«CBIKTBHIB» MYHHIHMNAJLHOI
paiioHca aIMHHHCTPALUS

AIMMHHCTPaNys MyHUIUNATbHOTO
paiioHa «ChBICOJBCKHII»

IIOCTAHOBJIEHUE
myom

8 WIOJIS 2022 1. Ne 7/754

c. Busunra, Peciy6onka Komu

O06 yTBepKICHHH  aJIMHHHCTPATHBHOTO

perilaMeHTa IIPEAOCTABICHUS
MyHUIMnansHoOu ycinyru «lIpemocraBnenue
NOCTylla K CIPaBOYHO — IIOMCKOBOMY

anmapary, 6azaM JaHHBIX OMOINOTEK

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid IPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI» U
MIOCTAHOBJICHUEM aJIMUHUCTPALlMM MYHHUIIMNAIbHOrO paiioHa «Ceiconbckuii» ot 11
utonst 2017 . Ne 7/578 «O6 yTBepkIeHUN MOPsIKA Pa3paOdOTKU aIMHHUACTPATUBHBIX
PErJIaMEHTOB MPEAOCTABIECHUS MyHULIUIIATBHBIX YCIIyT»,

aIMUHHACTPALMS MyHULIUNIAIBHOTO paioHa « ChICOJIbCKUI» TOCTAHOBJISET:

1.YTBepauTh aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTABIICHUS
MyHULIMNagbHOU ycnyru «lIpenocraBienne Joctyna K CIPpaBOYHO — MOUCKOBOMY
anmapary, 6azaM JaHHBIX OMOIMOTEK» (Z1asee - PermaMeHT) cormacHo MPHIIOKEHUIO.

2. Ilpusnarh  yTpaTMBIIMM  CUJIy  TIOCTAHOBJICHHE  aJIMUHUCTPAIIUU
MyHULANaIBHOTO paiioHa «Ceiconbekuiny Ne 10/1063 ot 03.12.2018 rona.

3. Otaeny 1o CBSI3AM C OOIIECTBEHHOCTHIO, MH(OPMAIIMU U OpTraHU3AIIMOHHON
pabote omyOJIMKOBAaTh HACTOSIIIIUIA aIMHUHUCTPATUBHBIA PETJIAMEHT Ha O(PUITUATHEHOM
calTe aIMUHHUCTPALMU B ceTh MHTEPHET.

4. TlocraHoBJeHHE BCTyMaeT B CHIYy C MOMEHTa €ro O(QUIHATBHOTO
OMyOJUKOBAHUS.

5.KoHTponb 3a WCMOSHEHWEM TOCTAHOBICHHUS BO3JIOKUTH HAa 3aMECTHTEIs
PYKOBOAMTEIS TIO COIIMATEHOMY Pa3BUTHIO.

BpemeHHO UCTIOMHAIOMMA 003aHHOCTH
['aBel MyHUITUTIATBHOTO palioHa «ChICOIBCKUI -
PYKOBOAMUTENS AIMUHUCTPALMH palioHa A.T". ITonoB



[Tpunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALIUU
MYHUILIMTIATBHOTO pailoHa «ChICOIbCKUM
ot 8 uroisg 2022r. Ne 7/754

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH IO
IMPEJOCTABJIEHHUIO JOCTYIIA K CITIPABOYHO - IIOUCKOBOMY AIITIAPATY,
BA3AM JAHHBIX BUJIMOTEK

I. O01mue moJ1oskeHu st
IIpeaMeT peryjJimpoBaHusi aAMUHUCTPATHBHOIO perjiaMeHTa

1.1.  AJMUHUCTPAaTHBHBIA  pErjiaMeHT TMPEAOCTaBICHUS MYHUUUNAIBHON  yCIyT'H
«[IpenocraBienne J0CTyna K COPaBOYHO — IOMCKOBOMY ammapary, 0a3aM JaHHBIX OHOIMOTEK)
(taslee — aIMUHHCTPATUBHBIA PErJIAMEHT), ONpeAeisieT MOPAIOK, CPOKM M IOCIIEA0BAaTEIbHOCTh
JeicTBUi (aAMUHUCTPATUBHBIX MPOLEAYP) MYHULIUIIAIBHOIO YUPEKACHUS KyIbTyphl « ChICOIbCKAs
MEXIIOCETICHYeCKasl IeHTpalu30BaHHas OubnuoreuHas cucrema» (mainee — Opran), ¢Gopmbl
KOHTPOJISI 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTa, OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMIL
OpPraHoB, MPEIOCTABISIOIMX MYHHMLHUIIAIbHBIE YCIYrH, 3a HECcOOJIoJeHHue UMM TpeOOBaHUM
periaMeHTOB MPU BBINOJIHEHUH aIMUHUCTPATUBHBIX MPOLENYp (IEeHCTBUI), MOPSIIOK 00KaTI0BaHUS
neiictBuil  (0e3neicTBUS) JODKHOCTHOIO JIMIA, a TakKe NPUHUMAEMOrO0 UM pELIeHHs IpU
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

Hacrosmuii  agMMHUCTpAaTHBHBIA peryiaMeHT pa3pa0oTaH B LEIAX  YHOPSI0YEHUS
aJMMHHMCTPATUBHBIX NPOLEAYp M aJIMUHUCTPATUBHBIX JEHCTBHUIl, TIOBBIIIEHUS KauecTBa
IPEOCTaBICHUS U JAOCTYIIHOCTH MYHMLUIIAIBHOW YCIIyTH, YCTpPAaHEHHsI U30BITOYHBIX JEHCTBUN U
M30BITOYHBIX  @JMUHUCTPATUBHBIX  MPOLENYp, COKpallleHUus  KOJUYECTBa  JIOKYMEHTOB,
IIPEICTABISIEMbIX 3asBUTEIAMU JJIA TOJIYYEHHMs] MYHHMLMIIAJBHOW YCIyTH, NPUMEHEHHS] HOBBIX
ONITUMHU3UPOBAHHBIX (POPM JTOKYMEHTOB, CHW)KEHHUS KOJMYECTBA B3aMMOJCHCTBHI 3asBUTENCH C
JIOJDKHOCTHBIMHU JIMLIAMH, COKPAILEHUS CPOKa NPENOCTABICHUS MYHMLMIIAJBHOM YCIYI'H, a TakkKe
CPOKOB MCIIOJIHEHUSI OTJEJIbHBIX aJIMUHUCTPATUBHBIX MPOILEAYp U aIMUHUCTPATUBHBIX AEHCTBUI B
paMKax MpeAoCTaBICHHUS] MyHULUMIAIBHON YCIYTH, €CIU 3TO HE NMPOTHUBOPEUUT 3aKOHOAATEIBCTBY
Poccuiickoit ®enepanuu, Pecnyonuku Komu, MyHununanbHoro oopazoBaHusl.

Kpyr 3asBuresei

1.2. 3asBUTENSIMH Ha MpPEIOCTABIEHWE MYHMIIMIAJIBHOW YCIYTU SIBISIOTCA: (PU3MYECKHE
auna (B TOM YUCIIE MHANBUAYAJIBHBIE IPEATIPUHUMATENN) U FOPUIUYECKHE JIUIIA.

1.3. Ot umeHu 3asiBUTENEH B LIEISAX MOJYyYEHUS MYHULIMIIAJBbHOW yYCIyTH MOTYT BBICTYHATh
JMIa, UMEIOIIME TaKOE IPaBO B COOTBETCTBUM C 3aKOHOJATeNbCcTBOM Poccuiickoit denepaunu,
ambo B CUIy HaJAElIeHUs WX 3asBUTENSMM B TOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii denepanuu, COOTBETCTBYIOLIUMHU ITOJTHOMOYUSAMH.

TpeboBanne npeaocTaBieHUs 3aIBUTEII0 MyYHUIITUIIAJIBHOM YCJIYI'M B COOTBETCTBUM €
BapUaHTOM NPEA0CTABJICHUSA MyHI/IHI/IHaJILHOﬁ YCiIyru, COOTBETCTBYIOIIUM IMMPU3HAKAM
3asiBUTeJIsl, ONIpeJAeJIeHHBIM B Pe3yJibTaTe AaHKeTHPOBAHUS, IPOBOJMMOI0 OPTraHOM,
NPeA0CTABJISIIONIUM YCIYTy (1ajee — npogpuiiupoBanme), a TaK:Ke pe3yJabTara, 3a
NMPeI0CTABJICHNEM KOTOPOro 00paTuJjics 3asiBUTe/ b

1.4. Topsinok mosydyeHust HHGOPMALIMU JIUIIAMH, 3aMHTEPECOBAHHBIMU B MPEIOCTABICHUH
MYHUILIMIIAJILHOW YCIyTH, MO BOMNpPOCaM IMPEAOCTaBICHUS MYHHMIMIIAIBHOM YCIyTM U YCIYT,
KOTOpbIE SIBISIIOTCA HEOOXOMUMBIMH M 00s3aTeNbHBIMU ISl MPEJOCTABICHUS MYHUIIUIAIBHON
YCIYTH, CBEICHUN O XOJ€ NPENOCTaBICHUs yKa3aHHBIX YCIYr, B TOM YHUCIIE€ C HCIOJb30BaHHEM
Enunoro mopraiia rocyaapCTBEHHbIX U MYHUIMNAIBHBIX YCIyT (QYHKUUH), OQHUIMATBHOTO caifTa



opraHa MCIOJHUTENbHON BiacTu PecnyOmukun Komu, npenocTaBisiolero MyHHIMIAIBHYIO
ycyry.

1.4.1. Uadopmanuio mo BompocaMm MpeAoCTaBICHUS] MYHUIIUITAIIBHONW YCITyTH, B TOM YHCTIE
CBEICHMS O XOJ€ IPENOCTaBICHUS MYHULMNAIBHON YCIyrH JIMIA, 3aUHTEPECOBAaHHBIE B
IPEJOCTABIEHUH YCIYTH, MOTYT HOJIY4YUTh HEMOCPEACTBEHHO:

- B Oprane, M®I] o mecty cBO€ro npoxxuBaHus (perucTpanum);

- [10 CIIPaBOYHBIM Tesle(hOHAM;

- B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOHN ceTu «HTepHeT» (Ha odunuanbHOM caiiTe
Oprana - ceicosa-aaMm.pd, opunmansHoM caifre yupeaurenst OpraHa KyibyTpa-CbICOIbLPO);

- TIOCPEACTBOM (peiepaibHON TOCYAapCTBEHHOW WHGOPMAIMOHHON cucTeMbl «EauHbIH
MOpPTaJl TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCAYT (GyHKIMHA)» - gosuslugi.ru (manee — Enunbrit
HOPTaJl TOCYIaPCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT ((DyHKIHA);

- HampaBHUB IMCbMEHHOE OOpallleHHe Yepe3 OpraHMu3aldI0 MOYTOBOHM CBA3M, JMOO IO
ANEKTPOHHOM IOYTE.

JIuna, 3aMHTepecOBaHHbIE B IPEAOCTABICHUM YCIYTH, BIpPaBe IOJIYYUTh IO TeaehoHy
UHPOPMALIMIO TI0 BONPOCAM MPEAOCTABICHUS MYHUIUIAILHONH YCIYyrd B BEXIMBOU (opme,
OBICTPO, YETKO U IO CYIIECTBY HOCTaBJIEHHOro Bompoca. [Ipu KOHCylIbTHpOBaHUU IO TenedoHy
JoJbKHOCTHOE Juio OpraHa Ha3bIBaeT CBOIO (aMUIIMIO, MMS, OTYECTBO, JIOJDKHOCTb, a TaKXKe
HalMEHOBAHUE CTPYKTYPHOTO MOJpPAa3/eNeHus, B KOTOpoe 00paTHIIOCh JIUIO, 3aUHTEPECOBAHHOE B
IIPEIOCTABIEHUM MYyHUIMNAIbHON ycinyru. HMHpopMupoBanue mno BompocaMm IpeloCTaBIICHUS
MYHUIUNAIBHON YCIIYTH MO TeaepOoHy He TOJKHO MPeBbIIaTh 15 MUHYT.

[Ipu oOpamieHuu ML, 3aUHTEPECOBAHHBIX B NPEJOCTABIECHUU YCIYTH, IOCPEICTBOM
3JIEKTPOHHOW IOYTHl OTBETHl HAIPABIAIOTCS B (OpME HJIEKTPOHHOIO JOKYMEHTa IO ajpecy
AIIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpaIIeHNH, WM B TUCBbMEHHON (hOpMe I10 TOYTOBOMY a/Ipecy,
yKa3aHHOMY B OOpallleHuH (€CIM OTBET B COOTBETCTBHM C 0OpallleHMEeM JOJDKEH ObITh HallpaBlieH B
NUCbMEHHOU (hopMe yepe3 OpraHu3alUIo IOYTOBOM CBS3H).

1.4.2. Wudopmauus 1O BOIpocaM IMpPeNOCTABICHUS YCIYI, KOTOpPbIE SIBISIOTCS
HEOOXOOUMBIMU U  00sA3aTE€IbHBIMU JUIsl TIPENOCTABJICHUS MYHHMLMIAIBHOM  YCIIYTH, He
HpPEJOCTaBIACTCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOAMMBIX M 00s3aTelabHbIX IS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

1.5. Tlopsamok, ¢opma, MeCTO pa3MeIleHUs U CIOCOObl IOJY4YEHUs CIPABOYHOM
uH(popMalMy, B TOM 4YHCJIE HAa CTEHJAX B MECTax IPEAOCTaBICHUS MYHULIMINAIBHOW YCIYIM U
yCIOyr, KOTOpbIE SBISIIOTCA HEOOXOAMMBIMH U O0s3aTeNbHBIMH  JUISL  NPEIOCTaBJICHHUS
MYHUIIMNIAJIBHONW yCIYTH, U B MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEJOCTABIEHUS TOCYIapCTBEHHBIX
Y MYHULIMNIAJIBHBIX YCIIYT.

Wupopmanusg o mopsake MNpeaoCTaBI€HUS MYHUIUNAIBHON YCIyrH, a Takxke rpauk
IpueMa TpaXkJaH JUlsl KOHCYJIbTAalUMi II0 BOIIPOCaM MPEAOCTaBICHHUS MYHHMLIMIIAIBHOW YCIyrd
pasMenieHsl Ha uHGopManmoHHOM cTeHae Oprana, EauHOM mnoprane rocyJapCTBEHHBIX U
MYHUIUNATBHBIX yeayT (GyHKIMM), Ha odunmansHoM caiite Oprasa.

Ha od¢unuansHom caifte Oprana, Ha EnuHom moprane ToCylapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (pyHKIMIT), B denepaabHON rocy1apcTBEHHON HH(GOPMAIMOHHON cucTeMe
«®DenepanbHbli peecTp TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr ((QyHKIHII)» pa3MelieHa
cieayromias nHpopMmanus:

- TEKCTbI 3aKOHOJATENbHBIX U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COJEPKAIIMX HOPMBI,
pErIaMeHTHPYIOIINE IPEIOCTABIEHNE MYHULIUIIAIBHON YCIYTH;

- HACTOAIINN AJIMAHHACTPATUBHBIN PETJIAMEHT;

- crpaBoyHas MH(opMaIus:

MECTO HaxoxaeHus, rpaduk paboTel, HauMmeHoBaHue OpraHa, €ro CTPYKTYpHBIX
NOJpa3/elICHUNl U TEPPUTOPUATIBHBIX OpPraHOB, OPraHW3allMii, y4acTBYIOUIMX B IIPEIOCTABICHUU
MYHUILIMTIAJTBHOW YCIIyTH, a Takxe M®II;

crpaBouHble  TeneOHBI  CTPYKTYpPHBIX  mozpasfeneHuit  OpraHa, opraHu3anui,
YYaCTBYIOIIMX B MPEIOCTaBICHUM MYHUIMNAIBHON YyCIyrd, B TOM uHcCle HoOMep TenedoHa-
aBTOMH(pOpPMATOPA;

aapeca odunManbHBIX caiiToB OpraHa, OpraHu3aluid, y4acTBYIOIIUX B MPEIOCTaBICHUU
MYHUIUNATBHONH yCIyrd, B HMH(OPMAIIMOHHO-TENIEKOMMYHHKAIMOHHON cetn «VMHTepHeT»,
coJiepkaliux HMH(GOPMAILMI0O O TMPEJOCTaBICHUNM MYHULUINAIBHOW YCIYTM U YCIYr, KOTOpPbIE



ABIIIOTCS HEOOXOAMMBIMH U 0O0S3aTENbHBIMU JUISl TPEJOCTaBICHUS MYHULMIAILHOW YCIIYTH,
ajZipeca uX AJICKTPOHHON MOYTHI;

anpec caiita MOI] (mydocuments11.ru);

aapeca EnuHoro moprana rocyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (QYHKIUHN);

Ha EnunoM mnoprasie rocygapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr ((QYHKIMIA) Takxke
pasmeraercs cieayrouas nHHOpMaIHsL:

a) UCUEPNBIBAIOIINNA TEpeYeHb JIOKYMEHTOB, HEOOXOIUMBIX [UISl TMPEAOCTaBICHUS
MYHUIIUIATBHON YCIyTH, TpeOoBaHMs K 0(pOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepeueHb
JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE MPEICTAaBUTh MO0 COOCTBEHHOM MHUIIUATHBE;

0) Kpyr 3asBUTENEN;

B) CPOK IPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

T) pe3yJabTaThl MPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH, TOPSAOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0CS PE3YJIbTaTOM MIPEIOCTaBICHNUS MYHUIIUITAILHOM yCITYTH;

1) pa3Mep rocyJapCTBEHHOM MOILIMHBI, B3UMAEMOM 3a MPEAOCTaBICHUE MYHHUIUIAIbLHON
yemyru;

€) UCUEPIIBIBAIOIINK TEepeYeHb OCHOBAaHWH JUIi TNPUOCTAHOBJICHUS WJIM OTKasa B
MPEIOCTABICHUU MYHUIIUTIATIBHON YCIYTH;

XK) 0 TIpaBe 3asgBUTENsS Ha JocyacOHOe (BHecyaeOHOe) oOKaloBaHWE ICHCTBHIMA
(Oe3nmeiicTBUSI) U pEUICHWM, NPUHATBIX (OCYHIECTBISEMBIX) B  XOJA€ IMPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

3) ¢dopmbl 3asBIeHUI (YBEJOMIICHHIA, COOOIICHMIT), UCIONB3YEeMbIE MPHU MPEAOCTABICHUN
MYHULIMTNIAJIbHOW YCIYTH.

Undopmanus Ha EaumHom mnoprane rocyAapCTBEHHBIX M MYHUIUMNAIBHBIX —YCIIYT
(pyHKIHIT) O TIOpsIIKE U CPOKAX MPEJAOCTABICHHUS YCIYTH HA OCHOBAHUU CBEICHUH, CONEPKAIINXCS
B (enepanpHOil rocymapcTBeHHOW wuHpOpManMOHHOW cucreme «®DenepanabHBIA  peecTp
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT (PYHKINN)», IPEIOCTABISIETCS 3asBUTEIIO OECIUIATHO.

Joctyn k uHGOpMAIK O CPOKaX U MOPSJIKE MPEIOCTABICHUS YCIYTH OCYIIECTBIsETCS 63
BBITIOJIHEHUST  3asBUTENIEM KakuxX-Tu00 TpeOoBaHuMi, B TOM 4mciae 0€3 HCHOJIb30BAHMUS
IPOrpaMMHOI0 OOECIeueHHs, YCTAHOBKAa KOTOPOTr0 Ha TEXHUYECKHUE CPEICTBA 3asBUTENS TpeOyeT
3aKJIIOYCHHS JIMIICH3MOHHOTO WJIM HWHOTO COTJIALICHHS C MpaBooOIajgaTeieM IMpOrpaMMHOTO
oOecrieueHrs, MPEeIyCMATPUBAIOLIETO B3MMaHHUE IUIATHI, PETUCTPALMIO WU  aBTOPHU3AIUIO
3asiBUTEISI WM MIPEOCTABICHUE UM TIEPCOHAITBHBIX JTAHHBIX.

I1. Cranpapr npenocraB/jieHus MyYHMIMIIAJIbHON yCJIYTH
HaumeHoBaHMe MyHUIIMNIAJIBLHOW YCIYTH

2.1. HaumeHoBanve MyHuIunaiabHoil yciayru: «lIpegocraBieHue A0CTyIa K CIPaBOYHO —
MOMCKOBOMY armaparty, 0a3aM 1aHHBIX OMOIHOTEK.

HaumenoBaHue oprana, npegocTaB/Isi0ero MyHHIMIAIbHYIO YCIYTY

2.2. IlpenocraBieHWEe MYHHMLIMIAIBHOM YCIYTM OCYIIECTBIISIETCS MYHHULHUIAIbHBIM
yupexJeHueM KynbTypbl «ChICOJbCKas MeEXIOceJIeHYecKass LEeHTpalu3oBaHHas OMOIMOTedHas
CUCTEMAY.

Opranamu U opraHu3alUsIMH, YYaCTBYIOIIMMU B MPEJOCTAaBICHUH MYHUIIMTIATBHON YCIyTH,
ABIISIOTCS:

Opran — B 4acTH MpHeMa U PEruCTPaLUU TIOKYMEHTOB Y 3asiBUTENIS, 3alpoca HEJAOCTAOIINX
JIOKYMEHTOB, HAXOJAIIUXCS B PpacCHOpSHKEHUM OPraHoB TIOCYJapCTBEHHOM BJIACTH, OPIaHOB
MECTHOTO CaMOYIPAaBJIEHHWS U TIOJBEJOMCTBEHHBIX ATHM OpraHaM OpraHu3alui, NPUHATUSL
pelleHNs, BbIIa4M PE3YJIbTaTa IPEJOCTABICHUS YCIYTH.

[Ipu npexocTaBieHUH MyHULIMIIAIBHON YCITYTH 3aIlpeniaeTcsi TpeOoBaTh OT 3asiBUTENIS:

- OCYILECTBJICHHUS JIEHCTBHIA, B TOM YHCII€ COTJIAaCOBAaHHUM, HEOOXOAUMBIX JUISl MOJTyYEHHUS
MYHUIIMIIAJIbHOW YCIYTH U CBSI3aHHBIX C OOpAIllEHUEM B rOCYJapCTBEHHbIE OpraHbl, HHbIE OPraHbI
MECTHOI'O CaMOYIPABJICHUS, OpPraHM3allMM, 33 HUCKIIOYEHHEM IIOJIyYE€HUS YCIYyr U IOIYYEHMs
JOKYMEHTOB U HMH(OpMaIuH, MPEIOCTaBISIEMbIX B pe3ylbTaTe MNPEJOCTaBICHHUS TaKUX YCIYT,



BKJIIOUCHHBIX B MIEPEYHH, YKa3aHHbIE B yacTh | ctatbu 9 @enepanbHoro 3akoHa ot 27 utoiist 2010 r.
Ne 210-®3 «O6 opranu3zanyy NpeaoCTaBICHHs TOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

Pe3yabTaTt npegocraB/ieHusi MyHHIIUNAIbHOM YCIyrH

2.3. Pe3ynpTaToM IIpe10CTaBIEHNS MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

1) pemeHue O MPEAOCTABICHUHM JOCTYNa K ONM(POBAHHBIM H3IAHUSAM, XPAHALIMMCS B
Ooubnuorekax, B TOM uHcie K (OHOY peAKHMX KHUT (Jajgee — pelieHHe O TNPeJIOoCTaBICHUU
MYHHIUTAIBHOHN YCIyTH), yBEIOMIICHHE O MPEIOCTaBICHUN MYHUIIUITAIBHON YCITyTH.

2) pemeHre 06 OTKase B 3alKCH HAa 0030pHBIEC, TEMATUYECKUE U UHTEPAKTUBHBIC SKCKYPCHH
(manmee — pemieHMe 00 OTKa3e B MPEJOCTABJICHHM HH(POPMAILMH);, YBEJOMIICHHE 00 OTKa3e B
NPEOCTaBICHNH MyHUIUTIAIHON YCITYTH.

Cpok npegocraBjieHUsi MyHHIMIIAJIbHON yCJIyTH

2.4. OOmuil CpoK NpPEAOCTaBICHHS MYHHILMIIAIBHOM YCIyrM cocTaBiseT He Oosee 7
pabouux AHEN co JAHA PEruCTpaLyy 3a1poca O MPEJOCTaBICHUH MyHULIMIIAIBHON YCITYTH.

Cpox MpUOCTAHOBJICHUS MPEAOCTABICHUS YCIYTU 3aKOHOAATENIbCTBOM Poccuiickoi
®denepanyy, IPUHUMAEMBIMUA B COOTBETCTBUU ¢ HUMU MHBIMU HOPMAaTHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit denepanny, 3aKOHAMA ¥ MHBIMA HOPMATHBHBIMH IPABOBBIMU akTamu PecnyOimku
Komu, He mpenycMOTpeH.

Cpok BbIIauM (HaIlpaBJIEHUs) JOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTaTOM IPENOCTABIICHUS
MYHUIUNAIBHONH YyCIyru cocraBisger | pabouuit AeHb CO JHS MX MOCTYIUIEHUS CIELUAIUCTY,
OTBETCTBEHHOMY 3a Bbl1auy pe3yJibTaTa NpeJOCTaBICHUS MyHULIUNIAIBHON YCIIYTH.

B cnyuyae oOHapykeHHMs ole4yaTk, OHIMOKHM B IIOJYYEHHOM 3asBUTENIEM JIOKYMEHTE,
ABJIAIOIEMCSL  PE3YJIbTaTOM IPEIOCTABICHUS MYHHUIMIAIBHON yCIyrd, CpPOK pPACCMOTpPEHUs
3asBJI€HUS 00 HCHpPABICHUU MAONYIIEHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTare
IPEIOCTABIICHUS! MYHMLIMIIAJBHOW YCIYT'M JIOKYMEHTax, COCTaBiseT 5 pabouux IOHEM co JHS
noctymuieHus: B Opran yKa3aHHOT'O 3asiBJICHMSL.

HpaBOBBIe OCHOBAHHUA AJIA MPEAOCTABJICHUA MyHHI[HHaJIBHOﬁ yciayru

2.5. IlepeueHb HOPMATUBHBIX IIPaBOBBIX aKTOB, PErYJIUPYIOLIMX IPEAOCTaBICHUE
MYHUIIMIIAJIBHOW YCIIYTH, pa3MelleH B UHPOPMallMOHHO-KOMMYHUKalMOHHON ceTu «/HTepHeT» Ha
opunmanbHOM caiiTe AJIMHUHHCTpPAllMM MYHHUIMNAIbHOrO paiioHa «ChlcombCKuil»  (cbicona-
aam.pd), Ha EnuHOM mnopTalie rocyAapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (QyHKUui), B
rocyaapcTBeHHON uH(popmannoHHON cucteme PecnyOnmmuku Komu «PeecTp rocyaapcTBEHHBIX U
MYHULIMNATIBHBIX yCuyr (pyHkuumii) Peciyonuku Kommy».

HcuepnbiBarommii nepeyeHb J0KYMEHTOB, HeO0X0AUMBIX JISl IPe10CTABJICHUS
MYHULIMIATBHOH YCJIyIH

2.6. [Ina 1moslydeHUs ~ MYHULUIAIBHONW  YCIYTM  3asBUTEIEM  CAMOCTOATEIBHO
npenocrasisiercss B OpraH 3ampoc O MPEeNOCTaBICHWHM MYHULHMNAIBHONW yciayru (mo gopmam
cornacHo [Ipmnoxkenuto Ne 1 (quist ¢u3MUecKkux JMI, WHAMBHIYAIbHBIX INpeaNpUHUMATENeH),
[Tpunosxxenunto Ne 2 (175 FOpUINYECKUX JIUI) K HACTOSIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY).

B mensx ycraHOBNEHHsS JMYHOCTH 3asBHUTENsA, TNPU OOpalleHUH 3a MOJyYeHUEM
MYHULIMNIAJIbHOW YCIYTM 3asBUTENIO JUIsl O3HAKOMIIEHHS HEOOXOAMMO MpPEJICTAaBUTh OKYMEHT,
YAOCTOBEPSAIOIIUN JTUYHOCTb.

B cnydae eciau oT MMEHHU 3asBUTENS AEUCTBYET JIUIIO, SBJISIOLIEECS €ro MPeICTaBUTENIEM B
COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii ®enepanuu, Takke NPEACTaBIAETCS JOKYMEHT,
YIOCTOBEPSIOLIUI JIMYHOCTh MPEACTABUTENS, U IOKYMEHT, MOATBEPKIAIOIIMI COOTBETCTBYIONINE
MIOJIHOMOYHS.

2.7. JIOKyMEHTOB, HEOOXOJMMBIX JJIS TPEJOCTABICHUS YCIYr, KOTOPBIE SIBIISIOTCS
HEOOXOJUMBIMU M 00s3aTelIbHBIMM  JUIS  NPEJOCTaBJICHUS  MYHHIMIAIBHOM  yCIyru
3aKoHO/aTeLCTBOM Poccuiickoit denepanuu u 3akoHojaarenbcTBoM Pecnyonuku Komu  He



MIPEAYCMOTPEHO.

2.8. B cnyuae HampaBlieHUSI [OKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 HAacTOSIIEro
AJIMUHHMCTPAaTHBHOIO PErJaMEHTa IMOYTOBBIM OTHPABJICHUEM, IOUIMHHUKUA JIOKYMEHTOB HE
HAIpaBISAIOTCA,  YJOCTOBEPEHHE  BEPHOCTHM  KONMH  TNpUIaraeMplx  JOKYMEHTOB U
CBUJICTEILCTBOBAHUE MOUIMHHOCTA MOAMMCH Ha 3alpoce OCYILECTBIAIOTCA B YCTaHOBJICHHOM
(denepaabHBIM 3aKOHOAATEIHCTBOM MOPSIIKE.

2.9. JIokyMeHTBI, HEOOXOAWUMBIC [UJIi MPEJOCTABJICHHS MYHUIMIAJIBHOW  YCIYyTH,
NPEIOCTABIISAIOTCS 3asBUTEIIEM CIIETYIONMMH ClIoco0amMu:

- mnuHo (B Opran);

- IOCPEACTBOM IOYTOBOTO OTIpaBieHus (B Opran).

2.10. IlepevyeHb TOKYMEHTOB, KOTOPBIC 3asBHUTENb BIIpPaBE IMPEJACTABUTh MO COOCTBEHHOMU
VMHUIMATUBE, TaK KaK OHM IOJJIekKaT IPEACTABICHUI0 B pPaMKaX MEKBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMO/JICHCTBUS U UX HENPEACTAaBICHUE 3asBUTEIEM HE SIBJISETCSI OCHOBAaHUEM
JUISL OTKAa3a 3asiBUTEIIIO B IIPEIOCTABIIEHUH YCIYTH, OTCYTCTBYIOT.

2.11. 3anpenaercs:

1) TpeGoBaTh OT 3asgBUTENS NPEJOCTABICHUS TOKYMEHTOB M WH(POPMALUU WU
OCYILIECTBJICHUSI JIEUCTBUIM, NMPEJOCTABICHUE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMH, PETYJHUPYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIUE B CBA3M C
MIPE0CTABICHUEM YCIYTH;

2) TpeOoBaTh OT 3asBUTENS MPEAOCTABICHHS JOKYMEHTOB M HMH(GOpPMAIMH, B TOM YHUCIIE
MOATBEPKJAIOIINX BHECEHHUE 3asBUTENEM IUIaThl 3a MPEIOCTaBICHUE MYHHMIIMIAIbHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMATMBHBIMM IIpaBOBbIMM akTamu Poccuiickoir Penepaumu,
HOPMATUBHBIMH IPaBOBBIMU akTamMu PecnyOnuku Komu, MyHUIIMIAIBHBIMH MPABOBBIMU aKTaMU
HAaXOJATCS B  PACIOPSHKEHUH  OPraHOB  HWCIOJNHUTENbHOM Binactm PecnyOmmku — Kowmwm,
MPEAOCTABIAIOMINX MYHULUIIAJIBHYIO YCIIYTY, HHBIX TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
camMOyIpaBjieHUsl U (WUJIM) [OABEIOMCTBEHHBIX IOCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O
CaMOYIIPaBJIEHUs OpraHU3alUi, Y4YacTBYIOUIMX B IPEJAOCTABICHUH MYHULMIIAIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 denepanbHOro 3akoHa ot 27 urond
2010 1. Ne 210-®3 «O06 opranuzanuy MPeIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIMITAIBHBIX
YCIIyT»;

3) oTKa3bIBaTh B MPHUEME 3aIIPOCA U MHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHHUS
MYHULIMIIAJIbHOW  YCIYT'M, B Cily4yae, €cClId 3alpoc U JOKYMEHTbI, HEOOXOJUMBbIE s
MPEIOCTaBICHUSI MYHUIIUNIAIBHON YCIyTH, MOAAHbI B COOTBETCTBUHU C MH(OpMaIHeid o Cpokax u
NOpSAJKE TMPEJOCTaBICHUS] MYHHUIMIAJIbHOW YCIYrW, ONyOnukoBaHHOM Ha EguHoM mnoprane
TOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCAYT (PYHKITHIA);

4) 0TKa3pIBaTh B MPEJOCTABICHUU MYHHIMIAIBHON YCIyrH B Cllydae, €ClId 3ampoc H
JOKYMEHTBHI, HEOOXOAWMBbIE JJsi MPEIOCTaBICHUS MYHHIIMIIATBHOW YCIYTW, TIOJAaHBI B
COOTBETCTBUHU C MH(pOpMalueld O CpOKax U MOPAJIKE MPEeAOCTaBICHUS MYHUIUNAIBHON YCIyTH,
onyOJIMKOBaHHOM Ha EqMHOM mopTae rocy1apCTBEHHBIX U MYHUITMMATBHBIX YCIyT (QyHKIHiA);

5) TpeboBaThb OT 3asBUTEs] COBEPIICHUS WHBIX JICHCTBUI, KpPOME MPOXOXKICHHS
uAeHTU(PUKAIIMK ¥ ayTeHTHU(UKAIUU B COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMHU
Poccuiickoit ®enepaunu, ykKa3aHds LEId TNpHEMA, a TaKXKe MPEIOCTABICHUS CBEICHUM,
HEOOXOJUMBIX Ul pacyeTa [UIMTEIbHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIH HEOOXOJUMO
3a0pOHUPOBATH ISl IPUEMA;

6) TpeboBaTh OT 3asBUTEJNA NMPEACTABIECHUS JOKYMEHTOB W HMH(OpMAIMM, OTCYTCTBHUE U
(uM) HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPH IEPBOHAYAIbHOM OTKa3e B IMpueMe
JIOKYMEHTOB, HEOOXOIUMBIX JUISI TNPENOCTAaBICHHUS MYHULMOAIBHOW  yCcIyrd, Jnubo B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIy4YaeB:

U3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS MPEJOCTaBICHUS
MYHUILIMIIAJIbHOM  YCIIYTH, TIOC/IEé TEpBOHAYAIbHON TMOJauu 3asBICHUS O MPElOCTaBIECHUU
MYHUIUIIATBHON YCIYTH;

HaJMuue OUIMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHHUIIMIAIBHON yCIyTH U JOKYMEHTAaX,
NOJaHHBIX 3asIBUTEJIEM I10CIIE IEPBOHAYAILHOTO OTKa3a B MPHEMe JOKYMEHTOB, HEOOXOIUMBIX /IS
MPEIOCTABIEHUS! MYHUIIUTIATBHON YCIYTH, MO0 B MPEJIOCTaBICHUN MYHULIUIIAIbHONU YCIYTH U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;
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UCTEUYEHHE CcpoKa JEHCTBUS JOKYMEHTOB WJIM HM3MEHeHHEe HWH(GOpMaluu Iocie
MEPBOHAYAILHOTO OTKa3a B TpUEeMe JIOKYMEHTOB, HEOOXOMUMBIX [UIS MPEAOCTaBICHUS
MYHUILIUTIAJILHON YCIyTH, INOO B MPEIOCTABICEHUN MYHULIUTIATBHON YCIYTH;

BBISIBJICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO ¢akTa (MPU3HAKOB) OMIMOOYHOTO WU
MPOTUBOMNPABHOTO JAeicTBUs (0e3eiCTBUS) JODKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBISIOLIErO
MYHHIIMIIATBGHYIO YCIYTy, MYHHIIMITAJBHOTO CIIy)Kallero, paboTHUKAa MHOTO(]YHKIIMOHAIEHOTO
LEHTpa, MPHU NePBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEIOCTaBICHUS
MYHUIUIIATBHON YCIIYTH, MO0 B MPEAOCTABICHUA MYHUIIUIIAIBHON YCIYTH, O YeM B MMCbMEHHOM
BUJE 3a MOJIMUCHIO PYKOBOAUTENIS OpraHa, MPEIOCTaBISAIONIEIT0 MYHULUNAIbHYIO YCIYTY,
PYKOBOAMTENS MHOTO(QYHKIIMOHATBHOTO IICHTpa NpH [EPBOHAYATBHOM OTKa3e B IIpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTABICHUS MYHUIMNAIBHON YCIYTH, YBEIOMIISETCS
3asIBUTEIIb, @ TAK)KE IPUHOCSTCS N3BUHEHUS 32 JOCTABICHHBIC HEY00CTBA.

7) TpebGoBaTh OT 3asBUTENS MPEAOCTaBICHHUS HAa OyMa)KHOM HOCHTENE JOKYMEHTOB U
uH(pOpMAIIH, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHUEM CIIy4daeB, €CIHU
HAaHECEHHUE OTMETOK Ha TaKue JOKYMEHTBI JUOO HUX U3BATHUE SABIISICTCS HEOOXOIWMBIM YCIOBHUEM
MPEIOCTaBIICHUS TOCYAApCTBEHHOM WJIM MYHHUIMNAIbHON  yCIyrd, W HHBIX CIy4aes,
YCTaHOBJICHHBIX (peiepaIbHBIMH 3aKOHAMH.

HcuepnbiBaromuii nepedyeHb OCHOBAHUIM VIS 0TKA3a B MpUeMe JOKYMEHTOB,
HEeO00X0AMMBbIX /15l IPEeJ0CTABIEHUSI MYHUIIUNIAILHON YCIyTH

2.12. OcHoBaHu#l UIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS
MYHULIMNIAJIBHONW  YCIYTH, JCHUCTBYIOIIMM 3aKOHOIATENIbCTBOM Poccuiickonn ®enepaunu u
Pecniy6nuku Komu He perycMOTpeHoO.

HcuepnbiBalomuii nepeyeHb OCHOBAHMIA 1JIS NPUOCTAHOBJIEHHUS WM 0TKa3a B
NMPeI0CTABIEHMHA MYHHIIUTIAJIBLHOMN yCJIyTH

2.13. OcHoBaHMl JUIsl MPUOCTAHOBJIEHUS IMPEIOCTABICHNUS MYHMLMIIAJBLHOW YCIyTrd WU
0TKa3a B MPEJOCTaBIEHUM MYHULMIAIBHON YCIYIH, 3aKoHoJaTenabcTBoM Poccuiickoit denepaunn
u PecniyOsinkn Komu He iperycMOTpeHO.

2.14. OcHOBaHMAMU JAJIS OTKAa3a B MPEIOCTABICHUN MYHHUIMIIAIBHON YCIIyTH SIBIISETCS:

- 1T0J1a4a 3as1BJICHUS JINIIOM, HE YIIOJITHOMOYEHHBIM Ha OCYIIECTBICHNE TAKUX JICHCTBHIA;

- IPEJICTaBJICHNE JOKYMEHTOB B HEHA IJIeKaIllui OpraH.

Ilepedyens ycayr, KOTOpbIe SIBJAIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH [JIs1
NpeAoCTABJIEHUSI MyHUIMIIAIbHON YCJIYTH, B TOM YHCJIe CBeleHUs 0 JOKYMeHTe
(IoKyMeHTax), BbIIaBaeMOM (BbIIaBa¢MbIX) OPraHU3ALUAMH, YYACTBYIOLIUMHU B

NpeJ0CTaBJIeHU MYHUIUINAJBHOH YCIyTH

2.15. Yciyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 00513aTEbHBIMA JIJTSI TPEOCTABICHUS
MYHHUILIMIIAJIBHOW YCIIYTH, 3aKOHOAATenbCcTBOM Poccuiickoir ®Pexepanuu M 3aKOHOLATEIBCTBOM
PecniyOnuku Komu He npenycMOTpeHsbl.

Pasmep nuiatsbl, B3MMaeMoii ¢ 3asiBUTEJISA NPH MPEeI0CTABJICHUN MYHUIIUNIATbHOM
YCJIYTH, H CIIOCOOBbI €& B3UMAHUS

2.16. MyHuunanpHas yciryra npeiocTaBisieTcs 3assBUTEIISIM O€CIUIaTHO.
2.17. B3umaHue 1IaTel 3a MPEIOCTAaBICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU H
00s13aTeIbHBIMU JJIS IPEIOCTABIICHUS MYHUIIUIIAIBHON YCIIYTH, HE IPEAYCMOTPEHO.

MaxkcuMaJIbHBIN CPOK 0KUIAHUA B OYepeaH IPH MoJavye 3a1poca 0 NPeAoCTaABICHNH
MYHUIUNIAJTBHOM YCJIYIH, YCJIYTH, IPEAOCTABJISIEMOIl OpraHu3anuen, y4acTpyouei B
NMPeA0CTABICHHH MYHHIMIIAIBHON YCJIYI'H, U MIPU MOJY4YE€HHH Pe3y/IbTaTa NPeaoCTaBICHUA
TaKUX yCJIyr



2.18. MakcuManbHBI CPOK OKHIAHUS B OUEpEId MPH IMOJaue 3ampoca O MPeIoCTaBICHUN
MYHULIMNIAIBHOW  YCIYTH, YCIYrd, MPEeAOCTAaBIsIEMOM  OpraHU3alMeil, ydYacTBYIOIIEH B
NpPEAOCTABIICHUA MYHULMNAIBHOW YCIYTM M TpPU TOJYYEHUU pe3yjibTaTa MpPeAOCTaBICHUS
MYHHITUTIAILHOM YCIIYTH COCTABISIET He Oonee 15 MuHyT.

Cpok U nopsiIOK perucTpanu 3anpoca 3asiBUTeJIsl 0 NPeA0CTABJIEHUH
MYHUI[UNIAJTbHOH YCJIYTH U YCJIYTH, PEI0CTABISIEMOI Opranu3anmeil, ydacTBywuieii B
NMpeA0CTABJIEHUN MYHUUUNAJIBLHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOH (popMme

2.19. Cpok perucrpaiuu 3amnpoca 3asiBUTENs O PeJI0CTaBICHUN MYHUIUIIAIbHON YCIyTH:

- B JIEHb IIpU€Ma — IIyTeM JIM4YHOro oOpaiieHus B Opras;

- B JIEHb UX MOCTYIUJIEHUS - IOCPEACTBOM IIOYTOBOIO OTIIpaBiieHMs B OpraH.

2.19.1. 3anpoc u mpuimaraeMble K HEMY JOKYMEHTHI DPETHCTPHPYIOTCS B TIOpPSJKE,
YCTQHOBJICHHOM ITYHKTOM 3.3. HacTOsIIero A IMUHUCTPATUBHOTO PETJIAMEHTA.

TpeGoBanus K NoMeNIeHUsIM, B KOTOPBIX MPeIOCTAB/ISIETC MyYHUIIUNIAJIbHASA YyCJIyra

2.20. 3nanue (nomemenue) Oprana obopyayercs nHGOPMAMOHHON TaOIMUKON (BBIBECKOM)
C YKa3aHHEM I10JIHOI'O HAUMEHOBAHUS.

[lomemenuss, B KOTOPBIX IPENOCTABIAIOTCA MYHHULHMINAIbHBIE YCIYIM  JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM Poccuiickoii ®Denepanuu TpeOOBaHUSM
oOecrieyeHHss KOMGOPTHBIMH YCIOBHSIMU 3asBUTENEN U JOJDKHOCTHBIX JIML, CIIELUAIUCTOB, B TOM
yyciie OOecreueHus: BO3MOXKHOCTHU pEaju3alud IpaB HMHBAJIUIOB M JIMI C OrpaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4Y€HUE 110 UX 3asBJICHUIO MyHULIMIIAJIBHON YCIIYTH.

B coorBercTBUM ¢ 3akoHOAATENBCTBOM Poccuiickoit deaepanuy O COLMAIbHON 3alluTe
UHBAJIUOB UM, B YaCTHOCTH, 00ECIIeUMBAIOTCS

yCJIOBHUSl OECHPENsTCTBEHHOIO JOCTyNa K OOBEKTY (3aHMIO, MOMEIICHUIO), B KOTOPOM
IPEOCTaBIIACTCS MYyHHLMIIANbHAs yCIyra, a TakxkKe Ui OeclpensTCTBEHHOI'O I0Jb30BaHUS
TPaHCIOPTOM, CPEJCTBAMH CBSI3U M UH(OPMAIIHH;

BO3MOXXHOCTb ~ CaMOCTOSITEIBHOIO — IEPEABMKEHHS 110 TEPPUTOPUM, Ha  KOTOPOH
pacroyiokeHbl OOBEKTHI (3/1aHUS, TOMEIICHHUS), B KOTOPBIX NPEAOCTABISIOTCS YCIYTH, a TaKKe
BXOJla B TaKHe OOBEKTHI U BBIXOJA U3 HUX, MIOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCIIOIb30BAaHUEM KpECIa-KOJSCKH;

COIIPOBOKICHNWE WHBAJIMJIOB, HMEIOIIUX CTOWKHE paccTpodcTBa (YHKIMH 3peHHUS U
CaMOCTOSITENIFHOTO TEpPEJBIKEHUS, W OKa3aHWe MM IIOMOIIM Ha OOBEKTaX COLUAIbHOM,
MHXEHEPHOU U TPAHCIIOPTHON HH(PACTPYKTYP;

Ha/IJIexalee pasMelieHne o0opyAoBaHus U HocUTened nHpopMmanuy, HEOOXOJUMBIX IS
oOecnieueHns OecTpensiTCTBEHHOrO JOCTYyNa MHBAIWJIOB K 00bEKTaM (374aHUAM, TIOMEUICHUSIM), B
KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K YCIIyTaM € y4€TOM OTpaHUYEHUN UX KU3HEIEATEIBHOCTH;

nyO6nupoBaHHe HEOOXOAMMOM JJii MHBAIMJIOB 3BYKOBOW M 3pUTENbHOM HHpOpMaLuu, a
TaKXKe HaJAlMucel, 3HaKOB M HWHOW TEKCTOBOM M rpaduueckoil wuHOpManMM 3HAKaMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUEeYHBIM HIpupTOM bpaiins;

JIOMYCK CypAONEepeBOIUMKa U TU(IOCYPAONIEPEBOIUHKA;

JOMYCK  COOAaKU-TIPOBOJIHMKA Ha OOBEKTHl (37aHMUS, MOMELIEHHUs), B  KOTOPBIX
IPEIOCTABISAIOTCA YCIAYTd IpPU HAIWYUM JOKYMEHTAa, IOATBEP)KIAIOLIETO €€ CIELUaIbHOE
oOydeHure U BbIJIaBaeMoro 1o (Gopme U B MOPsJIKe, KOTOPBIE ONPEENIIIOTCS (eiepaibHbIM OPraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYILECTBISAIONIMM  (YHKIMM TIO BBIpaOOTKE U  pealu3aluu
roCy/IapCTBEHHOW TOJUTUKM M HOPMATUBHO-IIPABOBOMY PETYIMPOBAaHUIO B cdepe COIHaTIbHOM
3allUThl HACEJICHNUS;

OKa3aHWE€ MHBAJUAAM TMOMOIIM B MPEOJIOJICHHH OaphepoB, MEHIAIOIIMX IMOJIYYEHHIO WMU
YCIIyT HapaBHE C APYTUMH JIUIAMH.

LlenTpanpHBI BXOJ B 3JaHHUE JOJIKEH ObITh 000pYI0BaH MaHIycOM, yIOOHBIM JJisl BbE3/la B
3/1aHU€ KOJISICOK C JI€TbMU M WHBAJIMIHBIX KpPECEN-KOJSCOK, a TaKKe BBIBECKOM, COAEprKallel
HAaUMEHOBAHUE, MECTO PACIIOJIOKEHHUSI, PEKUM PabOThI, HOMEp TelaeoHa AJis CIIPABOK.



ITpuem 3asBUTENEH OCYIIECTBISIETCS HEMOCPEACTBEHHO B MOMEILEHUX, MPeAHAa3HaYEHHbIX
JUIS TIPEIOCTABICHUS MYHUIMIIATBHON YCIYT'H, KOTOpPBIE JOJDKHBI OBITH 000pYIOBAaHbI CHUASYUMHU
MecTaMH U 00ecrieueHbl KaHIEeAAPCKUMHU IPUHAUIEKHOCTIMH.

Mecra OXugaHus JTOJDKHBI OBITH OOOPYIOBaHBI CHUASYMMHM MECTaMM JUIS TTOCETHUTEINIEH.
KonndectBo MecT 0OxHIaHUS onpeAessercs UCXoasd U3 (GakTHUECKOW Harpy3ku U BO3MOXKHOCTEH
JUIS UX pa3MeEIICHus B 3/1aHUH, HO HE MeHee 3-X MecT. B MecTax mpenocTaBieHnss MyHULIMTAIBHON
yCIyrd IpeaycMaTpuBaeTcs OOOpYyJOBAaHUE JIOCTYNHBIX MECT OOLIECTBEHHOIO MOJb30BaHUS
(TyaJIeTOB) U XpaHEHUs BEPXHEH OJEXK bl [IOCETUTENEH.

Mecra a5 3al10JHEHUS 3alIPOCOB O MPEAOCTABICHUM MyHULIMIIAIIBHOM YCIIyTH OCHAILAI0TCS
CTOJIAMH, CTYJbSIMH, KaHUEIAPCKUMH MPUHAIC)KHOCTSMH, PACIONIaraloTCs B HEIOCPEICTBEHHOM
61M30CTH OT MH(POPMALMOHHOTO CTEHJa ¢ o0pa3laMy MX 3allOJIHEHHUs M IepedyHeM JOKYMEHTOB,
HEOOXOUMBIX JUIS MPEIOCTaBICHUS MYHHIIUIIATBHON YCIYTH.

WNHudopmanoHHbIE CTEH bl JOJDKHBI COJIEPHKATh:

- CBEIEHHUS O MECTOHAXOXXJCHHMH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboOThI
oprasa (y4pexaeHus), OCYILECTBIIAIOLIEr0 IPEeJOCTaBICHNE MYHULIMIIATBHOM yCIyTH;

- KOHTaKTHYI0 uH(popmanuio (TenedoH, aapec IIEKTPOHHOW IMOYTHl, HOMEp KaOHWHEeTa)
CIELMAINCTOB, OTBETCTBEHHBIX 3a IIPUEM JJOKYMEHTOB,;

- KOHTaKkTHYI0 wuH(popMaimio (TenedoH, agpec 3IEKTPOHHOH IMOYTHI) CHEIHAINCTOB,
OTBETCTBEHHBIX 32 MH()POPMUPOBAHHUE;

- MHGOPMALIMIO 10 BOMPOCAM MPENOCTABICHUS MYHHIMIIAIBHON yCIyru (10 MEpevHIo
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS MyHULIMIIAIILHON YCIIyTH, IO BpEMEHHU NpHeMa U
BBIJIaYd JOKYMEHTOB, IO TIOPSIIKY OOXajoBaHUsl JEeUCTBUM (OE€3MEHCTBUS) UM PEIICHHH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0J1€ MPEAOCTABICHNUS MYHULIUTIIAILHON YCIIyTH).

Paboune mecra ynoJTHOMOUYEHHBIX JOKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEIOCTABICHUE
MYHUIUNAIBHON  yCIyTH, OOOPYIYIOTCS KOMIBIOTEpaMH UM OPITEXHMKOH, MO3BOJISIOIIEH
OpraHu30BaTh UCTIOJTHEHUE MYHUIIUTIAIBHOW YCIYTH B IOJTHOM 00beMe.

IToka3zarenn AOCTYITHOCTH U Ka4YeCTBa MyHHHHHaHbHOﬁ yciayru

2.21. Tloka3aTenu JOCTYIHOCTH U Ka4eCTBa MyHHUILIUIIAIBHBIX YCIIYT:

ITokazarenu Ennnauna HopmarusHoe 3HaueHue
3MepeHus noKazarens’™
|. Tloka3zarenu JOCTYHHOCTH
l. Hannuue BO3MOXHOCTHU MOJy4YECHUS
MYHUIUTIAIBHON YCIYTH B 3JIEKTPOHHOM (opme 1o
COCTaBy JICWCTBUM, KOTOpBIE 3asBUTENIb BIIPABE na/HeT HeT
COBEpUIMTh MpPU IOJYYEHUU MYHULUINAIBHON
YCIIyTH:
1.1. ITomyuenue nHpopmanuu O MOPSIKE U CPOKAX na/ker 1
IIPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIIyTH
1.2. 3anuce Ha mpueM B opraH (OpraHu3aluio),
M®I[ nng nmogaum 3ampoca O HPEAOCTaBICHHUH Ja/Her HET
MYHHUIIMIIAJIbHON yCIyTH
1.3. ®opMupoBaHue 3ampoca Ja/Her HET
1.4.Ilpuem u perucTpanus OpraHom HET
(opranuzanuei) 3ampoca W HHBIX JOKYMEHTOB, na/HeT
HEOOXOIUMBIX IS IIPEIOCTABIICHUS
MYHULIMTIAJIBHON YCIIYTH
1.5. Omuara rocynapCTBEHHOW IOLUIMHBI 34 HET
MpesIoCTaBIeHHE MYHULUIIAJIBHON yCIyT U yIllaTa na/HeT
WHBIX MJaTeKEH, B3UMAEMbIX B COOTBETCTBHM C
3aK0HO1aTenbcTBOM Pocculickon denepanmn
1.6. TIlomydyenme pe3ynpraTa NpPEIOCTABICHUS na/HeT HET
MYHUIIUTIAJIbHON YCIyTH




1.7. TlonydyeHue CBENEHHN O XOJE€ BBIMOJIHEHUS
3arpoca

HET
na/Her

1.8. OcyuiecTBieHue OIICHKH KadyecTBa / HET
IIPENOCTABICHNS MYHULIUIIAJIBHON YCIIyTH Ad/HET

1.9. HocynebHoe (BHecyaeOHOe) oOxalloBaHUE na
pemieHuid u aeictBuil  (Oe3meiicTBHsS) OpraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIa OpraHa na/Her
(opranmzanuu) 700 TOCYJapCTBEHHOTO WM
MYHUIIMIIAJILHOTO CIYyXallero, pabOTHUKOB

2. Hanmwnuue BO3MOYKHOCTH MOy CHHSI
MYHHUIUIIATBHON yeryru yepes MOI] na/Her HCT

3. BO3MOXHOCTb MOJTy4eHUs YCIYTU Yyepe3 na/HeT HET
Enunelii nopran rocy1apCTBEHHbIX U
MYHUIIUTAIBHBIX YCIYT (QyHKINN)

4. KomuuecTBO B3aUMOJEHCTBUM 3asiBUTENS C
JOJDKHOCTHBIMHM  JIMIIAMM  TIPU  MIPEJOCTABICHUU
MYHUITUTIATEHOM YCIIYTH H HX
MPOJIOJDKUTEITLHOCTh

Jla/HeT na

5. Bo3moxHOCTH (HEBO3MOXXHOCTH) TMOJTYUYCHHS
YCIYTH TIOCPEJICTBOM 3ampoca O MPEeA0CTaBICHUH
HECKOJIBKHX rOCy/IapCTBEHHBIX U (vm)
MYHHUIUTIATIBHBIX YCIYT B MHOTO()YHKIIMOHATIBHBIX na/Her HET
IEHTpax TMPEAOCTaBICHHUs] TOCYAAPCTBEHHBIX U
MYHUIUIIATBHBIX ~ YCAYr,  MPEIyCMOTPEHHOTO
crarbeil 15.1 denepanbHOro 3aKkoHa

1. IToxa3aTeau KadecTBa

1. Y nenpHBIN BeC 3a8BJICHUM  TpaxJaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIH CPOK, B 00IIEM % 100
KOJIMYeCTBE oOpalieHuil rpaxaan B Oprane

2. Y nenbHbIN BEC PacCMOTPEHHBIX
B YCTAaHOBJICHHBIM ~ CPOK  3asBICHUN  Ha
NpPEJOCTaBIEHUE YCIYTH B OOIIEM KOJINYECTBE %
3asBJICHUM Ha IIPENOCTaBIECHUE YCIYIM Yepes
MOI]

3. YaenbHbIN Bec 00OCHOBAHHBIX »Kaj00 B 00ImeM
KOJIMYECTBE 3a$IBJIeHHI>'IU Ha % 0
MPEIOCTABIICHUE  MYHHIIMIIATBHOW  YCIYTH B
Oprane

4. VYnaenpHBIII BeC KOJIMYECTBA OOOCHOBAHHBIX
)kamo0 B OOIIEM KOJWYECTBE 3asABICHUM Ha % 0
MpeaoCcTaBiIeHne yciyru yepe3 MOI]

Huble TpedoBaHMSA K NPEAOCTABICHUIO MYHUIIUTIAJBHONH YCIYTH, B TOM YHCJIe
YYUTBIBAIOIIHE 0COOCHHOCTH NMPEAOCTABJICHUSI MYHHIMIIAJTbHBIX YCJIYT B
MHOFO(l)yHKlll/IOHa.]ILHI)IX HECHTPAX U 0COO0EHHOCTH NnmpeaoCTaBJCHUA MYHUIIMITIAJBHBIX YCJIYI B
3JIEKTPOHHOM dopMe

2.22. CBenmeHuss O TNPEAOCTaBICHUM MYHULUUNAIBHOW ycoyrd u (GopMa 3asgBICHUS IS
MPEIOCTaBIICHUS MYHHIUITATbHON yCIyTH HaXOZATCS B MH(OPMAaLMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT» Ha oduimaabHOM caiite Oprana (cbicona-aam.pd), Ha
Enunom nopTaiie rocy1apcTBEHHBIX U MYHULUTNIATBHBIX YCIYT (D YyHKIUI).

MyHnununanbHass ~— yciayra B MHOTO(YHKIIMOHAIBHBIX  LIEHTpaX  MPEAOCTABICHUS
roCy/IapCTBEHHBIX U MYHHUIIUIAJIBHBIX YCIYT HE MPEI0CTaBIISAETCS

I11. CocTaB, noc/jien0BaTeJJbHOCTH U CPOKHU BBITOJHEHUSI AIMUHUCTPATUBHBIX



npoueayp, TpeGoBaHuUsl K MOPSIAKY UX BbINOJHEHHUS, B TOM YHcje 0CO0eHHOCTH BbINOJTHEHN 1
aIMHHHCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHEHHUS
aAMMHHMCTPATHUBHBIX MPOLEYP B MHOTOQYHKIIMOHATBbHBIX LIEHTPaxX

111 (I) CocraB, mociienoBaTeIbHOCTh H CPOKH BBIMOJTHEHHA AIMUHHCTPATHBHBIX
npoueayp, Tpe00BaHUs K MOPSIAKY UX BBINOJHEHUS] B OPraHe, NpeaoCTABJISIIOIIAM
MYHHIIUTIATBHYIO YCJIYTY

3.1. [IlpenocraBieHue MyHULMNAIBHOW Yycayrn B OpraHe BKJIIOYAET CIECAYIOIINE
aJIMUHUCTPATUBHBIE POLEAYPHI:

1) mpuem M perucTpauusi 3amnpoca U JTOKYMEHTOB JUIsl MPEJOCTaBICHHUS MYHHUIIMIIAIbHON
YCIIyTH;

2) OpUHATUE pelIeHHUs O TNpenocTaBieHUH (pemieHuss 00 OTKa3e B MPEJOCTABICHHM)
MYHUIUTIATBHON YCIYyTH;

3) yBemoMIICHHME 3asABUTENS O IMPUHATOM PELICHUH, BblJaya 3asBHTENIO pe3yibTaTa
MPEOCTABICHUS] MYHULIUITAIbHON YCITYTH.

3.2. IlpenocraBneHue B yCTAaHOBJIEHHOM MOpPsAKE HH(OPMALIUY 3asBUTENSIM U 00eCIieueHre
JIOCTYIIa 3asiBUTENIEd K CBEJCHUSM O MYHUIUIAIBLHON yCIyre, MOpsAKe €€ MPeJOCTaBJICHHS, IO
WHBIM BOIPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM MYHUIIMTIAIBHON YCIYTH, yKa3aHO B MyHKTe 1.4
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa.

ITogaua 3asiBJIeHHUS O nmpeaocraBJcHUN MyHI/IHI/II[aJII)HOﬁ YCIYIra 1 HHBIX TOKYMEHTOB,
HQOﬁXOI[I/IMbIX AJIA MPpeaoCTaBJACHUA MyHI/II[I/IHaJIbHOﬁ YCiayru, 1 npuemM TaKux 3asiBJICHUA O
NnpeaocTaBJICHUNA MyHHHHHaﬂbHOﬁ YCiIyru u 1I0KyMeHTOB

3.3. OcHoBaHMeM [yIsl Hayajla aJMUHUCTPATUBHOM MPOLEAYPHI SBJISETCS MOCTYIUIEHHE OT
3asBUTEJIS 3aIpoca O MPelOCTABICHUH MYHHUIIMIIATbHON YCIyTH:

Ha OyMa)XHOM HOCHUTEJE HEeNOoCpeACTBEHHO B OpraH;

Ha OymaxHoM Hocutene B OpraH uepe3 OpraHu3alMio IOYTOBOM CBSI3U, HHYIO
OpraHM3alHI0, OCYILECTBIISIONIYIO JOCTAaBKY KOPPECIOHICHIIUH.

1) Ounas ¢opma mojmauu JOKYMEHTOB — I0Jlaya 3ampoca U JOKYMEHTOB IpU JINYHOM
nprueMe B MopsAaKe oOmieil odepeny B npueMHble Yachl. [Ipu ouHOi Gopme momayn JOKYMEHTOB
3asiBUTENIb MOJAET 3alpoc M JOKYMEHTBI, YKa3aHHbIE B MYHKTax 2.6, HacCTOSILEro
AJMUHUCTPAaTUBHOT'O pErjlaMeHTa B OyMa)KHOM BU/JIE, TO €CTh JJOKYMEHThI YCTAaHOBJIEHHOW (POPMBI,
chopMHpOBaHHbIE HA OyMaXXHOM HOCHUTEJIE.

[To npocbOe oOpaTuBIIErocs JIMIa 3apoc MOKET ObITh odopmileH criennanrcrom OpraHa,
OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C UCIIOJIb30BaHUEM IIPOIPAMMHBIX CPEACTB. B aTOM ciyuae
3asiBUTEIIb COOCTBEHHOPYYHO BIUCBIBAET B 3alPOC CBOIO (DaMUIIHIO, UMSI M OTYECTBO, CTABUT JaTy U
MOJIUCH.

Crneunanuct OpraHa, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, OCYIIECTBIISET CIIEAYIOIINE
NeMCcTBUS B XO/1€ IpUEMa 3assBUTEIIS:

a) yCTaHaBJIMBAET MPEeIMET OOpalleHHs], TPOBEPSET JOKYMEHT, YAOCTOBEPAIOIINNA JTUUHOCTD;

0) mpoBepseT MOTHOMOYHUS 3asIBUTEIIS;

B) TpOBEpsieT HaJIMuMWe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTaBICHUS
MYHUIUMNAIBHONH YCIIyTH, KOTOpbIE 3asBUTENIb 00s3aH NPEJOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBUH C MMYHKTOM 2.6 HACTOALIET0 AJIMUHUCTPATUBHOTO PETIaMeHTa;

') TIPOBEPSICT COOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB TPEOOBAaHUSIM, yIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHHUS JUIsl OTKa3a B IpHEME JOKYMEHTOB;

1) IPUHUMAET PELIEHUE O IPUEME Y 3asIBUTENIS ITPEICTABICHHBIX TOKYMEHTOB;

€) PpEerucTpupyer 3ampoc M MpeACTaBIE€HHbIE JOKYMEHTHl IO WHIUBUIYaTbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJIA€T 3asBUTENI0 PACHUCKY C ONHUCHIO MPEICTaBICHHBIX JOKYMEHTOB M YKa3aHHUEM
JIaThl UX MPUHSTHUSA, TIOATBEPKIAIONIYIO IPUHATHE TOKYMEHTOB.

[Ipn HeoOxomumoctu crneumanuct OpraHa, H3TOTaBIMBAeT KONUM IPEICTaBICHHBIX
3asgBUTEIEM JIOKYMEHTOB, BBIMOJHAET Ha HUX HAAMUCh OO0 HX COOTBETCTBUHM MOUIMHHBIM
AK3EMILISIpaM, 3aBepseT CBOEH MOANUCHIO ¢ yKa3aHueM (aMUIMK U HHUIAJIOB.



IIpu oTCyTCTBMM Yy 3asBUTENS 3aIIOJHEHHOTO 3allpOCa WIM HEIMPABWIIBHOM €r0 3allOJHEHUHU
cnenuanuct OpraHa, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, IOMOTaeT 3asBUTENIO 3aIOJHUTh
3aIpoc.

JUIMTEeThHOCTh OCYIIECTBIICHUS BCEX HEOOXOMMMBIX JEHCTBUN HE MOXKET MPEBBIMIATH 15
MUHYT.

2) 3aounas (opma MoAadyd JOKYMEHTOB — HAMpaBICHHE 3ampoca O TMPEJOCTaBICHUH
MYHHULIMIIAJILHOW YCIIYTH U JOKYMEHTOB 4€pe3 OpraHU3alyIo IOYTOBOW CBSI3U, MHYIO OpraHU3aluIo,
OCYILIECTBIISIOLIYIO IOCTABKY KOPPECIIOHACHIINH.

IIpu 3aouHoll ¢opme momayn JOKYMEHTOB 3asBUTEIb MOXET HAIPaBUTh 3allpoc U
JIOKYMEHTBI, YKa3aHHbIE B IyHKTaX 2.6, HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA!

- B BHJE OpUTMHA&JA 3alpoca M KONUH JOKYMEHTOB Ha OyMaXHOM HOCHUTENE 4Yepes
OpraHM3alMIl0  IOYTOBOM  CBA3M, HHYI  OpPraHU3al{I0, OCYLIECTBIISIOIIYIO  JIOCTaBKY
KOppecnoHJIeHIMHM. B naHHOM ciyd4ae yIOCTOBEPEHME BEPHOCTH KONMM  JOKYMEHTOB
OCYILIECTBIISICTCSI B MOPSAIKE, YCTAaHOBIEHHOM (elepaabHbIM  3aKOHOAATEIbCTBOM, JHEM
PETUCTPALIMHU 3aIIPOCa SABISAETCS I€Hb NOCTYIUIEHUS 3allpoca U TOKYMEHTOB B OpraH.

Ecnu 3asButens oOpatwics 3aouyHo, crernuanuct OpraHa, OTBETCTBEHHBIH 3a MpUEM
JIOKYMEHTOB:

a) YCTaHaBJIMBAET IPEIMET O0palEHUs, IPOBEPSET JOKYMEHT, YAOCTOBEPSIOIINI JTUYHOCTB;

0) poBepsieT MOJHOMOYUS 3asBUTEIIS;

B) TIpPOBEpsieT HaJIMuMWe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTaBICHUSA
MYHUIUNAIBHON YCIYyTH, KOTOpbIE 3asBUTENb O00s3aH NPEAOCTABUTH CAMOCTOSITEIbHO B
COOTBETCTBUU C IMYHKTOM 2.6 HAacCTOALIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPUHUMAET PELICHUE O IIPUEME Y 3asiBUTEINS IPEICTABICHHbBIX JOKYMEHTOB;

J) PErucTpUpyeT 3alpoc U NPEACTaBICHHbIE JOKYMEHTHl 107 WHIUBUIYaIbHBIM
HOPSIIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHHUS,

) BBIJAET 3asBUTENI0 PACHUCKY C ONMCHIO IMPEICTABICHHBIX JOKYMEHTOB U YKa3aHHEM
JIaThl UX MPUHSITHSL, TOATBEPKIAOLIYIO IPUHATHE TOKYMEHTOB.

VYBenomiieHne O MNpuUeMe JOKYMEHTOB HallpaBIIsSIETCS 3asBUTENI0 HE IMO3JHEE JHS,
CJICAYIOLIETO 3a JHEM IOCTYIUIEHHs 3arpoca U JAOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCHOJIB30BaJ
(yka3ai) 3asBUTENb IPU 3204HOM OOpALICHUH.

3.3.1. KpurepueMm npuHATUS pELIEHUs O IpUEME JOKYMEHTOB SIBJIIETCS HAJUYME 3a1poca U
IPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaJIbHbII CpPOK WCIIONIHEHHS aJMHUHHMCTPAaTUBHONW IPOLEAYPHI COCTAaBISET 2
paboumnx AHA CO JIHSA MOCTYIJICHHUS 3ampoca OT 3asBUTENS O MPEIOCTABIEHUH MYHHUIUNAIbHON
YCIIYTH.

3.3.3. Pe3ynpTaToOM aJMUHUCTPATUBHON MPOLIEAYPHI SABISETCS:

- mpueM u peructpauus B Oprase, 3anpoca U JOKyMEHTOB, IPEJCTABICHHBIX 3asBUTEIIEM,
ux nepenaya crneunanucty OpraHa, OTBETCTBEHHOMY 3a NPHUHSTHE PEIIEHUN O MPEeJOCTaBICHHUU
MYHUIIMIIAJIbHON YCIIyTH;

Pe3ynbrar agMHUHHCTPATUBHOW MpOLEAYpbl (PUKCUPYETCS B JIEKTPOHHOM 0a3ze BXOIAIIMX
JOKYMEHTOB crienanucToM OpraHa, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB.

3.3.4. VInbIx neficTBUM, HEOOXOAUMBIX JUIS ITPEIOCTABIICHUSI MYHULIUIIAILHON YCITyTH HET.

IIpunsiTHe pelieHust 0 peaocTaBIeHUH (00 0TKa3e B MPeI0CTABJICHUH)
MYHHIUIIAJTBHON YCJIYIH

3.4. OcHoBaHueEM /I Havyajla aIMUHUCTPATUBHOM MpoLeayphl sABIseTcs Hanuuue B OpraHe
3apErUCTPUPOBAHHBIX JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6, HACTOSAIIEro AJAMHHHCTPATUBHOIO
perjameHTa.

[Ipu paccMOTpeHNH KOMILJIEKTa TOKYMEHTOB JUIsl TPEIOCTABIICHUSI MYHUIIUIIAIBHON yCIyTn
cnenuanuct Oprana:

- OIpeNeNsieT COOTBETCTBHE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSIM, YCTAHOBICHHBIM
B IIyHKTE 2.6 AIMHUHUCTPATUBHOI'O PETTIAMEHTA,

- aHAJIM3HMPYET cojepXallvecs B NPEICTABICHHBIX JOKYMEHTax HH(OpMalUI0 B LENIX
MOJTBEPXKICHUS CTaTyca 3asBUTENS U €ro MOTPeOHOCTH B MOJYYEHUH MYHULUNAIBHOW YCIyTrH, a
TaKk)ke He0OXOUMOCTH pefocTaBieHuss OpraHoM MyHULIUIIAJIbHON YCIYTH;
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- YCTaHaBJIMBAET COOTBETCTBUE 3asIBUTEINSI KPUTEPHSIM, HEOOXOIUMBIM ISl TPEIOCTABIICHUS
MYHUIUTIAIBHON YCIYTH.

Cnenuamuct Oprada B TeUeHHH 2 pabo4yuX JTHEH 10 pe3yJbTaraM MMPOBEPKH TOTOBUT MPOEKT
peIIeHus O MPEAOCTaBICHUH MYHUIIUIIAIbHON yCIIyTH.

Cneunamuct Oprana mnocie oQopMIeHUS MPOeKTa pelIeHus O MPelIOoCTaBICHUN
MYHULIMIIAJIbHON YCIIYTH MEpEAAET €ro Ha MOANKUCH pyKoBoauTento OpraHa B TEUEHUM B TEUEHUU 1
pabouero JHS CO AHS NMPUHATHUS MpoeKTa Pemenus.

PykoBonutens OpraHa moJANUCHIBAET MPOEKT PELIEHUS O IPEIOCTABIEHUN MyHULIUIIAIbHON
yCIIyTH B T€UEHUE B TeueHUU | pabodero AHS CO JIHS €ro MOJydYeHHs.

Crneunamuer OpraHa HanpasiseT MOANMCAHHOE pykoBoauteneMm OpraHa pelieHue
corpynuuky OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yJibTaTa MPEIOCTABICHUS YCIYTH, s
BbIJIaYM €T0 3asIBUTEIIO.

3.4.1. KpurepueM MNpuUHATHS PEUICHUS O MNPEIOCTABICHUN MYHUIUIAIBHON YCIyru
SBIISIETCS COOTBETCTBHE 3aIpoca W MPHJIAraeMbIX K HEMY JOKYMEHTOB TPeOOBAHUSM HACTOSIIETO
AJMUHUCTPATUBHOTO pErjlaMeHTa.

3.4.2. MakcuManbHbIii CPOK MCIIOJIHEHUS aJMUHHCTPATUBHOW IPOLIETYpPHl COCTABIIAET HE
Obonee 4 pabouux gHell co aHsA mosnydeHus u3 OpraHa, MOJHOTO KOMIUIEKTa JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

3.4.3. Pe3ynbraroM aJMHMHHUCTPATHUBHOW MPOLEAYPHl SBISETCA MPUHATHE PEUICHHUS O
IIPEIOCTABJIEHUM MYHHUIMNAIBbHON yCIyru M Iepefaya MPUHATOrO PELIEHUs O IMPelOoCTaBICHUU
MYHULUIIAIBHON  yCcIIyru coTpyAHMKY OpraHa, OTBETCTBEHHOMY 3a BblJayy pe3yJibTara
IIPEIOCTABIIEHUS YCIYTH, JUUIsl BBIJAUYU €r0 3assBUTEIIIO.

Pe3ynbrar anMUHHCTpaTUBHON MpOIeNypbl (PUKCUPYETCS B SJIEKTPOHHOI 0a3e TOKYMEHTOB
C IIOMETKOH «MCIOJHEHO» crenuanucToM OpraHa, OTBETCTBEHHBIM 3a pUHsTHE Perenus.

3.4.4. VInbIx neficTBUi, HEOOXOAUMBIX JUIS IPEIOCTABICHUS MyHUIIUIIAILHONW YCITYTH HET.

YBegomiieHue 3asiBUTEIS O INPUHATOM PCIICHUH, BblAa4a 3asiBUTEC/II0 pedyjabTaTra
npeaocraBJcHUsA MyHHHHHaﬂbHOﬁ yciayru

3.5. OcHoBaHueM Juisd Hayaja HUCIOJHEHUS AJAMHUHUCTPATHBHON MPOIEIYpPHl SBISETCS
IOCTYIUIEHUE COTpyIHUKY OpraHa, OTBETCTBEHHOMY 3a BBbIJady pe3yJibTaTa IIPEJOCTaBICHUS
YCIyTH, pEUIeHUs] O MPEJOCTaBICHUM MYHHUIMNAIbHOM YCIyrM WiIM pelieHuss o0 OTKa3e B
Ipe0CTaBIeHNY MyHULIMNIAILHON ycinyrH (nanee - Pemenue).

AJMUHHUCTpaTUBHAs MpOIeNypa HCHOJHSAETCS COTpyAHMKOM OpraHa, OTBETCTBEHHBIM 3a
BbIZIauy Pemenus.

[Ipu mnocrymnenun Pemenust cotpyanuk OpraHa, OTBETCTBEHHBI 3a €ro BblAauy,
UHPOPMHpYET 3asBUTENI O HAIWYMM TNPHUHIATOTO PEHICHUS U COINacyeT CIoco0 IMOIydeHUs
IPpaKITaHUHOM JaHHOTO Pemenusi.

WudopmupoBaHue 3asBUTENS OCYLIECTBIseTcs 1O TenedoHy W (MIM) MOCPEICTBOM
OTIIPaBJICHMSI SJIEKTPOHHOTO COOOIIEHUSI Ha yKa3aHHBIN 3asiBUTENEM aJpec AJIEKTPOHHOM MOYTHI.

B cnydae nuuHOoro oOpaineHus 3asBUTENS BblAauy PelleHus ocymiecTBIseT COTPYAHHK
Oprana, OTBETCTBEHHBIN 3a Bblady PerieHus, noJ pociuch 3asBUTENs, KOTOpasi MPOCTABISAETCS B
JKypHalle PETHCTpaliy, IIPU NPEABABICHUM UM JOKYMEHTa YAOCTOBEPAIOLIETO JUYHOCTh, a MPHU
oOpallleHuu IpeCTaBUTENs TaKkKe TOKYMEHTa, OATBEPKIAI0IIET0 TOJHOMOYHS IPEICTaBUTEIS.

B cnydae HeBO3MOXXHOCTH HH(POpMHpOBaHUS crenuanuct OpraHa, OTBETCTBEHHBIM 3a
BbIJIa4y pe3yJbpTaTa IPEJOCTABICHUS YCIYIH, HAIpPABISAET 3asiBUTENIO Pemenne depes
OpraHU3alLMIo TOYTOBOM CBSA3H 3aKa3HBIM IIMCBMOM C YBEIOMIICHUEM.

3.5.1. Kpurepuem mnpuHATHS pemIeHWs O BbJa4e pe3yiabTara MpPeJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTM WM HANpPaBICHUU pe3ylbTaTa MYHMIMIAIBHOW YCIYId IIOYTOBBIM
OTIIPaBJICHUEM SIBJISIETCS BBIOOp 3asBHUTENEM CHOCOOa €ro yBEJAOMJIEHMSI O NMPUHSATOM pEIICHUH,
BBIZIAUX pe3yibTaTa MPEJIOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

3.5.2. MakcuMaibHbIil CPOK HCIIOJIHEHHUS aJMUHUCTPATUBHOM MpPOLEAYphl COCTaBiseT |
paGouuil neHb co JHS THocTyruieHus Pemenus cotpynnuky OpraHa, OTBETCTBEHHOMY 3a €ro
BBIAYY.

3.5.3. Pe3ynbraroM HMCHOJIHEHMS] aJIMHUHUCTPATUBHON NPOLEAYPHI SBISAETCS YBEIOMIICHUE
3asgBUTENS O MPUHATOM Perienuu u (uim) Bbljaua 3asaBurenio Pemenus.



Crnocobom (pukcanuu pesyiabTata aIMUHUCTPATUBHONW MPOLEAYPHI SBISETCS PErUCTpaLMs
Pemenns B KypHane ucXoAsuled AOKyMEHTaluM creuuanucrom OpraHa, OTBETCTBEHHBIM 3a
BBbIIayy pe3yJIbTaTa PeA0CTaBICHAS MyHULUIIAIBHON YCIIyTH.

3.5.4. UnbIx neiicTBuid, HEOOXOJUMBIX JJISl IPEAOCTABICHUS MyHUITUIIAIbHON YCIIYTH HET.

HUcnpasienne one4yaToxk u (Win) OIUOOK, JONMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe NpeioCcTaABJeHNS MYHUIHNIAJIbHON yCJIYru

3.6. B cnyuyae BbIABIEHHUS 3asBUTEIEM OIEYATOK, OIIMOOK B IOJIyYEHHOM 3asiBUTEIEM
JIOKYMEHTE, SBJIAIOLIEMCS pE3yJIbTaTOM IIPEIOCTABICHUS MYHULMIAIBHOM YCIyTH, 3asBUTENb
BIIpaBe oOpatuthess B Oprad ¢ 3asBiieHMEM 00 HCIPaBJIEHUH JOMYIIEHHBIX ONEYaTOK M OLIMOOK B
BbIIaHHBIX B PE3YyJIbTaTe NPEAOCTABICHNUS MYHULIMIIAIIBHON YCIYTH JOKYMEHTaX.

3.6.1. OcHoBaHMEM [yl Hayajla MPOLEAYpPbl IO MCIPABICHHUIO ONEYAaTOK U (WIM) OIIMOOK,
JIOMYIICHHBIX B JIOKyMEHTaX, BBIJAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
(masiee — mpoueaypa), siBisgercs nocrymieHre B Opras 3asBieHust 00 UCIPaBIEHUH ONIEYaTOK U (UIIH)
OmMOOK B TOKYMEHTAX, BEIIAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MyHUIIUTIATILHON YCIYyTH (Janee —
3asiBJICHUE 00 UCIIPaBJICHUY OMEYaTOK U (MJIH) OIIHMOOK).

3.6.2. 3asBrneHue 00 UCHpPABICHUU OINEYATOK M (WIHM) OIMMOOK C YKa3aHWEeM crocoda
UHPOPMHUPOBAHUS O pe3yibTaTaX €ro pacCMOTPEHMs M JOKYMEHTBhI, B KOTOPBIX coJepxkarcs
OTIEYATKH U (WJIM) OIIMOKH, PEICTABIISIOTCS CIEAYIOINMH CIIOCOOaMHU:

— IMYHO (3asBUTENIEM IMPEJCTABISAIOTCS OPUTMHANIBl JIOKYMEHTOB C oOmeyaTkamMu M (WiIH)
omnOkamu, creunanuctoM OpraHa, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB JIEIAI0TCA KOIMUHM 3TUX
JIOKYMEHTOB);

— Yyepe3 OpraHu3alUI0 MOYTOBOM CBS3U (3asBUTEIEM HANPABISIIOTCS KONMM JOKYMEHTOB C
orneyaTkaMu U (WJIM) OIKMOKaMu).

Ilpuem u peructpauusi 3asBiI€HUs 00 HCHOPABICHUM ONEYATOK U (MIM) OIIMOOK
OCYIIIECTBJISIETCSI B COOTBETCTBUM C MYHKTOM 3.3 HACTOSIIEro AJMUHUCTPATUBHOTO perjaMeHTa, 3a
UCKJIFOUEHHEM I10JIOKEHHUH, KacarolIuXcsi BO3MOKHOCTH MPEACTaBIATh JOKYMEHTBI B 3JIEKTPOHHOM
BUJIE.

3.6.3. OcHoBaHmeM JUIsi Hadaia MPOLEAYPHI MO HCIPABICHUIO ONEYaTOK M (MJIM) OMIMOOK,
JIONYLIEHHbIX B JIOKyMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIMNAIbHON YCIyrH
(manee - mpouenypa), sBisercs nepenaya cnenuanucty OpraHa, OTBETCTBEHHOMY 3a IpPHUHSTHE
pelIeHniH O MPEeAOCTaBIEHUH MYHUIMIAIbHON YCIIYTH, 3asBiI€HHs 00 HCIpaBIEHUH ONEYaTOK U
(unmu) omMOOK B JTOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe MPEeAOCTaBICHHUS MYHUIMIAIBHOM yCIyru
(asee - 3asiBJI€HHE 00 MCIIPABICHUU ONEYATOK U (MJIK) OMUOO0K).

B pesynbrare aHanmmza ompenensercs CTENeHb MOJHOTH HMH(OpMAalMU, coAepiKalleics B
3asBJI€HUH 00 MCIIPaBJIEHUH OMEYaToK U (WIK) OMIMOOK U HEOOXOIMMOMN JIJIsl €T0 UCTIOTHEHUS.

[To pesynapTaTam paccMOTpEHHS 3asBIEHUS OO0 MCIPABICHUU OIMEYATOK W (WJIM) OUIHOOK
cneunanuct OpraHa, OTBETCTBEHHBIN 3a MPUHATHE PEUIEHUH O MpeIoCTaBI€HUM MYHMLUIAIbHON
yCIIyTu B TeueHue 3 pabounx JHEH co THS MOJTyueHUs 3asBIICHUS::

- NpPUHUMAeT peleHue o0 UCIpaBIEHUH OMNeyaToK W (WiM) OmMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BbIJIaHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIMNAIbHOM YCIyrd, U YBEJOMIISET
3asBUTENS O MPUHATOM PEIIEHUH CIOCOOOM, YKa3aHHBIM B 3asBJIEHUU 00 MCIPaBIEHUH ONEYaTOK U
(unm) omMOOK (C yKa3aHHEM CPOKa MCIPABIICHUS JAOIMYIIEHHBIX ONEYaTOK U (WJIK) OLIHUOO0K);

— IPUHUMAET pelieHne 00 OTCYTCTBHM HEOOXOAMMOCTH MCIPABICHHS ONEYaTOK U (MJIN)
OLIMOOK, JOMYIICHHBIX B JTJOKYMEHTaX, BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHIIMIAIBHOM
YCIOYTH, W TOTOBUT MOTHBHPOBAHHBIA OTKa3 B HWCIPABICHUH OMNEYaTOK W (WJIM) OIIMOOK,
JIOTYIIIEHHBIX B JOKYMEHTaX, BBIJJAHHBIX B pe3yJbTaTe NPe0CTaBICHIS MyHUIIUTIAIBHOW YCIYTH.

HcnpaBnenue omne4yatok M (WiM) OWMOOK, MOMYIIEHHBIX B JOKYMEHTaX, BbIJIAHHBIX B
pe3ysbTaTe MPeNOoCTaBICHUsS MYHUIUINAIbHOM YCIYTH, OCYyIIECTBiseTcs cnenuanucrom Oprana,
OTBETCTBEHHBIM 32 MPUHATHE PEIIEHUH O Mpe0oCTaBIeHUN MYHUIUIIAIBHON YCIYTH B TEUCHHE JIBYX
pabounx nHeil. [lpum ucnpaBneHuM omeyaTok M (MJIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BbIJIaHHBIX B pe3yJbTaTe MPeJA0CTaBICHNUS MyHUIIMIIAILHON YCIIYTH, HE I0ITyCKAaeTCs:

— U3MEHEHHE COJAEpkKaHMsSI JIOKYMEHTOB, SBISIOUIMXCA PE3yJbTaTOM IPEAOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;



— BHECEHHE HOBOW MH(OpMAanuu, CBECHUI M3 BHOBbH MOJMYyYEHHBIX JOKYMEHTOB, KOTOPHIC HE
OBLIM MpeACTaBIEHBI IIPH M0Aa4e 3asBICHUS O IPEIOCTaBICHUN MYHUIIUTIAIBHON YCITYTH.

3.6.4. KputepueM NpHHITHS pelieHus] 00 UCIPABICHUU OMEYaTOK U (WIK) OMIMOOK SBISETCS
HaJIMYUE OMEe4YaToK M (WIn) OmMOOK, JOMYIICHHBIX B JOKYMEHTAaX, SIBISIOIIUXCS PE3yJIbTaTOM
MPEAOCTABIICHUS MYHULIUITAIbHON YCITYTH.

3.6.5. MakcuMalIbHBII1 CPOK HCHOJIHEHUS aJMUHUCTPATUBHON MPOLEAYpPbl COCTABISET HE
6onee 5 pabouunx HEH co nHs mocTyruieHus B Oprad 3asBieHus: 00 UCTIPaBICHUH ONEYaTOK U (VITH)
OIINOOK.

3.6.6. Pe3ynbrarom nmpouenypsl sSiBIsSE€TCS:

— UCIPABJICHHBIC JOKYMEHTBI, SIBJSIOIIMECS PE3YJbTaTOM IPEAOCTABICHUS MYHHUIUIAIbHON
ycIyru;

— MOTUBUPOBAHHBII OTKa3 B MCHOPABICHUHM OMNEYaTOK W (WiIM) OMMOOK, IOMYIIEHHBIX B
JIOKYMEHTaX, BBIJJAHHBIX B pE3YyJIbTaTe MPEIOCTaBICHUS MYHUIIUIIAILHON YCIYTH.

Bblgaua 3asgBUTENIO HCIPABIEHHOTO JOKYMEHTA IPOU3BOAMUTCA B IOPSJIKE, YCTAaHOBJIECHHOM
yHKTOM 3.5 Hacrosiero Pernamenra.

3.6.7. CnocoboM ¢ukcanuy pe3yiabTaTta MpOUEayphl SBISETCS PErHCTpalus HUCHPABICHHOTO
JOKYMEHTa WJIA MIPUHSITOTO PELICHUS B )KypHajle UCXOAAIIEH T0KYMEHTAlUH.

JIOKyMeHT, coaeprKaliuii oneyaTky 1 (Uiu) OmMOKH, TOCIIE 3aMEHbI MOJUIEKUT YHUUTOKEHHUIO,
dakT KOTOpOro PUKCUPYETCs B [IENi€ MO PACCMOTPEHHUIO OOPAIEHUS 3asSBUTEISL.

IV. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aJIMMHUCTPATUBHOI'0 perjaMeHTa

HOpﬂ)IOK OCYHIECTBJICHUSA TCKYIIEI0 KOHTPOJIA 3a coﬁ.mone}meM U UCIIOJIHEHUEM
OTBETCTBCHHBIMH A0’ KHOCTHBIMMU JIMIIAMHU MOJIOKEeHH It AIMHUHHUCTPATUBHOI'O perjiiaMmeHTa
nmpeaocraBJICHUSA MyHHHHHaJILHOﬁ YCIYIrd 1 HHBIX HOPMATUBHBIX ITPABOBLIX
AKTOB, YCTAHABJIUBAKOIINX TpEﬁOBaHI/IH K IIPE€I0CTABJICHUIO MYHI/IIII/IHaJIbHOﬁ yciayru, a
TAKKE IPUHATHEM HMHA peme}ml‘/i

4.1. Texymuil KOHTpPOJIb 32 COOJIIOJIGHUEM W MCIOJIHEHUEM IIOJIO)KEHUN HACTOSILIEro
a/IMUHUCTPATUBHOTO DEIJIaMEHTa W HHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOLIMX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUIIUIIAIIBHON YCIYTH, OCYIIECTBIIIET pyKoBoauTenb OpraHa.

4.2. Kontponb 3a gedarenbHOCTbi0 OpraHa 1o MpeaoCTaBICHUIO MYHMLIMNAIBHOW YCIyrH
ocyuecTBisieTcs yupeaurenem OpraHa.

Ilopsiaok u NepHOAMYHOCTH OCYIECTBJICHUS IVIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK MOJHOTHI
W Ka4ecTBa NPeJ0CTaBJIeHHs MyYHUIIUNIAJBHOH YCIYTH, B TOM YHCJIe MIOPSA0K U (popMBbI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM IPeJI0CTABIeHUA MYHUIIUTIAJIBHOH YCIyrH

4.3. KoHTponab TMOJHOTBI M KauecTBa MPEJOCTaBICHHS MYHUIUNAIBHOH YCIYIH
OCYILIECTBIISIETCS IIyTEM IPOBEACHMS INIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

[1naHoBbIE MPOBEPKU MPOBOJAATCS B COOTBETCTBUU C IUTAHOM paboThl Oprana, HO He pexe |
pas3a B TpHu roja.

BuennaHoBble NpOBEPKHM MPOBOJATCS B ciaydyae mnocTymieHuss B OpraH oOpauieHuit
(bu3nUecKrX U IOPUIUUECKUX JIMI C )Kalo0aMy Ha HapyLIeHUs UX MIPaB U 3aKOHHBIX MHTEPECOB.

4.4. BHeruiaHOBbIE MPOBEPKU MPOBOAATCS B (popMe JOKYMEHTAapHOW NPOBEPKU U (MJIIH)
BBIE3HON IIPOBEPKH B NOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHemnnaHoBble NPOBEPKH MOTYT IMPOBOIAUTHCS HAa OCHOBAaHMHM KOHKPETHOrO oOpalieHus
3asgBUTENA O (paKTax HApYyLIECHHs €ro MpaB Ha MOJyYeHHE MYHUIUIIAIBLHON YCIIyTH.

4.5. Pe3ynbTaThl NIaHOBBIX M BHEIUIAHOBBIX IMPOBEPOK O(OPMIISIOTCA B BHJE akTa, B
KOTOPOM OTMEYAIOTCS BBIBICHHBIE HEOCTATKH U MIPEIIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMIL 32 PellieHus U aeiicTBus (0e3eiicTBue),
NPUHUMAaeMble (0CYLIeCTBIIsAeMbIe) HMH B X0/1€ IPEA0CTABJICHUS MYHHIMIIAJIBHON YCIyIH

4.6. JI0JDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPENOCTABICHHE MYHHIMIAIBHOW YCIIYTH,



HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIOJEHHE TMOpSAKa M CPOKOB MPENOCTaBICHUS
MYHUIUTIAIBHON YCIYTH.

Kanoba Ha HapyieHue nopsaKa Mpe1oCTaBIeHUs] MyHUIIMITAILHOM YCIIYTH paccMaTpUBaeTcs
Opranom. Ilpu 3TOM CpoK paccMOTpPEHUSs KaJOObl UCUHUCISETCS CO JIHS PETHUCTPAIUU Kano0bl B
Oprane.

IHosiokeHusi, XapakTepusyoniue Tped0oBaHus K NOPAAKY U opmam
KOHTPOJIA 32 peJ0CTABJIeHUEM MYHUIIUNIAJIbHOH yCJIyIH
€O CTOPOHBI IPAKIAH, UX 00bEeIMHEHUd M OPraHU3auil

4.7. KoHTpoab 3a MpeaocTaBlIeHHEM MYHHIIMIAIBHOW YCIYyTH OCYIIECTBISETCS B (opme
KOHTPOJISI 32 COOJIFOJICHUEM TTOCIIEIOBATEILHOCTH JICUCTBUM, OMPEICTICHHBIX aJIMUHUCTPATHBHBIMU
MPOLIEIYPAMH 110 UCIIOJHEHUIO MYHHIIUIAIBHOW YCIYTH M MPUHATHEM DPEIICHUH JOJKHOCTHBIMU
JUIAMHU, TYTeM NPOBEICHUS] MPOBEPOK COOJIIOJCHUS M MCHOJHEHHUS JOJDKHOCTHBIMH JIMIIAMU
Oprana mnpaBoBbiXx akToB Poccuiickoit ®enepaunu, a Takke MNOJOKEHUM HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

[IpoBepka Takke MOXKET HPOBOIUTHCA MO KOHKPETHOMY OOpAICHUIO TpaKJaHWHA WIIN
OpraHu3aIu.

4.8. IIpu obpamennu rpaxjaaH, X O0ObeIMHEHUI U opraHu3anuil K pykoBoautento Oprana
MOXXET OBITh CO37aHa KOMHCCHS C BKIIOYEHHMEM B €€ COCTaB TpaxIaH, IpeICcTaBUTENIeH
00IIeCTBEHHBIX 00BETMHEHU U OpraHu3aIuil 1)1 MPOBECHUS BHETUIAHOBOK MTPOBEPKH MOJIHOTHI U
KauecTBa MPEJOCTABICHUS MyHUITUTIATHLHOM YCIIYTH.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUS PellieHNH 1 AeilicTBUii
(0e3neiicTBHUSI) Oprana, NpeI0CTABJIAIONIETr0 MyHHIMIIAJIBHYIO YCIYTy
MHOTO0()YHKIMOHAJBHOI0 LIEHTPA, OPraHu3aluii, ykasanubix B yactu 1.1 cratbu 16
DenepaabHoro 3akona ot 27 uioiis 2010 r. Ne 210-P3 «O0 opraHu3annu npeaocTaBJieHus!
rocyJ1apCTBEeHHbIX U MYHMIMIAJBHBIX YCJIYI», 4 TAKAKe UX T0KHOCTHBIX JIMII,
MYHHIMNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

HNupopmanus s 3assBUTEJIS 0 €ro Npase MoAaTh Kaj100y Ha pelleHUs U AeHCTBUS
(Oe3aeiicTBHE) OpraHa, NpeAOCTABJSIOLIECI0 MYHHIIUIIAJIBHYIO YCIYTY, €ro 10J2KHOCTHOTO
JINNA JTH00 MYHHUIMIIAJIBHOIO CJIYKAIIero, MHOro(pyHKIHOHAJIBHOI0 EHTPA, ero padoTHHKA,
a Tak:Ke OpraHu3anuii, ykazanupix B yactu 1.1 cratben 16 @enepanbHOro 3akoHa ot 27 s
2010 r. Ne 210-P3 «O0 opraHnu3anuy NpeJoCTABJICHUS IOCYAAPCTBEHHBIX 1 MYHHIMIIAJIbHBIX
yeJayr», HJM uX pa00THUKOB NPH NPeJ0CTABJIEHUN MYHUIIUTIAJIBLHOMH YCIyTH

5.1. 3asBUTENM UMEIOT NpPaBO Ha OOXKaJlOBaHWE pELIEHUI, MPUHATBIX B XOJI€
IPEeJOCTaBIEHUs] MyHULIMNIAILHON yCiyru, neiictBuii (Oe3neiictBuil) OpraHa, TOMKHOCTHBIX JIMIL
Oprana nu60 MyHuuunaibHoro ciyxkamero MO®IL], ero pabGoTHHMKa, HpU MPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH B 10CY1€0HOM MOPSIIIKE.

Opranuzanuu, ykazanabie B yactu 1.1 crateu 16 denepanpHoro 3akona ot 27 urosst 2010 r.
Ne 210-®d3 «O06 opraHM3anuu MpPeJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT» B
Pecniybnuke Komu otcyTcTBYIOT.

IMpeamer kaj100b1

5.2. 3asgBuTeNb MOKET OOPATUTHCSA C 7Kall000i1, B TOM YHUCIIE B CIENYIOMIMX CIyqasX:

1) HapylIeHHe CpoKa PeruCTpalMy 3anpoca 3asiBUTENS O MPEAOCTaBICHUH MYHHIIUIIATBHOM
YCIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 denepanbHoro 3akona ot 27 urons 2010 r. Ne 210-P3
«O06 opraHu3alnyy NpeAoCTaBICHHUS FOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIyT»,

2) HapylleHHe CpoKa IMpPEeIOoCTaBICHUS MYHULUMNAIbHOM yciyru. B ykazaHHOM ciydae
nocyneOHoe (BHecyeOHOe) 00KaoBaHKe 3asBUTENEM pelIeHu u neicTBuil (0e3neiictBus) MOII,
pabotHuka MO®IL] Bo3moxkHO B ciyudae, ecnu Ha M®ILI, pemenus u neiictBus (6e3neiicTue)
KOTOPOTO OO0KaIyIOTCs, BO3JIOKE€HA (DYHKIMS MO MPEJOCTaBICHUIO COOTBETCTBYIOIIMX YCIYT B
MOJIHOM 00BeMe B MOPAJKE, ONpeneaeHHOM 4dacThio 1.3 crateu 16 ®enepanbHOro 3akoHa ot 27



utoiisg 2010 1. Ne 210-D3 «O06 opranu3zanuu MpeaoCTaBICHUs TOCYIaPCTBEHHBIX M MYHUIIUITAIBHBIX
YCILYT»;

3) TpeOoBaHWE Yy 3asBUTENS JAOKYMEHTOB WM HMH(POPMAIMHA JIMOO OCYIICCTBICHUS
JNEUCTBUM, MpEACTaBICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepannn, HOPMAaTUBHBIMH MPAaBOBBIMH akTamu PecnyOnuku
Komu, MyHUITUTIaTEHBIMU IPABOBBIMH AKTaMU ISl IPEOCTABICHUS MYHUIIUTIATBHOU YCIIYTH;

4) oTKa3 B IIpHeMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX MPEyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMM IPAaBOBBIMM akTamMu PecnyOnuku
Komu, MyHUIIMNIANbHBIMU TIPABOBBIMHU aKTaMH JJIsl MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, Y
3asIBUTEJIS;

5) oTKka3 B MPeAOCTaBICHUM MYHUIIMNAIBLHOW YCIYrHM, €CJIM OCHOBAaHHUS OTKa3a He
MPEIyCMOTPEHBI (penepalbHBIMI 3aKOHAMU W MPUHATBIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit denepannu, 3aKkOHAMU U UHBIMH HOPMATUBHBIMU
npaBoBeiMU akTamu Pecmyonmuku Komu. B ykasamHoM ciydae pocyneOHoe (BHecymeOHOE)
oOxajloBaHWE 3asBUTEIEM peleHuid u nerictBuii (OesnmeiictBusi) ML, pabornumka MOI]
BO3MOXXHO B cliydae, eciu Ha MO, pemenus u aeiictBus (0e31eiCTBIE) KOTOPOTO 00KATYIOTCH,
BO3JI0’K€HA (PYHKLIHS IO MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIYT B MOJTHOM
o0beme B HOpsAKe, onpeaesieHHOM 4acTbio 1.3 crateu 16 @enepanbHoro 3akoHa denepajibHOTO
3akoHa oT 27 utonst 2010 r. Ne 210-®3 «O6 opraHuzaiuii nmpeaoCcTaBIeHUs] TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

6) 3arpeboBaHUEe C 3asABUTENS MPHU MPEJOCTABICHUH MYHUILIUIAIBHOU YCIYTU IUIAThI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiuyu, HOpMaTUBHBIMU
paBoBbIMU akTamu Pecrybnuku KoMy, MyHUIIMTIATBHBIMU TIPABOBBIMH aKTaMH;

7) otkaz Oprana, ero pgomxkHOcTHOro Jsmia, MOIL], pabornuka MO, opranuzanuii,
npeaycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3akona ot 27 uronsg 2010 r. Ne 210-®3
«O0 opraHuW3anuu MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT», HIU UX
pabOTHUKOB B HCIPABICHUH JOMYHICHHBIX HMH ONEYAaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEIOCTABIICHNUS MYHUIIMIIAIBLHON YCIYTd JTOKYMEHTax JIMOO HApYIICHHE YCTAaHOBJICHHOTO CpPOKa
TakuX UcmpapieHuil. B ykazanHoM ciydae nocynebHoe (BHecyaeOHOE) 00KaJoBaHHUE 3asBUTEIIEM
peuenuit u nevicteuii (6e3aeiicteusi) ML, paborauka M®IL] Bo3MoxHO B ciydae, eciau Ha MODII,
pemieHuss u jaeWictBua (Oe3melcTBHE) KOTOPOro OOXKAalyrOTCs, BO3JIOKEeHAa (QYHKIUS IO
MPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHHIIUIIATBHBIX YCIYT B IIOJIHOM OOBEeMe B IMOPSJIKE,
omnpeneneHHoM JacTbio 1.3 crateu 16 @enepanbHOro 3aKoHa;

8) HapyleHue CpoKa WM TOPAJIKA BbIAYM JOKYMEHTOB MO pe3yJbTaTaM MPeAoCTaBICHUS
MYHULUIIAIBHON YCIYTH;

9) mnpuocTaHOBJIEHUE TMPEAOCTABICHUS MYHHUIUINAIBHON yCIyTW, €CJIM OCHOBAaHHS
MIPUOCTAHOBIIEHUSI HE MIPEyCMOTPEHBI (pelepaTbHBIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBHUU C
HAMHU MHBIMM HOPMATHBHBIMU NPaBOBBIMHM akTamu Poccuiickoil denepannu, 3akOHaAMU U MHBIMU
HOpPMAaTUBHBIMH TpaBOBbIMU akTamu PecnyOonuku Komu. B ykazanHoMm ciywyae mnocyneOHoe
(BHecyneOHoe) 00anoBaHUE 3asBUTENEM pelieHui u aeiicteuii (6e3aeiicteusa) M®LI, paboTHuka
M®I] Bo3moxHO B ciyuae, ecnu Ha MODII, pemenus u aeiictBus (6e3aelicTBHE) KOTOPOTO
00’KamyroTCsl, BO3JIOKEHA (DYHKIUS IO TMPETOCTABICHUIO COOTBETCTBYIOMIUX MYHHUIIUITAIBHBIX
yCIIyT B IOTHOM 00BbeMe B MOPSAKE, ONpeaereHHoM JacThio 1.3 crateu 16 denepanbHOro 3aKoHa
®enepanbHoro 3akoHa oT 27 urons 2010 r. Ne 210-®3 «O0 opraHuzanuu NpeaocTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYI).

10) TpeOoBaHue y 3asABUTEISA MPHU MPEIOCTABICHUH MYHHUIIUIAILHOW YCIYTH JTOKYMEHTOB
Wi uHPOpMAIMU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAUCh MPHU
MEepBOHAYAILHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX [UJIi  TMPEAOCTaBICHUS
MYHUIIMTIATBHOW YCIyTH, JAHO0 B MPEIOCTaBIEHWH MYHUIIMIAIBHOW YCIIYTH, 332 HCKIIOUYECHUEM
CIIy4aeB, MPEeyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @egepaibHOTO 3akoHa OT 27 uronst 2010
r. Ne 210-®3 «O06 opranuzanuu IpeaoCTaBICHHs TOCYAapCTBEHHBIX U MyHULIMNIAIBHBIX yciayr». B
YKa3aHHOM cClly4ae JocyneOHoe (BHecyneOHOe) 00KalloOBaHHME 3asBUTENIEM PEIICHWH W JIeHCTBHMA
(6e3neticTBust) MOII, pabotHuka M®I] Bo3moxkHO B cinydae, ecnu Ha MOLI, pemieHus u neicTBus
(Obe3meiicTBHE)  KOTOPOTO  OOXKAIYIOTCSA,  BO3JIOKEHa  (QYHKIHMS TIO  MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIUINATIBHBIX YCIYT B MOJHOM O00OBhEME B MOPSAKE, ONMPEACTCHHOM YacThiO
1.3 cratbu 16 @enepanbHoro 3akoHa PenepanbHoro 3akoHa otT 27 utoist 2010 r. Ne 210-03 «O0



OpraHu3aliy NPEAOCTaBICHUS FOCYIapPCTBEHHBIX U MYHUIIMITABHBIX YCIYT.

Oprasbl rocyiapcTBeHHOMN BJIACTH, OPTaHNU3ALUH, 10JKHOCTHbIE JIMIA, KOTOPBIM MOMKET
OBbITH HampasJIeHa Ka100a

5.3. Kanoba nogaercss B mMCbMEHHOU (hopMe Ha OyMakHOM HOCHUTEIIE, B 3JICKTPOHHOH (popme
B Opran, M®I[ nu60 B MHHHCTEPCTBO HSKOHOMHYECKOTO PA3BUTHS M IPOMBIIIJICHHOCTH
Pecny6nuku Komu — opran rocyaapCTBeHHOM BiacTH, sBistonmiics yupeaurenem MOIL] (nanee -
MUHHCTEPCTBO).

[Ipuem xamo0 B NHUCBMEHHOH (HOpME OCYIIECTBISETCS OpraHaMu, MPEIOCTABISIONIIMHU
MyHULIUTNIaTbHBIE yeiyru, M®L] B MecTe npegocTaBieHUs] MyHULIMIIAIBHON yCcIyru (B MecTe, Ie
3asiBUTEJIb TI0JaBaJl 3allpOC HA MOJyYEHUE MYHULIMIIAIBHON yCIyry, HapylUIeHHe opsAaKa KOTOpOi
oOxainyercsi, MO0 B MecTe, I/ie 3asBUTENIEM IOJIYy4E€H pe3yJIbTaT YKa3aHHOM MYHUIMIATbHON
YCIIYTH).

[Ipuem >xanob6 B mnHUCbMEHHON QopMme ocyiecTBiaseTcs MUHUCTEPCTBOM B MECTE €ro
(aKTHUECKOTO HAXOXKJICHHS.

XKanobsl Ha pemenus u aeiictBus (OesneiicTBue) pykoBoautens OpraHa, MOAarOTCs B
aJIMUHUCTPAIMIO MYHUIIUIIAILHOTO pailona «ChICOIbCKUI.

XKanob6w! Ha pemienus u neictBus (6e3aeiicteue) padotarka M®L nmogarTcs pyKOBOAUTEIIO
storo M®II. )KanoOwr Ha pemieHus u neicteus (6e3neiicteue) MO nogarorcs B MUHHCTEPCTBO.

HOpﬂIlOK moaavm 1 pacCMOTpeHUusA JKaJ100bI

5.4. XKanoba Ha pemenus u aerictBus (6e3neiicteue) Oprana, pykoBogurenss OpraHa, HHOTO
JOJDKHOCTHOro juna OpraHa, MyHHUIMIAIBHOIO CIYXallero MOXET ObITh HallpaBlieHa Yepes
OpraHM3alMl0  IOYTOBOM  CBS3M, HHYIO  OpPraHU3al{io, OCYLIECTBIISIOIIYIO  JIOCTaBKY
KoppecnoHieHuy, yepes M®LI, ¢ ucnonb3oBaHneM HHPOPMALMOHHO-TEIEKOMMYHUKALMOHHON
cetu «MHuTepHer», o¢uuuanbHoro caita Oprana, EauHOro mnopransa rocyaapCTBEHHBIX U
MYHUIHUIAIBHBIX YCIYT (QYHKIHI), @ TAKIKE MOXKET ObITh MPHUHSTA [IPU JIHYHOM IPHEME 3asBHTEIIS.

XKamoba na pemenuss u gevictus (6e3nmeiictue) M®ILI, ero paOOTHHKOB MOXKET OBITH
HalpaBJieHA 4Yepe3 OpraHu3alyI0 IOYTOBOM CBSI3M, HMHYIO OpPraHU3alti0, OCYIIECTBIAIOLLYIO
JIOCTaBKy KOPPECIIOH/EHLIUU, C UCIOJIb30BaHUEM MH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«WnTepHer», opunmansHoro caiita MOILI, a Takke MOXKeT ObITh MPUHATA MPH JTUYHOM HpHUEME
3asiBUTEIIS.

XKanoba paccmatpuBaercss MOPL], mpenocTaBUBIIMM MYHHLIMIIAIBHYIO YCIYTY, MOPSAIAOK
MIPEIOCTaBICHUS KOTOPOU ObUT HApyIIeH BCJIEACTBUE pelIeHU u nenictBuil (Oe3aeiictBus) MOL],
€ro JIOJDKHOCTHOTO JIMIIA U (MTH) pabOTHUKA.

[Ipu nocrynneHuu xano0bl Ha pemieHus u aeiicrsus (6e3aeiicteue) Oprana, JOIKHOCTHOTO
auna Opra"a, MyHUIIMIAIbHOTO ciyxkaiiero M®IL] obecrieunBaer ee nepenady B Opras, B mopsake
U CPOKH, KOTOPBIE YCTAaHOBJIEHBI COrIalieHueM o B3auMoaeicTBuu Mexay M®I[ u Opranom, HO HE
M03/IHEE CIIEYIONIEero paboydero JAHs O AHS MOCTYIICHUS KaJlOOBI.

5.5. Perucrpanus xano0sl ocymectsisiercss Opranom, M®L][ cooTBETCTBEHHO B KypHaje
yueta xanoO Ha pemeHus U JeiictBus (OesneiictBue) OpraHa, €ro JOKHOCTHBIX JIMI[ U
MYHUIIMIIAJIBHBIX CIYXKaIIUX, )KypHaJe ydeTa xajnob Ha pemeHus u nenctaus (0ezneiicteue) ML,
ero paboTHukoB (nanee — JKypHai) He MO3HEE CIETYIOLIEro 3a JHEM €€ MOCTYIUICHHUsI pabouero
JTHS C TIPUCBOEHHMEM €l PErMCTPAllMOHHOTO HOMEpa.

Benenune Xypnana ocymiectsisiercss o ¢opMe U B MOPAJIKE, YCTAHOBIEHHBIMU MPAaBOBBIM
aktom Oprana, JJoKkaiabHbIM akToM M®II.

Opranom, M®IL] BblaeTcst pacmucKa 3asBUTENIO B IMOJYYEHHHM OT HEro ajoO0bl MU HHBIX
MPEJICTABICHHBIX JIOKYMEHTOB B IMHUCHMEHHOH ¢opMe Ha OyMa)XHOM HOCHUTeNle C YyKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa »ajloObl, JaTbl M BPEMEHM €€ IMpHeMa, MepeyuHs NpeCTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM ITPUEME 3asiBUTEIIS.

Pacniiicka o perucrtpanuu kajao0bl Ha pemieHus u JeiictBus (6e3xeiicteue) OpraHa u ero
JOJKHOCTHBIX JIML, MYHHUIMNAQJIbHBIX CIY)XKallUX M TOJy4YE€HUU JIOKYMEHTOB C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa »asloObl, JaTbl M BPEMEHM €€ IpHeMa, MepeyuHs NpeCTaBICHHBIX
JIOKYMEHTOB,  HampaBleHHbIX dyepe3 MODI[, ¢  wucnomp3oBaHueM  HMHPOPMAIIMOHHO-



TEeJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», odunmansHoro caita OpraHa, HHYIO OpraHU3AIUIO,
OCYILIECTBIISIONIYIO JOCTaBKY KOPPECIOHACHIIMH, HAIPaBIISIETCS 3asABUTENI0 4YEPE3 OpPraHU3alUIo
IIOYTOBOM CBSI3M, MHYIO OPraHU3alHI0, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECIIOHACHIIMH, B TEUCHHE
3 paboumx JHEH COo THSA UX PEerUCTPaIUH.

XKanoba B TeyeHwe ogHOro paboyero JHS CO JHS €€ PEruCTpalUU MOJICKHUT Iepenade
JOJKHOCTHOMY JIMILY, paOOTHHKY, HAJIETICHHOMY TOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kajo0.

5.6. XKanob6a nomkHa coaepKaTh:

1) nanmeHoBanue Oprana, aoKHOCTHOro muna Oprana, MO0 MYHUIUIAIBHOIO
ciyxamiero, M®II, ero pykoBoautens u (W) pabOTHUKA, PEIICHUS W IEUCTBUS (Oe31eiCTBHE)
KOTOPBIX 00KaTYIOTCS;

2) pamunuio, UM, OTYECTBO (TOCIEIHEe - MPU HAIUYUH), CBEJICHUS O MECTE JKUTEIbCTBA
3asgBUTENA - (PU3MYECKOTO JIUIA JIMOO HAUMEHOBAHUE, CBEICHUS O MECTE HaXOXKJCHHUS 3asSBUTENS -
IOpUJIMYECKOTO JIMIAa, a Takke HoMmep (HOMepa) KOHTakTHoro TteiedoHa, azapec (ampeca)
AJIEKTPOHHOM MOYTHI (IPU HAJUYMK) U MOYTOBBIA aJpec, MO0 KOTOPHIM JTOJKEH OBITh HalpaBiieH
OTBET 3aBUTEIIO;

3) cBemenust 00 oOkamyeMmblX pemeHHsX u JeictBusix (6e3nmeiictBun) Oprana,
noikHOCTHOTO Juia Oprana, 1100 MyHUIIMNAIBHOTO ciyskatiero, MOIL] wiu ero paboTHHKa;

4) noBonbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U JIEHCTBUEM
(6e3nerictBuemM) Oprana, JomkHOCTHOTO juia Oprana, JIn60 MyHULUIIATBHOTO ciyskamiero, M®OIL]
WIN ero paboTHHKA.

3agBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HATUYMH), TOATBEPKIAIOIINE
JIOBOJIbI 3asIBUTEIIS, JINOO UX KOIIHU.

5.7. B cnydae ecnu jkajmo0a MOJaeTCsl 4epe3 MPEACTABUTENs, UM TaKKe IMPEACTaBIsAETCS
JIOKYMEHT, IOATBEPKAAIOIINNA ITOJHOMOYHMS HA OCYIIECTBIEHHE COOTBETCTBYIOIIME JEUCTBUH. B
KauecTBe JIOKYMEHTa, MOJTBEPXKIAIOUIET0 IOJHOMOYMS  MPEICTAaBUTENS, MOXKET ObITh
[IpeJICTaBJICHA:

a) odopmieHHas B COOTBETCTBUU C 3aKoHojAarenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (151 (PU3MUSCKUX JIUIT);

0) odopmieHHas B COOTBETCTBHUM C 3aKoHojAarenbcTBoM Poccuiickoit denepanuu
JIOBEPEHHOCTb, IOJINUCAHHAs PYKOBOJIUTEJEM 3asBUTENS WJIM  YIOJIHOMOYEHHBIM 3TUM
PYKOBOAMTEINEM JIULIOM (U1 FOPUINUECKUX JIUIL);

B) KONMSI pELIEHUS O Ha3HAuYeHUUW uium 00 u30panuu auOO MpHKa3a O Ha3HAUYEHUU
(GU3MUECKOro JMla Ha J0JKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (U3NYEeCcKOoe JUI0 00sagaeT
IIPaBOM J€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpm mnocrymnenun xanobbl uepe3 MODILI, oOecneuuBaercs ee mepenada IO
3aIMINEHHON HMH(POPMAIMOHHON CHCTEME WM KYPbEpCKOW JIOCTAaBKOW JOJKHOCTHOMY JIUILY,
pabOTHUKY, HaJIeIECHHOMY TOJIHOMOYMSMH 110 PACCMOTPEHUIO KaJI00 B MOPSIIKE U CPOKH, KOTOpBIE
YCTaHOBJICHBI COTJIAIICHHEM O B3auMozeicTBuu mexay MOPI[ u Opranom, HO HE MO3aHEE
CJIEAYIOIIETo paboyero JHS CO IHS MOCTYIUIEHUS JKano0bl.

[Ipu mocrymiennn xano0sl yepes M®PII, cnemumamuct M®I[ peructpupyer xanol0y B
uHpopmannoHHoi cucreme M®IL] ¢ mpucBoeHneM *kanobde PerucTpallioOHHOIO HOMEpa U BBIAAET
3asIBUTEIIIO0 PACUCKY B MTOJIYYEHUH KajloObl, B KOTOPOHl yKa3bIBaeTCs:

- MECTO, J1aTa ¥ BpeMs IpueMa xajoObl 3asiBUTENIS;

- (hamunus, UMs1, OTYECTBO 3asIBUTEIIS;

- IEPEYEHb IPUHSTHIX JOKYMEHTOB OT 3asBUTEIS;

- (hamumust, M1, OTYECTBO CIIELUATNCTA, IPUHSABIIETO Kajo0y;

- CpPOK pacCMOTpPEHMs >KaloObl B COOTBETCTBHMM C HACTOSIIUM aJIMHUHUCTPATHBHBIM
perJamMeHToM.

5.9. B cinyuae ecnm >xanoba nogana 3assureneM B Opran, M®L], B Munucrepcrso B
KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT MPUHATHE PEIIEHUs 10 kajnobe, B TeueHue 3 pabouux JAHEN co
JIHSI €e PEerucTpaluy yrnoJIHOMOUYEHHOE JOJDKHOCTHOE JIMIO YKa3aHHOro opraHa, pabotHuk MOII,
COTpyIHUK MUHHCTEpCTBA HaIpaBieT *ajloOy B OpraH, MPeAOCTaBISIONIMN MYyHUIMIAIbHYIO
yCIyry WM YIHOJHOMOYEHHBIH B COOTBETCTBMM C KOMIIETEHIIMEM Ha €€ pacCMOTpPEHHE, U B
nucbMeHHOU (hopme nHGOPMUPYET 3asBUTENS O NIEPEHAIIPABICHUN KaJIOObI.

IIpu 5TOM CpPOK paccMOTpPEHMs >KaloObl MCUUCISETCS CO JHA PErUCTpPAIlMM JKanoObl B
opraHe, MpeIOCTABIAIONIEM MYHUIMNAIbHYIO YCIYTY U YIOJIHOMOYEHHOM B COOTBETCTBUU C



KOMIIETEHIIMEH Ha €€ paCCMOTPEHHE.

’KanoOwsl paccmaTpuBaroTCs JOHKHOCTHBIM JIMIIOM, HAJEICHHBIM TOJTHOMOYUSMHU TI0
paccMOTpeHHIo kayoo (manee - JJoIKHOCTHOE JUTIO).

JIOMKHOCTHOE JIMIIO HA3HAYAeTCs PACIOPSDKCHHEM aJIMHUHUCTPAMA MYHUIUIATHHOTO
parioHa «ChICOTbCKUI.

B ciydae ecnu 00xkanyroTcs pelieHHus AODKHOCTHOTO JIMIA, Xajo0a paccMaTpUBaeTCs B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM MOPAIKE.

5.10. B ciydae ycTaHOBIIEHHS B XOJ€ WJIM IO pe3yiabTaTaM PaCCMOTPEHUsS KanoObl
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOTO MIPABOHAPYIICHUSI HJIM MMPU3HAKOB COCTABA MPECTYIIICHUS
MMEIOIIMECs] MaTepHallbl He3aMeIUTEeNbHO (He mo3aHee | pabouero AHS CO JHS yCTaHOBJICHUS
YKa3aHHBIX OOCTOSATENbCTB) HAIPABISIIOTCS JODKHOCTHBIM JIMIIOM, PaOOTHMKOM, HaJelIeHHBIMU
MOJTHOMOYHSIMU 110 PACCMOTPEHUIO KaJI00, B OpraHbl IPOKYPATYPHI.

Cpoxku paccMOTpeHust x&anod

5.11. XKano6a, nmocrynusmias B Opran, M®L], MuHHCTEpCTBO, TUOO BBHIMIECTOSANINN OpTraH
(mpy ero HalW4yuM), MOAJECKUT PACCMOTPEHUIO B TeueHHe 15 palouux JHEH co 1HA ee
perucTpainuu, a B ciydae ookajioBanusi oTkaza Oprana, ero J10JKHOCTHOTO Jiniia, M®IL] B mpueme
JOKYMEHTOB y 3asiBUTENs JIMOO B MCHPABICHUHU JOMYIIEHHBIX ONEYaTOK M OUIMOOK WM B CIIydae
00KaJIOBaHUsl HAPYIICHHS] YCTAHOBJIEHHOTO CPOKAa TAaKMX HCIPABICHUH - B TEUCHHE 5 pabovmx
JHEeW co JHS ee perucrpauuu, ecid Oojiee KOPOTKME CPOKHM PacCMOTPEHHs XKajloObl He
YCTaHOBJIEHBI OPraHOM, IIPENOCTABISIOIIMM MYHHMIMNAIbHYIO ycayry, M®L], Munucrepcteom,
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTPEHHUE.

B cnywyae ynmoBierBopeHusi xajmoObl B (OpMe HCIPABICHHS JOIMYIIEHHBIX OIEYaTOK M
OIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPENOCTABICHUS MYHHMLMIIAIBHOM YCIYrW JIOKYMEHTax,
OTBETCTBEHHOE JIMIIO0 B T€UeHHE 5 pabouMx JHEH CO JIHA PErHUCTpaluy KajoObl TOTOBUT IPOEKT
MOTHUBUPOBAHHOI'O OTBETA O PE3YyJIbTATAaX PACCMOTPEHUS kKajloObl, B TOM YHCIIE IPOEKT JOKYMEHTA
C MCIPABJICHHBIMU AONYIIEHHBIMU ONI€YaTKaMU U OLIMOKaMHU.

IlepeyeHb ocHOBaHMIi AJ15l 0TKAa3a B YA0BJIE€TBOPEHHUH KAT00bI
H NepevyeHb OCHOBAHM JIS OCTABJIEHHS KaJ100b1 0e3 oTBeTa

5.12. OcHOBaHUSAMHU JUIs OTKa3a B yIOBJIETBOPEHHUH KaOObI SBISIOTCS:

a) HaJIM4Ke BCTYMHBIIETO B 3aKOHHYIO CHITY pELIeHHs Cya, apOUTPakHOTO Cy/ia Mo kajnobe
0 TOM JK€ IIPEIMETE U IO TEM )KE OCHOBAHHUSM;

0) mojada >KanoObl JIMLOM, IOJHOMOYMSI KOTOPOrO HE MOJITBEPXKIEHBI B MOPSAIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanny;

B) HaJMuyue pELIeHUs MO0 jkajo0e, MPUHATOTO paHee B COOTBETCTBUM C TpPeOOBaHUSAMU
[Tonoxenus 00 OCOOEHHOCTAX MOAAYM M PACCMOTPEHMs >Kalo0 Ha pELIeHHus U JAeUCTBUS
(Oe3meiicTBHE) OPraHOB UCMOTHUTENbHOUW BiacTu Pecriyonmukun KomMu M MX JOMKHOCTHBIX JIWII,
TOCY/IapCTBEHHBIX TPaXTAHCKHUX CIY>KaIMX OPraHOB MCIOIHUTENbHON BracTH PecnyOnuku Komu,
yTBepkJIeHHOTo noctaHoBieHueM [IpaBurenscra Pecniyonuku Komu ot 25.12.2012 No 592, B
OTHOILIEHUH TOTO K€ 3asBUTEIIS U 110 TOMY K€ MPEAMETY KaJloOBbl;

I') IpU3HaHHE *KaloObl HEOOOCHOBAaHHOW (perieHust U aelcTBus (Oe3nelcTBUE) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIllIeHHE MIPaB 3assBUTEIIA).

B cnyuae ecnu B jkanobe He ykazaHbl (pamMHIIUS TpakJaHUHA, HAIIPaBUBIIETO Kanoly, WiIn
MOYTOBBIN a/ipec, 0 KOTOPOMY JI0JDKEH OBITh HAIlpaBJieH OTBET, OTBET Ha KaJo0y HE JTaeTcs.

Opran, MuHHCTEPCTBO, JODKHOCTHOE Jmno, MO®I[, paboTHHUK, HaJACICHHBIN
MOJTHOMOYHUSIMHM TI0 PAacCMOTPEHMIO 5Kajio0, MpH MOJIYYEHUH KajoObl, B KOTOPOH cozeprkarcs
HElEH3ypHble JMOO0 OCKOPOUTENbHBIE BBIPAKEHMS, YIpO3bl KU3HH, 30POBBI0O M HMYILECTBY
JOJDKHOCTHOTO JIMIA, paOOTHHKA, a TAK)KE YWIEHOB UX CEMBbH, BIIPaBe OCTaBHUTH jkanody O6e3 oTBeTa
[0 CYIIECTBY IOCTaBJIECHHBIX B HEH BOMPOCOB M B TeueHHe 3 pabouux AHEH co AHS perucTpanuu
*anoObl COOOIMINTh TPAKAAHUHY, HANIPABUBLIEMY >Kanoly, O HEIOMYCTUMOCTH 3J10YyNOTpeOIeHus
IIPABOM.

B ciydae ecnu TekceT kano0bl He MOAAeTCsl MPOYTEHUIO, OTBET Ha Xkajlo0y He JlaeTcs, U OHa
HE MOJJICKUT HANpaBICHUI0 Ha PAaCCMOTPEHHE B OpraH, MpPeIOCTABIAIOMINNA MYHUIUIAIbHYIO



yCIyry, OpraH MECTHOro camoynpasieHus, MwunucrepctBo, M®Il, nomxHOCTHOMY JHILY,
pa6OTHI/IKy, HaACJICHHOMY IIOJIHOMOYUAMU 110 PACCMOTPCHUIO >1<an06, B COOTBCTCTBHU C HX
KOMIIETEHIIMEH, O YeM B T€UeHHE 7 JHEH CO JHS PErucTpalMy *KanoObl COOOLIaeTCs rpaKIaHUHY,
HalpaBUBIIEMY Kajlo0y, €ClU ero (haMIIIUs U MIOYTOBBIH aJpec MOAJAI0TCS IPOUYTEHUIO.

Pe3y.]'IBTaT paccCMOTpEHUs JKaJ100bI

5.13. Tlo pe3ynbpTaTaM pacCMOTPEHUS MPUHUMACTCS OJHO U3 CIECTYIONINX PELICHUN:

1) »xanoba ynoBIETBOpsETCS, B TOM uucie B (OpME OTMEHbI MPUHATOrO PpELICHus,
VCIPABJICHUS JONYIIEHHBIX ONEYAaTOK M OMMOOK B BBIJAHHBIX B PE3YyJbTaTe MPEJOCTABICHUS
MYHHULIMIIAJbHOW YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTCIIO JCHEKHBIX CPEACTB, B3MMaHHE
KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickon Penepauuu,
HOPMAaTHUBHBIMHU IPaBOBbIMU akTaMu PecnyOiuku Komuy;

2) B yAOBJIETBOPEHUH JKAIOOBI OTKA3bIBACTCS.

B cnywyae ypoBierBopeHus kanoObl B (OpME MCIPABICHMS [OMYIIEHHBIX ONEYATOK M
OmMOOK B BBIJAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUS MYHHIMIIAIBHOM YCIYTW JTOKyMEHTaXx,
OTBETCTBEHHOE JIMLO B TeUeHHE 5 pabouux AHEH CO JHsS PErucTpalyu ajloObl TOTOBUT MPOEKT
MOTHBHPOBAHHOT'O OTBETA O PE3YJIbTATaX PACCMOTPEHHUS Kajl00bl, B TOM YHCIIE IPOEKT TOKYMEHTa
C MCIIPABJICHHBIMU JOMYIIEHHBIMH OleYaTKaMH U OLIMOKaMHu.

Ilopsinok uH(popMUpPOBaHNS 3aIBUTEJIS 0 Pe3yJILTATaX PACCMOTPEHMS KAJT00bI

5.14. He mno3aHee OHs, CIEAYIOUIETO 3a JHEM MPHUHATHS YKa3aHHOTO B MYyHKTe 5.12
HACTOSIIEro AJMUHUCTPATHBHOTO PETJIAMEHTA PEIICHUs, 3asSBUTEII0 B MUCbMEHHON (hopMme U 1O
JKEJIAaHUIO 3asBUTENS B DJIEKTPOHHOI (hopMe HampaBisieTcss MOTUBUPOBAHHBINA OTBET O pe3ybTaTax
PacCMOTpPEHHUS KAJIOOBI.

B MOTHBUpPOBaHHOM OTBETE MO Pe3yIbTaTaM PACCMOTPEHHUS KAIOObl YKa3bIBAIOTCS:

a) HaumeHoBanne Oprana, M®II, paccMoTpeBIero xano0y, AOHKHOCTh, (paMuiIus, wMms,
OTYECTBO (MOCJIEHEE — IPU HAJIMYKMH) TOTKHOCTHOTO JIMIIA, paOOTHUKA, TPUHSBILETO PEIICHHUE 110
)KaoOe;

0) HOMep, Jara, MECTO NPHUHATHUS PEIIeHUs, BKIOYas CBEACHUA O JOJDKHOCTHOM JIMIIE
Oprana, padotauke MO®II, pemenue wim aeiicTBust (0€31CHCTBIE) KOTOPOTO 00KATYIOTCS;

B) dhaMuusi, UMs1, OTYECTBO (TIOCTIeIHeE — MIPU HATMYHMH) WM HAUMEHOBAHHE 3asiBUTEIS;

T') OCHOBAHUS ISl IPUHSATHS PELICHUS 10 Kalo0e;

1) TPUHATOE MO XKajobe pelleHHe C YyKa3aHWeM apryMEHTHUPOBAHHBIX Ppa3bsICHEHUH O
MPUYMHAX TPUHATOTO PEIICHUS;

€) B ciydae eclid ajo0a MOMJICKUT yJOBICTBOPEHUIO - CPOKH YCTPAHEHMsI BBISBIEHHBIX
HApyIIeHWd, B TOM YHCJIE€ CPOK TPEAOCTAaBICHHS pe3ylbTaTa MYyHHIMIIATBHON YCIIyTH,
uHpopMallig O JCHCTBUSX, OCYIIECTBISEMBIX OpPraHOM, MPEIOCTABIAIONIUM MYHHIIHIATBLHYIO
yenyry, MOLI, B niensx He3aMeUTUTEIBHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUH MPH OKa3aHUU
MYHUIIMTIATBHOW YCIYTH, a TaKXe MPHUHOCATCS W3BHHEHHS 3a JOCTaBIEHHbIE HEYyA00CTBa U
yKa3plBaeTcsi WHGpOpMAMs O JaJbHEUIIMX JEHCTBUAX, KOTOpbIE HEOOXOIUMO COBEpPIINTH
3asIBUTEIIIO B LIEJISAX MOJYYCHUS MYHHUIIUTIATEHON YCIIYTH;

) CBEJIEHUS O MOpsAIKe 00XkKaJIOBaHUS IPUHATOTO I10 Kajlo0e pereHusl.

IHopsinok 00ka10BaHMs peLICHUS 110 Kaj100e
5.15. B cryuae Hecoryacus ¢ pe3yiabTaTaMu JOoCYeOHOTO 00)KaIoBaHUs, a TaK)Ke Ha JTI000i
CTaJuM PACCMOTPEHUSI CIOPHBIX BOINPOCOB 3asABUTENh HMMEET IPaBO OOPaTUTbCI B CyJ B

COOTBETCTBUH C YCTAHOBJICHHBIM )IGfICTByI—OHIHM 3aKOHOAATCIbCTBOM IMOPAAKOM.

IIpaBo 3asiBUTe/I1 HA MOJIyYeHHe HH(POPMALMHU U JOKYMEHTOB, He00X0AUMBbIX A5
000CHOBaHHS U PACCMOTPEHHS KAJI00bI

5.16. 3asBuTens BHOpaBe 3ampamidBaTh W TONyd4aTh HWHMOPMAIMIO U JOKYMEHTHI,
HEO0OXOUMBIE I 00OOCHOBAHUS U PACCMOTPEHUS KaTO0O0HbI.



3asBuTenpb obpamraerca B Oprad ¢ 3asBJI€HHEM Ha MoJlyueHue HHQOPMALUU U TOKYMEHTOB,
HEOOXOIUMBIX JUIsi 0OOCHOBAHMSI U PAacCMOTPEHUS JKaloObl (fajee — 3asBJICHUE) B MUCHMEHHOU
dbopme Ha OyMa)KHOM HOCHUTEJIE, B DJICKTPOHHOM (opMme.

3asBIeHHE MOXXET OBITH HAMpPaBICHO Yepe3 OpPraHU3alUI0 IMOYTOBOW CBSI3U, HHYIO
OpraHM3aIfIo, OCYIIECTBISIONIYIO JOCTaBKy KoppecnoHaeHuuu, yepes M®LI, ¢ ucnoapzoBanuem
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», odunmansHoro caiita Oprana
(cbicona-aaM.p@d) a TakkKe MOXKET ObITh MPUHSITO PU JTUUYHOM IPUEME 3aIBUTEISL.

3asBreHHUE JOJDKHO COJEPKATh:

1) naumenoBanue OpraHa, ero JOJDKHOCTHOTO JIMIA JHOO MYHHUIMIIAILHOTO CIYXAaIIEero
opraHa HCHONHHUTENbHON Bnactu PecrmyOnukun Komu, B KOMIETEHIIMH KOTOPOTO HaXOAUTCA
uH(pOpMalUs U TOKYMEHTbl HEOOXOUMBbIE /1711 000CHOBAHUS U PaCCMOTPEHUS 5Kalo0bI;

2) paMminio, UMs, OTYECTBO (TIOCICIHEE - MPH HAJTHYKMH), CBEACHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJICHUSI O MECTE€ HaXOKJICHUS 3asBUTENS -
IOPUMYECKOTO JIMIIa, a TakXke HoMep (HOMepa) KOHTAakTHoro TtenedoHa, aapec (ampeca)
AMIEKTPOHHOW MOYTHI (MPU HAIWYMM) M MOYTOBBIM ajpec, M0 KOTOPBIM JOJKEH ObITh HaIpaBlieH
OTBET 3asBUTEITIO;

3) cBeacHus 00 wuHpOpPMAIMK W JOKYMEHTaX, HEOOXOAUMBIX JUIS OOOCHOBAHUS W
PacCMOTPEHHUS JKAJT00bI

Cpok mpenocTaBiieHuss MHQOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX IUii OOOCHOBAaHUS U
paccCMOTpPEHHUS KAJIOOBI COCTABISET S5 pabOUYUX JHEH CO AHS PETUCTPAIIUU 3asBIICHHUS.

OcHoBaHuii /U1 0TKa3a B IPUEMeE 3asBJIICHUS HE MPEIYCMOTPEHO.

Cnoco0b1 mHGOPMUPOBAHNS 3asiBUTEJIS 0 MOPS/AKE MOJAYH M PACCMOTPEHMS KAT00bI

5.17. Undpopmanus o nopsake Mojadu U pacCMOTPEHUS JKalo0bl pa3MeIaeTcs:

- Ha MH()OPMAIIMOHHBIX CTEH/IaX, PacloiI0keHHbIX B Oprane, B MDL;

- Ha opUIHaIBHBIX caiitax Oprana, M®L;

- Ha EquHom nopraiie rocy1apcTBEHHBIX M MyHUIIMIATBHBIX YCIyT (PyHKIUI);
5.18. Undopmanuio o nopsake nojadu U pacCMOTPEHUS JKaI00bl MOXKHO MOJTYyYHUTh:

- oCpeACTBOM Telle(hOHHOM cBs3U 110 HoMmepy Oprana, M®II;

- MOCPEICTBOM (PaKCUMHIIBHOTO COOOIICHUS;

- npu au4HOoM obpaienuu B Opran, M®LI, B ToMm yncie 1o 3JeKTpOHHOM 1oure;
- IpH NUCcbMeHHOM oOpamienuu B Opran, M®1];

- nyTeM MyOIMYHOTO HHPOPMUPOBAHUSI.



[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTABICHUSI MyHHUIIUITATBHON YCITyTH
«[IpenocraBienne AOCTyIAa K CIPABOYHO — TIOUCKOBOMY
amnmapary, 6a3aM JaHHBIX OHOJIHMOTEKY

\ Ne 3anpoca

Oprasn, 06pabaThIBAIOIINI 3aMpoc Ha
NPEOCTaBICHUE YCIYTH

Jdannble 3asaBuTes (GU3MIECKOr0 JMIA, MHAMBUIYAJIbHOI0 NPEeANPUHUMATEJIS)

damunsg
Nma
OTtuecTBO
Jara poxaeHus
ITonmHoe HanMeHOBaHHE
WHUBUIyaJIbHOTO
Hpe,I[HpI/IHI/IMaTeJI}Il
OI'PHUIT
JIOKYMEHT, y10CTOBePSIIOIIMI JUYHOCTH 3asiBUTEJIS
Bun
Cepus Howmep
Briman Hara Bpigaun
Ajapec perucTpauuu 3asiBures /
IOpuanueckuii agpec (aapec perucTpannu) MHAUBUAYAILHOTO l'lpe)ll'lpI/IHI/lMaTeJ'IH3
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yauna
Hom Kopnyc Ksaprupa
AJapec MecTa JKMTeJIbCTBA 3asiBUTeJ /
IlouToBBIN agpec HUHANBUIYAJIBLHOTO npennpmmMaTe.Jm4
Nupexc Pernon
Paiion HacenenHblil nyHKT
Yauna
Jlom Kopnyc Ksaptupa
KonrakTHbIe
JaHHbIE

3AIIPOC

[Tpoury npeaocTaBuTh JOCTYN K CIIPAaBOYHO — MOMCKOBOMY ammapary, 06a3am JaHHBIX OMOIMOTEK
(Hy’KHO€ IOJJTUEPKHYTh):

1. AndaBuTHOMY KaTajory.

2. CucreMaTn4ecKoMy KaTaJjory.

3. KpaeBenueckoi KapTOTEKe.

! one oToOpakaeTcs, eciy TN 3asBUTEN «VHIMBHUTya IbHBIA IPEAIPHHIMATEIb)
2 Momne oToOpakaeTcs, eciy TN 3asBUTEN «VHIMBHUTya IbHBIA IPEAIPHHIMATEIb)
% 3aroJI0BOK 3aBHCHUT OT THIIA 3aSBUTEIIS
4 3aroJIOBOK 3aBUCHT OT THIIA 3aSBUTENS



IIpeacraBieHnsl cieaywuue 10KYMEeHThI

2

3

MecTto nostyueHus pesyiapTaTa
MPEIOCTABIICHUS YCIYTU

Crioco6 monmy4yeHus pe3ysabrara

Jdanubie npeacraBuTesis (YOJHOMOYEHHOTO JINIA)

damunusa

Nwmsa

OTt4ecTBO

Hara poxaeHus

I[OK MCHT, YZ[OCTOBepﬂlOIIIHﬁ JIMYHOCTD IPEACTABUTEISA (yHOJIHOMO‘leHHOFO .]'Il/llla)

Bun
Cepus Howmep
Briman Hara BpIgauu
AZipec perucTpanuu npeacraBureisi (YIoJHOMOYEHHOI0 JINLA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Viuna
Jom Kopnyc Kgaprupa
AZpec MecTa JKUTEJbCTBA NPeaCTABUTEIs (YIIOJTHOMOYEHHOT0 JINIA)
Nunexc Peruon
Paiton HacenenHnblil myHKT
Viuna
Jom Kopnyc Kgaprupa
KonTakTHbBIE
AAHHbIE

Hara TMonnuce/®HO




[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTABICHUSI MyHHUIIUITATBHON YCITyTH
«[IpenocraBieHne OCTyMa K CIIPABOYHO — TOUCKOBOMY
amnmapary, 6a3aM JaHHBIX OHOJIHMOTEKY

No 3ampoca
| p

Opran, 00pabaThIBaIONINI 3aMpoC Ha
NPEOCTaBICHUE YCIYTH

Jannblie 3assBuTEIs1 (IOPUAUYECKOTO JTHLA)

[TomHOE HaMMeHOBaHWE
IOPUANYECKOTro JInLa (B
COOTBETCTBUH C
yupeIuTeTbHBIMU
JTOKYMEHTaMH )

Opranu3zalnoHHO-TIpaBOBast
(dbopMa IopUANIECKOro JIua

®amunus, UM, OTICCTBO
PYKOBOAMTEIIS FOPUIUYECKOTO
JINIA

OI'PH
HOpuaunyeckuii aapec
WNHnekc Pernon
Paiion Hacenenuplil myHKT
Yuua
Jlom Kopmyc Ksaprupa
IHouTtoBbIii agpec

WNHnekc Perunon
Paiion HaceneHHblil MyHKT
Yuna
JHom Kopmyc Ksaprupa
KonTakTHBIE 1aHHBIE

3AITPOC

[Tpomy mpeaocTaBUTh JOCTYI K CIIPAaBOYHO — MOMCKOBOMY ammapary, 0a3aM JaHHbIX OMOIHOTEK

(Hy’)KHO€ TIOJJYEPKHYTb):

1. AndaBuTHOMY KaTajory.

2. CucTteMaTHYeCKOMY KaTajory.
3. KpaeBenueckoil KapTOTEKeE.

IIpencraBieHsl ciieayonme 10KYMeHTbI

1

2

3

MecTo nonydeHus pesyabTaTa
MPEAOCTABIECHUS YCIYTH

Crnioco0 nosyueHus pesysabTaTa

JlanHble npeacraBuTes (YIIOJJHOMOYEHHOI0 JIMIA)




damunusa

Nwmsa

OT4ecTBO

Hara poxaeHus

JoKymMeHT, y10CcTOBEPSAIONIUI JUYHOCTD NPeACTABUTEISA (YIIOJTHOMOYEHHOTO JIMIA)

Bun
Cepus Howmep
Briman Jara BeIgaun
AJpec perucTpauu npeacTaBuTe s (YNoJHOMOYEHHOT0 JIHIIA)
HNunexc Pernon
Paiion HaceneHHbIil myHKT
Vauna
Jlom Kopnyc Ksaprupa
AZpec MecTa JKUTEJbCTBA NPeaCTABUTEIs (YIIOJTHOMOYEHHOT0 JINIA)
Wnpexc Pernon
Paiton HacenenHnblil myHKT
Vnuna
Jom Kopnyc Kgaprupa
KoHTakTHBIE
JTaHHbIE

Hata [Moamucs/DNO




