HaJE€JEHHOMY MOJHOMOYUSMHU IO PACCMOTPEHHIO Kanood, B
COOTBETCTBUM C MX KOMIIETEHIMEH, 0 YyeM B TeUeHHe 7 JHEeH CO JHS PerucTpaluu >kanoObl
coo0IaeTcsl rpa)<JIaHWHy, HAlpaBUBLIEMY >KanoOy, eciau ero ¢amMuwius U THOYTOBBIM ajapec
MOJAIOTCS TIPOYTEHUIO.

PesyabTaT paccMoTpeHust #&ano0bl

5.13. Ilo pe3ynpraTamMm paccMOTPEHUS IPUHUMAETCS OJHO U3 CIEAYIOIIMX PEILICHUN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hciie B (opMe OTMEHBI MPHUHITOIO PEIIEeHUs,
UCTIPABJICHUS JIOMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYrd JIOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMaHHE
KOTOpBIX HE NPELyCMOTPEHO HOpPMaTHUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepannu,
HOPMAaTUBHBIMHU MTPaBOBBIMU akTaMu Pecnyonnku Komu;

2) B yOBJIETBOPEHUH >KAIOObI OTKA3bIBACTCS.

B cnyuyae ynoBnerBopeHus xajnoObl B (opMe HCHpPaBIEHUS JOMYLUIEHHBIX ONEYaToOK U



OIMOOK B BBIJAHHBIX B pe3ysbTaTe MPEIOCTABICHUS MYHULUIAILHONW YCIYTHd JOKYMEHTaXx,
OTBETCTBEHHOE JIULIO B T€UEHUE 5 pabOYMX THEH CO THS PErUCTPAIMU JKAIO0ObI TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pE3yJabTaTax pPACCMOTPEHHUs KaJloObl, B TOM YHCIE TMPOEKT
JOKYMEHTA C UCIIPaBICHHBIMU JOMYIICHHBIMU OTEYaTKaMHU U OLITUOKaMHU.

HOpﬂ)IOK I/IH(l)OpMI/IpOBaHI/Iﬂ 3afiBUTEJIA O pe3yjabTaTax pacCMOTPECHUA 2KaJ100bI

5.14. He nozgHee 1HA, CAEAYIOUIETO 3a JHEM IPUHATHSA yKa3aHHOrO B IIyHKTe 5.12
HACTOSIIEro AJIMUHHCTPATUBHOTO PETJIAMEHTA PEUICHHUS, 3asBUTEIIO B IUCbMEHHON ()OpMeE U 110
JKENAHWIO 3asABUTENsT B DJIEKTPOHHOH (opMe HaImpaBisieTcs MOTHBHPOBAHHBIA OTBET O
pe3ysbTaTaXx pacCMOTPEHHUS KaJIOOBI.

B MOTHBHPOBaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KOOI YKa3bIBAIOTCS:

a) HaumeHoBaHue Oprana, M®II, paccMoTpeBIero *xano0y, JOIDKHOCTh, PaMUITHSL, UMS,
0T4YecTBO (TIOCIIEAHEE — MPH HAJIMYKHN) JOJDKHOCTHOTO JIUIA, paOOTHHKA, IPUHSBILETO PELICHUE
I10 KaJI00€;

0) HOMep, JaTa, MECTO NMPUHATHUS PELICHUs, BKIOYAs CBEIEHHUS O JOHKHOCTHOM JIUIIE
Oprana, pabotauke MO®II, pemenue win neictBus (0e31eiCTBHE) KOTOPOTO 00KATYIOTCS;

B) (haMuIHst, UMsI, OTUECTBO (IIOCIIEIHEE — MIPU HAJMYWH ) WIA HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JJIsl IPUHATHS PELICHUS 110 Kalo0e;

1) TIPUHATOE IO Kajlo0e pelIeHHe ¢ yKa3aHHeM apTyMEHTHPOBAHHBIX Pa3bsICHEHUH O
NPUYHHAX IPUHATOTO PELICHHUS;

€) B ClIydae eciu ajo0a MOJUIeKHUT yIOBICTBOPEHHUIO - CPOKH YCTPAHEHUS BBISBJICHHBIX
HApYyIICHW, B TOM 4YHCJIEC CPOK TIPEJAOCTABICHHS pe3yJibTaTa MYHUIUNAIBLHOW YCIIYTH,
uHpOpMaLUs O JEHCTBUAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHUIUITAIBHYIO
yeayry, MO®ILl, B mensx He3aMeIIUTEIbHOIO YCTPAHCHHs BBISBICHHBIX HAPYIICHUH MpH
OKa3aHWM MYHHIMIIAIBHOM YCIYI'H, a TakKe MPHHOCITCS W3BUHEHUS 3a JOCTAaBIICHHBIE
HEyZ00CTBa M yKa3biBaeTcsi MHMOpMAIHs O JAIbHEHIIUX JCHCTBHUIX, KOTOPbIE HEOOXOIMMO
COBEPILUTH 3asIBUTENIO B LEJSAX IMOJTYICHUS MYHHIIUTIAIBHOW YCIYTH;

) CBEJICHUS O TIOPsIIKE 00)KAJIOBaHUS TIPUHSTOTO I10 JKAI00e PeIeHusI.

IMopsinok 00:ka10BaHMsl pelIEeHUs 10 KaJi00e

5.15. B cinywae Hecoryacusi ¢ pe3yiabTaTaMH J10CYA€OHOro 00XKaJoBaHUS, a TakXe Ha
JT000W CTaZuu PacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTENIb UMEET MPaBO OOPAaTUTHCS B CYJl B
COOTBETCTBUH C YCTAHOBJIEHHBIM JCHCTBYIOIUM 3aKOHOIATEIBCTBOM TOPSAKOM.

IIpaBo 3asBHUTE/Is1 HA MOJy4eHUe HHGPOPMALMHU U TOKYMEHTOB, HEOOXOAMMBIX /LI
000CHOBAHMS U PACCMOTPEHHS KAJI00bI

5.16. 3asgBuTenp BOpaBe 3alpallliBaTh M MOJIy4aTb HHQPOPMALUIO M JOKYMEHTHI,
HE00X0/IuMbIe /17151 0O0CHOBAaHUS U PACCMOTPEHHUS HKaJI00BbI.

3asButenp oOpamaercs B OpraH ¢ 3asiBJIE€HHEM Ha IOJydyeHHE HHOpMalUK U
JTIOKYMEHTOB, HEOOXOIMMBIX JJIsi 0OOCHOBaHMSI M PACCMOTPEHUS KaJloOkl (Jlasiee — 3asiBJIEHHUE) B
nuchbMeHHOU (hopMe Ha OyMaKHOM HOCUTEJNE, B AJIEKTPOHHOHU (opMe.

3asBieHHEe MOXXET OBITh HANpaBICHO 4Yepe3 OpraHU3allMIi0 IMOYTOBOM CBSI3M, HHYIO
OpPraHu3alMI0,  OCYHIECTBIISIIONIYIO  JOCTaBKYy  KOppecmoHJeHuuu, depe3 MOIL[, ¢
UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «HTepHeT», 0pHUIIaTIbLHOTO
caiira Oprana (cbicoa-aaM.p(d) a Tak)Ke MOKET ObITh IPUHATO TIPU JIMYHOM ITPHEME 3aSBUTEIIS.

3asiBIIEHHE JOHKHO COJEPKATh!

1) naumenoBanue OpraHa, ero JOHKHOCTHOTO JIMIA JIMOO MYHHUIIMITIAIBHOTO CITYXKAIeTo
opraHa HcroJHuTeNnsHONH Biactu PecnyOnmuku Komu, B KOMIETEHIIMM KOTOPOTO HAXOAUTCS
nH(pOpMaIus U JOKYMEHTHI HEOOXOIUMBIE /711 0O0CHOBAHUSI i PACCMOTPEHHUS HKAJI00bI;

2) paMuiuio, UMs1, OTYECTBO (IIOCIIEIHEE - IPU HATWYHH), CBEICHHS O MECTE )KUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JIMIA JJM00 HAMMEHOBaHUE, CBEICHUS O MECTEe HAXOKICHUS 3asiBUTEISA
- IOpUIMYECKOro JIMIa, a Takke HoMmep (Homepa) KOHTakTHOro TteiedoHa, aapec (aapeca)



AJICKTPOHHOW TOYTHI (MIPH HAJIMYWH) U IMMOYTOBBIM aJpec, 0 KOTOPHIM J0DKEH OBITh HaIlpaBJICH
OTBET 3asABUTEIIO;

3) ceemenuss 00 wHbOpMAIMM M JOKYMCHTaX, HEOOXOMMUMBIX IS OOOCHOBAaHUS U
paccMOTpeHHUs KaoObl

Cpok npegocTaBieHus] HHOOPMAIIMKA U JIOKYMEHTOB, HEOOXOAUMBIX JUIsi OOOCHOBAHHS U
PacCMOTPEHHUS KATOOBI COCTABIISET 5 pabOYuX THEH CO JTHS PETUCTPAIMH 3asIBIICHUS.

OcHoBaHHMI JUII 0TKa3a B IPHEME 3asIBJICHUS HE TPEAYCMOTPEHO.

Cnoco0b1 MH(POPMHUPOBAHUS 3asIBUTEJISA 0 MOPSIAKE MOJAYN U PACCMOTPEHUS
KAJI00BI

5.17. Uadopmarus o MOpsIKe MOIa4l U PACCMOTPEHUS KAJIOOBI pa3MemaeTcs:
— Ha  MHPOPMAIMOHHBIX  CTEHJAX,
pacnosnoxeHHbIx B Oprane, B MOLI;

— Ha oduuuanbHeix caitax Oprana,
M®II;

— Ha E,Z[I/IHOM nopTaic
TOCYAAapCTBCHHBIX W MYHUIUIAJIBHBIX YCIYyr

(pynxumin);

5.18. Mudopmariuio o mopsiake mogaud U pacCCMOTPEHHS 3Kajl00bl MOKHO MOTYYHTh:
— TmocpelncTBOM TenedoHHOM cBsi3u 1o Homepy Oprana, MOI];

— TOCPeACTBOM (haKCHUMUIIBHOTO COOOIICHMS,;

— npu au4HOM oOpamieHur B Opran, MO®ILI, B TOM yucie 1no 31eKTpOHHON
1OYTe;

— Tpu nucbMeHHOM oOparienun B Opran, MOLI;

— IyTeM MyOJUYHOr0 UH(OPMHUPOBAHHUS.



[Tpunoxenue Ne 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

«IIpenocraBienue goctyna K orudpoBaHHBIM HU3aHUSM,

XpaHAMUMCs B OUOIMOTEKaX, B TOM YUCIe K POHAY PEAKUX KHUT,

C yueToM coOmroieHus TpeOboBaHM 3akoHoAaTeNbcTBa Poccuiickoit deaepannn 06
ABTOPCKUX M CMEKHBIX MPaBax»

\ Ne 3anpoca

Opran, 00pabaThIBaIONIUI 3apoc Ha
NPEOCTaBICHUE YCIYTH

I_[aHHbIe 3asABUTECIA ((]manecxoro Juua, ”THAMBUAYAJIbHOI'0 npeunannMaTe.}m)

Ddamunus

Nms

OT14ecTBO

Jlara poxxaeHus

ITonHOE HaMMEeHOBaHUE
WHIUBUIYaIbHOTO

1
HpeIalI/IHI/IMaTCJUI

OI'PHUIT*

JIOKyMeHT, y10CTOBepPSIIOLIUI JIUYHOCTD 3asiBUTEJISA

Bun

Cepus Howmep

Briian Jlara BbIIauu |

AZpec perucTpanuu 3asiBureJis /
IOpuanyecknii aapec (agpec perucTpanyuyn) MHANBHAYAJIbLHOTO leeI[I[pI/IHI/IMaTeJIHS

Nanexc Pernon

Paiion HaceneHHblil myHKT

Yuna

Hom Koprnye Ksaprupa

Azipec MecTa JKUTEJIbCTBA 3asiBUTEs /
IlouToBBI agpec UHAUBUAYAJIBLHOTO npennannMaTenﬂ4

HMnanekc Peruon
Paiion HaceneHHblil myHKT
Yuna
Hom Koprye Ksaprupa
KonrakTHBbIC
JaHHbIE
3AITPOC

! one oToOpakaeTcs, eciy TN 3asBUTEN «VHIMBHUTya IbHBIA IPEAIPHHIMATEIb)
2 Momne oToOpakaeTcs, eciy TN 3asBUTEN «VHIMBHUTya IbHBIA IPEAIPHHIMATEIb)
% 3aroJI0BOK 3aBHCHUT OT THIIA 3aSBUTEIIS
4 3aroJIOBOK 3aBUCHT OT THIIA 3aSBUTENS



[Ipomry IIPEAOCTaBUTh JOCTYII K oun(ppoBaHHOMY U3JIaHUIO:
« »
YKa3bIBACTCs HA3BAHWE U3JAHUS

Hp €ACTABJICHLI CJICAYIOIIUE NOKYMECHTLI

2

3

MecTto nostyueHus pesyiapTaTa
MPEIOCTABIICHUS YCIYTH

Crioco6 monmy4yeHus pe3ysabrara

Jdannbie npeacraBuTeisi (YIOJHOMOYEHHOT0 JIAIA)

damunusa

Nwmsa

OT14ecTBO

Jlara poxaeHus

JIOKyMeHT, y}]OCTOBeleOIIII/Iﬁ JIMIHOCTD NPEACTABUTEC/IA (leOJIHOMO‘leHHOFO J'[Ifllla)

Bun
Cepus Howmep
Brigan JlaTa BBITAUN |
AJpec perucTpauuu npeacTaBuTe s (YnoJHOMOYEHHOTO JIHIA)
Nunexc Pernon
Paiion HaceneHHblil MyHKT
Yiuna
Jom Kopnyc Kgaprupa
AJpec MecTa JKMTEJIbCTBA NPeJICTABUTE/IS (YIOJTHOMOYECHHOI0 JINIA)
Nanexc Pernon
Paiion HaceneHHbI MyHKT
Viuia
Hom Kopnyc Ksaprupa
KonTakTHbBIE
JaHHbIE

Hara [Moamics/ MO

[Tpunoxenne Ne 2

K a]MUHUCTPATUBHOMY PETJIAMEHTY

«[IpenocraBienue nqocryna K ouu(ppOBAHHBIM U3AAHUSM,

XpaHsAIMMcs B OMOIMOTeKaxX, B TOM YHuclie K GOHAY PEeIKUX KHUT,

C yueToMm coOroieHus TpeOoBaHmMil 3aKoHOJaTeNbCTBA Poccuiickoit Deaepanmu 06




ABTOPCKUX U CMCXKHBIX IIpaBax»

| Ne 3ampoca

Opran, 00pabaThIBaOIINI 3aIIpoC HA
MPE0CTABICHHE YCIYTH

JdanHble 3assBUTEIS1 (IOPUAAYECKOTO JIALA)

IToHOE HaMMEeHOBaHUE

IOPUAMYECKOTO JInIA (B
COOTBETCTBHUH C
yUpeAUTETbHBIMU
JIOKYMEHTaMH)

OpraHu3aioOHHO-IPABOBas
dbopMa I0PUINYECKOTO TN

damunus, UM, 0OTIYSCTBO
PYKOBOAUTEIIS FOPUIAUUECKOTO

auna
OI'PH
IOpuanuecknii aapec
Nunexc Peruvon
Paiton HacenenHnblil myHKT
Yiuna
Hom Kopnyc Ksaprupa
IMouToBbIii agpec
WNunexc Pernon
Paiton Hacenenublil myHKT
Yiuna
Hom Kopmyc Ksaprtupa

KoHTaKkTHBIE JaHHbIE

3AIIPOC
[Ipomry MIPEAOCTaBUTh JOCTYII K OLIM(PPOBAHHOMY U3JIaHUIO:
« »
YKa3bIBAa€TCsl Ha3BaHUE U3JIaHUs

Hp €ACTABJICHDBI CJCAYIOIINEC TOKYMEHTDI

2

3

MecTto nostydeHus pesyapTaTa
IPEOCTABIICHUS YCIYTH

Crioco6 nmonmy4yeHus pe3ysbrara

JlaHHbIe npeacTaBuTe s (YIIOJTHOMOYEHHOI0 JIMIA)

damunusa

Nms

OT4ecTBO

Hara poxxneHus




JloKyMeHT, y10CTOBepPAIOIIUI JUYHOCTH MPeACTABUTES (YIIOJTHOMOYEHHOTO JIMIA)

Bun
Cepus Homep
Broigan JlaTa BEIZAYH
AJpec perucTpauuu npeacTaBuTeis (YnoJHOMOYEHHOTO JHIA)
HNunexc Peruon
Paiion HaceneHHbIi MyHKT
Vauna
Hom Kopnyc Kgaprupa
Anpec MecTa JKUTeJbCTBA NpeacTaBuTe sl (YIOJJHOMOYEHHOT0 JINIA)
HNupexc Pernon
Paiton Hacenennsblii nyHKT
Yiuna
Hom Koprye Kgaprupa
KonTakTHbIE
JAHHbIE

Hata [Moamucs/DNO




